
















 
Dear Ms. Simran,  

It was a great meeting with you and discussing our company's position as “Executive Account Assistant" 

in India E Hub Services Pvt Ltd . We are pleased to let you know that we intend to hire you for this 

position, with a starting date of  21st August 2023. The salary and benefits will be given below:- 

Your monthly salary is Rs. 21,000/- (Twenty One Thousand Only). This Salary is including your Bonus.  

 

 While joining the company you are required to submit the following documents: 

 

1.    Duly completed and signed Employment form with the latest Photograph 

 

2.    (2) Stamp size and (2) passport size photographs 

 

3.    Copy of birth certificate 

 

4.    Copy of Graduation Certificate / Mark sheet 

 

5.    Duly acknowledged copy of offer letter 

 

6. Resignation letter / Resignation acceptance letter, Relieving Letter and Pay slip of the previous 

company if employed 

 

7.    Copy of Pan Card & Aadhar Card 

 

8.    Address proof (Passport / Driving Licence / MSEB bill / Ration card)  

 



 
9. Certificate Of Police Verification 

 

 Please respond to me via email or phone about your acceptance, meanwhile for any query contact 

9049163000 

 

We hope to receive a favourable response from you and to welcome you to our staff, very soon. 

 

  

 

 Regards,  

Shweta Kirdat 

HR & Admin  

MITTAL BROTHERS PVT LTD  

1st Floor, Dealing Chambers,  

Beside Sai Service Station,  

Pulachiwadi, Deccan Gymkhana,  

Pune 411 004. 

Tel 020 -2553 1474 /1655/ 2553 5050 

 

Fax No. 020-25512666 

 

Cell 07278797474 



Letter Of Intent - State Street HCL

1 message

Kartikeya Satishchandra Pansare <kartikeyasati.pansa@hcl.com> Thu, 29 Dec 2022 at 1:01 pm
To: ketanakotkarka@gmail.com <ketanakotkarka@gmail.com>

LETTER of INTENT

 

Date – 29 December 2022

Pune

 

Dear Akotkar Ketan Pralhad,

 

Congratulations!
We are very pleased to inform you that basis your interview and discussions with us, we have
shortlisted you for the position of
Analyst at State Street HCL Services Ltd, Pune

We are informing you about our intentions of hiring you for this position.

The final offer shall be subject to your successful completion of all curricular requirements as laid down by the
University/ Institute for award of the degree and the minimum passing
percentage/ grade/ rank/ class as
determined by the Company.

Upon accepting this LOI, you will be provided access to self-study material in the investment banking world and
prepare you for effective communication with some soft skill exercises
as these are essential for your success in
the professional world. Please go through the attachment of the course material shared with you which is self-
explanatory.

Our training team will get in touch with you in batches and explain to you the objective of the whole exercise and
help you with the approach of how to make the learning effective.
At the end of the course, you will have an
interaction with the training team to help you to assess yourself and get you prepared for a successful career
ahead.

You may note that this letter should neither be construed as an offer of employment from the Company nor should
it in any manner confirm our intent to make you an offer
of employment. We may, at any time, at our discretion,
revoke this Letter of Intent.

We look forward to hearing from you. Should you have any query, please do not hesitate to contact
<kartikeyasati.pansa@hcl.com>

 

Regards,

HCL – Talent Acquisition Team

 

::DISCLAIMER::


The contents of this e-mail and any attachment(s) are confidential and intended for the named recipient(s) only. E-mail transmission is not guaranteed to
be secure or error-free as information could be intercepted, corrupted, lost, destroyed, arrive late or
incomplete, or may contain viruses in transmission.
The e mail and its contents (with or without referred errors) shall therefore not attach any liability on the originator or HCL or its affiliates. Views or
opinions, if any, presented in this email are solely
those of the author and may not necessarily reflect the views or opinions of HCL or its affiliates. Any
form of reproduction, dissemination, copying, disclosure, modification, distribution and / or publication of this message without the prior written consent
of authorized representative of HCL is strictly prohibited. If you have received this email in error please delete it and notify the sender immediately. Before
opening any email and/or attachments, please check them for viruses and other defects.


mailto:kartikeyasati.pansa@hcl.com
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Dear Rohit Sambhaji Anandkar,  
 

We are pleased to inform you that based on the interviews conducted, you are selected for the position of 
“Management Trainee” in our organization.  
 
You are expected to report at our Head Office, Tirupati on 12-Jul-2023. We will further intimate you if there is
change in the date of joining with us. 
 
You will undergo training in our organization for a period of twelve (12) months.  
 
During the period of training, you will be eligible for a total Stipend CTC of 4,00,093 per annum (Four Lakhs Ninety
Three).  
 
The detailed break up and description of the components of the above stipendiary package will be handed over to
you with your letter of appointment on your joining our organization.  
 

Copies of all certificates along with originals relating to your educational qualifications and proof of date of

birth which are required for verification. 
 

Three passport size and two stamp size photographs.
 

07-May-2023
[Ref: HRGCO/ARGMP-23]
 
Rohit Sambhaji Anandkar
Sinhgad college staff quarters ambegaon Bk 411046,
Ambegaon BK,
Ambegaon BK - 411046
MAHARASHTRA

 

Congratulations!

You are required to submit the following at the time of joining;

Your selection as a Trainee in our Organization is on the premise that you will pass all the final academic exams
and will get qualified as required. Accordingly, you will have to produce the certificates of pass to the Organization
within a stipulated period which will be announced by the Organization, taking into consideration the time required
for the academic exam results to be announced. In the event of failure to produce the certificates within the
stipulated period, your training will automatically cease with the Organization
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[Rohit Sambhaji Anandkar] 
07-May-2023 
[Ref: HRGCO/ARGMP-23]
 
We  request  you  to  keep  in  touch  wi th  Mr.  Har i  Prasad.  T,  Ass is tant  Manager  -  HR  at
navaprathibha@amararaja.com for further correspondence and process of your joining our organization.  
 
This appointment is valid subject to your medical fitness.  
 
Please sign and return the duplicate copy of this offer as a token of your acceptance of this offer.  
 
Looking forward to a long lasting and mutually rewarding relationship with you.  
 
Welcome to Amara Raja Family!   
 

Sekar. J 
Associate Vice President - HR
 

 
In case of any clarifications on offer, please feel free to contact:  
 
Mr. Hari Prasad. T 
Assistant Manager - HR
 
Ph #:  0877-2265000 Extn No: 7392 | M#: 99490 35482
 
Note: All the components mentioned in the offer will be administered as per the terms & conditions detailed in the
respective policy/scheme.
 

I accept the terms and conditions of this offer letter.

-----SIGN_HERE-----

[Rohit Sambhaji Anandkar ]
Date: _________
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Mr. Vicky Anand 

Sinhgad Institute Of Management 

Pune 

 

 

01-03-2023 

 

SBIL-Gene-11636 

 

Offer Letter: Senior Associate 

 

 

 

Dear Vicky Anand, 

 

1. We congratulate you on your selection for the position of Senior Associate with our 

organization. 

 

2. You will be on probation for one year. During this period, you will initially undergo 

structured class-room training. This will be followed by your initial posting in a 

specific role and location.  

 

3. Your remuneration will be Rs.3,00,000/- (Rupees Three Lakhs only) p.a. on Cost to 

the Company (CTC) basis. The details of the compensation are given at Annexure 1.   

 

           4. This offer of employment is subject to your fulfilling the following conditions:  

 

✓ Qualifying Post Graduate Degree / Diploma Program on the day of joining OR 

Clearing PG Degree/ Diploma in first attempt if the results are awaited. You will 

have to submit final Degree/ Diploma mark sheets within 15 days of declaration of 

the results at university / institute concerned, failing which this offer automatically 

stands withdrawn. 

✓ Submitting, in original, certificates of academic qualifications, age and other 

testimonials; 

 

5. During the probation period, your performance will be assessed continually. On satisfactory 

completion of probation, your services in the Company will be confirmed. 

 

 

  

 

 

 

 



 
6. Please arrange to return the duplicate copy of this letter, duly signed by you, in token of 

acceptance of the offer. Please also forward photocopies of your proof of age, educational 

certificates, other testimonials and 3 color passport sized photographs, along with the acceptance 

letter. 

 

 

7. For clarifications, please feel free to contact Harshada Deorukhkar at 022-66283162 or e-mail 

at hr_mum@sbilife.co.in 

 

 

8. In case of your resignation or termination from the services of SBI Life Insurance Co. Ltd for 

any reasons whatsoever, the admissibility or otherwise of  payment of variable pay / incentive 

and the quantum of such incentive to be paid  shall  be at the sole  discretion of the Management 

and no correspondence shall be entertained in this regard. 

 

 

9. The normal age of superannuation shall be 60 years. 

 

 

 
Yours faithfully, 

 

 
 

Madhura Banerjee 

Vice President - HR 

 

________________________________________________________________________________ 

 

I, Vicky Anand, accept the above offer as Senior Associate in SBI Life Insurance Company 

Limited.  

 

 

 

Signature:                                                                                     Date: 

 

 

 

 

 

 

 

 

 

 



 

 

Salary Component 
 Amt per 

month (Rs)  

 Amt per 

annum (Rs)  
Remarks 

Basic Salary 10,000 1,20,000 40% of Fixed Compensation 

House Rent Allowance 5,000 60,000 50% of Basic Salary  

Special Allowance 8,319 99,831   

Total Monthly Salary (A) 23,319 2,79,831   

Retiral Benefits       

PF 1,200 14,400 
Company's contribution to PF @ 

12% of Basic Salary 

Gratuity 481 5,769 

You will be entitled to gratuity as 

per the Payment of Gratuity Act, 

1972 after completion of five years 

of service with the Company. 

Total Retiral (B) 1,681 20,169   

Fixed Compensation (A+B) 25,000 300,000   

 

 

 

 

 

 

 

 

 

 

 

 

Salary Sheet 

Name Vicky Anand 

Designation Senior Associate 

In addition you are eligible for:  

1. Mediclaim Coverage for spouse and up to two children to a ceiling of Rs 5 lakhs. Dependant parents 

may be added on a voluntary basis at an  additional payout on prorata basis. 

(In case of Maternity Coverage the claim is covered up to Rs 50,000/-) 

2. Group Life Insurance coverage of Rs 20 lakh. 

Please note that remuneration is a contract entirely between you and the Company and should therefore 

be treated as strictly confidential. 



 

 
 

MEDICAL FITNESS DECLARATION 

 

In pursuance of the offer of employment made to me by SBI Life Insurance, I, Vicky Anand 

declare that; 

 

1) To the best of my knowledge, I am medically fit to accept the offer of employment 

extended to me and fully understand that in the event of my being found medically unfit to 

discharge the responsibilities assigned to me, the company shall have the right to terminate 

my services forthwith. 

 

2) I suffer / have suffered from (tick whichever is applicable): 

Hypertension 

 

Pulmonary Disease 

 

Tuberculosis 

 

Cancer 

 

Rheumatic Joint Diseases or symptoms 

 

Asthma 

 

Mental Stress 

 

Others (Please specify) 

 



 
 

and agree to undergo the medical examination as decided by the company to satisfy itself of my 

medical fitness. The company’s decision in this regard shall be final and binding. This is, however, 

without prejudice to the right of the company to terminate my services in future should I be found 

medically unfit to discharge the responsibilities assigned to me.  

 

 

 

__________________________ 

(Signature of the candidate) 

 

Date:       Place: 



 
 

Strategic Partner: 
RFH/EXP/8845/20-21                                                                             Date:Jan 03, 2023 
   

OFFER LETTER 
 
Mr .Atharva, 
Shaila 48 Mahalaxmi Nagar Laketown Road, 
Na, 
Pune-411037 
 
Dear Mr .Atharva, 

With reference to your application and the subsequent interview you had with us, we wish to offer you the post of Officer Channel 
Mgmt , Channel Management at our Pune, Pune. Your reporting relationship and place of posting might change from time to 
time as per business requirements. 

Your compensation will be as per our discussion and mutually agreed upon, the details of which will be mentioned in your 
Appointment Letter, which will be issued to you, once you join.  
 
As agreed, you are required to join us on or before JAN 05 2023. This offer will remain valid for a period of 7 days from date, by 
which time you will have to send us scanned copy of your accepted Resignation letter from your Company. In case, we do not 
receive the same, this offer shall stand withdrawn. 
 
You are required to submit the following documents at the time of joining: 
 

• Photocopy of experience certificates (if applicable). 
• Proof of date of birth. 
• Photocopies of certificates and mark-sheets of educational/professional qualifications. 
• Proof of Residence 
• Copy of Aadhaar Card 
• Copy of Pan Card 
• Cancelled Bank Cheque for the purpose of Salary 
• Relieving letter (if applicable). 
• Originals of the above for verification and return 
• Four passport size photographs 

 
Please note that we will be conducting background checks on the information provided post receipt of the resignation acceptance 
letter, and continuation of your employment would be subject to successful verification of the information provided. By accepting 
this offer, you provide your consent / authorization to use your information for the purpose of background checks.  
 
Please send us the acceptance of this offer by accepting the offer in the HRMS portal acceptance window, the details of which 
are shared in the email 
 
We look forward to have you as an active member of our DTDC Family. 
 
With Best Wishes,DTDC Express Limited 
 
 
         This is a computer-generated letter and does not require any signature 
 











PRIVATE AND CONFIDENTIAL

Reference No. - 1384531402
Applicant ID -   5836480

12-Jul-2023

Ankit Badode

Dear Ankit,

We take great pleasure in extending an offer to you for being a part of ICICI Bank. 

Please find enclosed the job offer letter. Kindly note, that the offer of appointment is subject to
you having fulfilled the requirements of successful completion of the degree programme during
the current academic year and submission of your certificate and mark sheet within 3 months of
result announcement - which is the basic requirement of your eligibility. In an event, where the
laid out requirements are not met within the stipulated timeline, this offer shall be withdrawn,
cancelled and stand revoked, which please take note of.

Please quote your reference number, which is appearing on the top of this letter for all future
correspondence.

In case you have any queries please feel free to contact at the below mentioned details:

E-Mail Address : icicicareers@icicibank.com

Telephone No. : 022-71872500

Yours sincerely,

ICICI Bank HR Team

mailto:icicicareers@icicibank.com


PRIVATE AND CONFIDENTIAL

Reference No. - 1384531402
Applicant ID -   5836480
 12-Jul-2023

Ankit Badode

Dear Ankit,

We are pleased to make you an offer of appointment as Deputy Manager (Band I) in ICICI Bank.
You will be placed in Branch Banking Dept at  MUMBAI-BHANDUP(W) LBS ROAD_BR.

Kindly note, that the offer of appointment is subject to you having fulfilled the requirements of
successful completion of the degree programme within the timeline- which is the basic
requirement of your eligibility. In an event, where the laid out requirements are not met within the
stipulated timeline, this offer shall be withdrawn, cancelled and stand revoked which please take
a note of.
The details of your remuneration and benefits are given in Annexure.
The following are the terms and conditions of the appointment.

Commencement/Term:

a) You shall be required to join the Bank on or before 19-Jul-2023.
b) You will be on probation for a period of one year or such extended period as may be decided

by the Bank based on your performance during the probation period.
c) On satisfactory completion of your probation period, including that of extended period, if any,

you will be confirmed in the services of the Bank in writing.
Other Terms and Conditions of Service:
 Professional Ethics & Confidentiality:  While you are in the services of the Bank, you are

not permitted to carry on any business or profession or enter, for any part of your time, in any
capacity, the services of, or be employed by or engaged with any other firm, company or
person. You will devote your whole time and attention to your office work to promote the
interest of the Bank. You will not divulge details like your compensation structure (CTC),
performance rating, performance bonus amount, increment, etc. and will not divulge to any
person or utilize any of the Bank’s secrets or other related information (which you may
possess by reason of your association with the Bank) with any external agencies, press etc.
outside the Bank. Any act in breach of this term would entail initiation of appropriate action as
deemed fit by the Bank.

 IT Security Practice & Procedures: While you are in the services of the Bank, you will
adhere to the IT Security Practice & Procedures as prescribed by ICICI Bank. Any instance/s
of violation or any attempted violation of the aforesaid IT Security Practices and Procedures
on your part shall result in disciplinary action. 
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Reference No. - 1384531402
Ankit Badode

 Notice Period: In case you decide to leave the Bank's services during probation period or
after confirmation, you will be required to give thirty days' notice. The Bank in its sole
discretion can decide to waive off/reduce the notice period depending upon the exigencies. In
such case, you would be required to pay to the Bank the gross salary for the notice period so
reduced/waived off.

After confirmation, your services would be liable to be terminated by the Bank, by giving thirty
days' notice or on payment of thirty days' gross salary in lieu of the notice period.

 Transfer: The Bank shall have the right to transfer/depute you to any of its offices or ICICI
group companies in India and abroad. 

 Joining Competitor: In the event of termination of your services by the Bank or your
resignation from the services of the Bank, you shall not join any Banking or Financial
Services Company for a period of six months from the date of resignation/termination.

 Please note that during the course of your services with the Bank or in the event of cessation
of your services in future, due to any reason whatsoever, you shall, for a period of six months
from the date of such cessation, directly or indirectly, either on your own accord or on behalf
or in conjunction with any other person/s, firm or company refrain/desist from canvassing or
soliciting or attempting to or inducing any employee(s)/business associate(s) to leave their
current employment with the Bank/Group Companies/Business Partners to join the services
of your new employer/firm/company or any other competitor of the Bank/Group
Companies/Business Partners. Any act in contravention of the above provision shall entail
initiation of appropriate action as deemed fit by the Bank.

 Please note that during the course of your services with the Bank you cannot be a member
of any anti-social/national outfits or of any outfit, which is declared as banned by the
Government. Any act in breach of this term would entail initiation of appropriate action as
deemed fit by the Bank.
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 Please note that while joining the services of the Bank and during the course of your services
with the Bank, you would be required to notify the Bank immediately with details of civil or
criminal case/s instituted against you in any Court of Law or any complaint/show cause
notice /prosecution with/by any Police Station or by any statutory authority, as also you will
notify any outcome of such complaint like filing of Chargesheet
/Arrest/Conviction/Acquittal/Discharge. Any act in breach of this term would entail initiation of
appropriate action as deemed fit by the Bank.

 The Bank expects resolution of issue/s relating to your employment, if any, within the
framework internally, at all times during your service period and even after cessation of
service due to any reason whatsoever. As such please note that any attempt to bring any
outside influence - directly or indirectly - upon any authority to further your interest/s in
respect of matters pertaining to your services with the Bank would amount to breach of
employment contract leading to initiation of appropriate action.

 Please note that during the course of your services with the Bank, you will not take part in
any demonstration/agitation against the Bank and its official/s for or on behalf of any external
bodies/political outfits- either as a member or as a sympathizer. Any act in contravention of
the above would be treated as prejudicial to the interest and reputation of the Bank leading to
initiation of appropriate action.

 Termination of Employment: Your services with the Bank are liable to be terminated:

 Without assigning any reason and without giving any notice during probation period
and after confirmation by giving thirty days' notice or on payment of thirty days' gross
salary in lieu of the notice period and at any time during your services with the Bank in
the event of 
a) Any breach of the conditions mentioned in this letter on your part
b) You not successfully completing the degree programme within the stipulated

timeline during the current academic year and non-submission of your certificate
and mark sheet within 3 months of result announcement

c) Any incorrect information furnished by you like:
 Mismatch in your previous employment data even for a day 
 Mismatch in your previous pay slip 
 Fake qualification certificates etc; and

d) Suppression of any material information by you.

d) Any breach of the Rules and Regulations of the Bank as applicable/may be made
applicable to you from time to time.



: 4:
Reference No. - 1384531402
Ankit Badode
 General:

 Your appointment and continuation in employment are subject to reference checks,
qualifications and past employment details and successful completion of your course-
graduation/post-graduation and submission certificates/ marksheets at the time of
joining.

 You will be bound by the Rules and Regulations of the Bank. 
 You will keep us informed of any change in your residential address. 
 Your acceptance is taken as your understanding that the role in ICICI Bank may involve

sales. You may be required to travel extensively as per the requirement of your job/role or
as may be needed for the exigencies of the Bank. Also, that you further understand that
your services in the Bank are transferrable in any location and profile including sales,
across geographies as per organization requirements. 

If you are agreeable to the above mentioned terms and conditions, please intimate your
acceptance to us by returning a copy of this letter, duly signed by you, within seven days of
receipt. In case no confirmation is received within the above-mentioned period the appointment
letter shall be deemed to have been withdrawn.

Yours sincerely,

Aditi Chaturvedi
ASSISTANT GENERAL MANAGER

I have read all the terms and conditions of the offer and would like to confirm my acceptance.

Signature of Applicant

Digitally signed by Aditi Chaturvedi
Date: 2023.07.12 21:15:28 +05:30
Reason: Offer Letter
Location: Mumbai
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Reference No. - 1384531402
Ankit Badode

Annexure: 

Remuneration:

 Your Base Salary will be Rs. 1,08,000/- (Rupees One Lakh Eight Thousand  only) per
annum.

 You will eligible for the Performance Linked Retention Pay, as per the policy of the Bank.
Please note that there is no guaranteed performance bonus, subject to however provisions
of the Payment of Bonus Act 1965, wherever applicable. The performance linked Retention
pay would be payable to an employee only if the employee on the day of payout is on the rolls
of the bank and he/she has not resigned and / or is serving notice period.

Supplementary Allowances:

 You will be eligible for a Supplementary Allowance of Rs. 1,58,100/- (Rupees One Lakh
Fifty Eight Thousand  One Hundred only) per annum. Supplementary allowance will
include –Conveyance / Travel Allowance, Telephone Reimbursement, LTA, Medical
Reimbursement, Canteen and any other allowance. All the components of
supplementary allowance are subject to limits and rules prescribed by Income tax act
and policies of the bank.

 You will be eligible for HRA of Rs. 54,000/- (Rupees Fifty Four Thousand  only) per
annum.

 The composition of supplementary allowance can be decided once in a year. The
unexercised amount of the supplementary allowance will be paid to the employee subject
to deduction of tax at source.

Superannuation Allowances:

 You will be eligible for a Superannuation Allowance of Rs. 16,200/- (Rupees Sixteen
Thousand  Two Hundred  only) per annum.
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Reference No. - 1384531402
Ankit Badode

Benefits: 

 Comprehensive Mediclaim Coverage for you and your immediate family up to
Rs.400,000/-(Rupees Four Lakh only) per annum. Your immediate family includes
yourself, your spouse and dependent children. 

 You will also be eligible for Retirement Benefits of the Bank; namely Provident Fund and
Gratuity, in accordance with the statutory requirements and/or, as per Bank policy.

 The salary and perquisites including supplementary allowance are subject to limits and
rules prescribed by the Income Tax Act / Rules and policies of the Company.

 Maternity leave benefits as defined under the Maternity Benefit (Amendment) Act, 2017
are offered to eligible women employees by the Bank.  Details of all types of leaves
including the Maternity leave benefits offered to employees and eligibility criteria for
availing such benefits are notified by the Bank under “Employee Benefit Policies”
available on the Bank’s intranet which will be accessible upon joining the Bank.

   Signature of Applicant
Digitally signed by Aditi Chaturvedi
Date: 2023.07.12 21:15:29 +05:30
Reason: Offer Letter
Location: Mumbai



JOINING FORMALITIES

The process to join the Bank is by way of completing the online joining formalities. You are
required to complete the online joining formalities within 5 days from the date of accepting offer
letter. Please note that completion of online joining formalities is a mandatory process.

The login credentials are provided below:

URL: https://www.icicicareers.com/Careers/CP/CandidateLogin.aspx

Username:  Registered email id or Applicant id

Password:  Which has been already communicated to you through registered email id. In case,
you do not remember the password, please use “forgot password “option to generate a new
password.

Following documents (xerox copies) are required to be uploaded:

1) Self-attested copies of educational certificates and marksheets (Xth/XIIth/ Graduation/
Post graduation)

2) Work Experience Document 

a. Resignation accepted letter from current organisation 

b. Relieving letter from two previous employers or companies worked in last five
years whichever is higher

3) Passport size Photograph (against Red background)

4) Address proof (Passport/Voter id/Ration card)

5) PAN Card

Please note that you are required to attend Induction program (I-Banker) on your date of joining.
You shall be communicated about the date, time and venue for induction program (I-Banker) by
your Recruitment Manager.



Remuneration Details
Name : Ankit Badode
Position: Deputy Manager (Band I)
Group: RETAIL BANKING GROUP

Deputy Manager (Band I)
Monthly Annual

Basic 9,000 1,08,000
HRA 4,500 54,000
Supplementary Allowance* 13,175 1,58,100
Superannuation Allowance ** 1,350 16,200

Total 28,025 3,36,300

Retrials
Retrials (PF, Gratuity) *** 2,550 30,600

Total Fixed CTC 30,575 3,66,900

Performance Linked Retention Pay # 6,250 75,000

Total CTC 36,825 4,41,900
* Supplementary allowance will include Conveyance / Travel allowance, Telephone
reimbursement, LTA, Medical, Canteen and any other allowance
*** You will be eligible for Retirement Benefits of the Bank; namely Provident Fund and Gratuity,
in accordance with the statutory requirements and/or, as per Bank policy.
#Please note that there is no guaranteed performance linked retention pay, subject to however
provisions of the payment of Bonus Act 1965, wherever applicable.

Date : 12-Jul-2023

Digitally signed by Aditi Chaturvedi
Date: 2023.07.12 21:15:29 +05:30
Reason: Offer Letter
Location: Mumbai



31't August 2023

Mr. Yash Bargat,

INTERNSHIP OFFER LETTER

Griffyn Robotech is pleased to offer you an internship opportunity as a Team lntern. You will report to
the office on the l1th of September 2023, Monday

You will be paid a stipend of Ten Thousand per month. For this position, you will be required to assist

and work along with all the platforms and technologies as per the project demand. Also note, that the
lnternship period would be 6 months depending upon the project requirement. Please review and sign

to confirm your acceptance of the offer.

Sincerely,

Ameya Kandalkar
Director
Griffyn Robotech Pvt ttd I accept the above offer,

b

Griffyn Robotech Pvt. ttd.

Registered Address: The Pavillion, 10th Floor, Senapati Bapat Road, Pune 411016.

Corporate Address: The Pavillion, 1Oth Floor, Senapati Bapat Road, Pune 411016.

Workshop Address: Shewale Center B, unit No 4, MIDC, Pimpri Chinchwad, Pune 411019

Website:\i.:\\*ti:r\,.titr\.i,.lflr ContactNumberi::::'':):t.,,ii1 CIN:l.i;:j:,:)ii:)..1.-: '.i'lj:;.:'.':)

08 ?3
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CONFIDENTIAL

May 17, 2022

To,

Ashish Barge
26164707

Balaji hostel,
Near sinhgad institute,
Pune - 411041

LETTER OF APPOINTMENT

Dear Ashish,

We are pleased to offer you employment with Vodafone India Services Private Limited (the “Company”) 
appointing you as Assistant Manager . Your employment with the Company will be effective from May 
17, 2022.This position will place you in Band I of the Company.

1. Place of employment

Your place of work will be Business@Mantri, Tower B, 3rd Floor, Wing B, Nagar Road, Lohegaon, Pune – 
411014. During your employment with the Company, depending upon business requirements, you 
may be transferred/ deputed to any operating office or location of the Company or any Group 
company which may come into existence in future, in India or Abroad; or you may be required to work 
from home which shall at all times be based out of the home address as per office records, unless 
otherwise approved  by the company in writing . You are expected to keep your home address updated 
at all times in company records during the course of your employment and maintain reasonable 
infrastructure at home to perform your services effectively while you are working from home (details 
will be provided separately). You understand that the Company shall provide you with the necessary 
equipment, and IT assets as may be required to perform your services efficiently. You shall be 
responsible for any damage to the assets provided to you by the Company during and post termination 
of your employment and you agree to the same.

For adherence to the applicable regulation related to your employment and all other matters 
connected with the employment and to provide you any organizational support and assistance that 
you may require from time to time, your assigned office location be Business@Mantri. However, your 
services are transferable, and you may be assigned to any other department, function, location or to 
another company under the same management, whether existing or to be set up in future. In such 
cases, your employment will be governed by the terms and conditions of service applicable at the new 
undertaking.

2. Annual Compensation

Your Total Target Cash (TTC) is INR 900,000.  Below are details for your reference. Please refer to the 
Annexure for a detailed breakup of your TTC.

1. Total Fixed Pay – INR 857,143. This includes your Basic Salary, Allowances namely House Rent 
Allowance, Management Allowance, Leave Travel Assistance any other allowance as applicable 
and Provident Fund.
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2. Target Incentive – INR 42,857. You will be covered under the Global Short Term Incentive Plan of 
the Company which is a Performance-linked Plan.

Your Target Incentive is 5% of your Total Fixed Pay per annum.

The actual incentive payout will be calculated based on the incentive framework published by the 
organization during the course of your employment and your continued employment with the 
Company on the date of payout. 

3. Your compensation will be subject to the applicable tax rules and regulations.
4. You will be eligible for Gratuity as per the applicable Statute and other Benefits as per Company 

Policy. For details, please refer to the Annexure.
5. Target Incentive is inclusive of the interim bonus as payable under the statue.

3. Proof of Age, address, personal details & change in such particular

You will be required to produce satisfactory proof of age, address other personal details at the time of 
commencement of your employment.

Proof of age is accepted and recorded on the Company’s registers, you will not be permitted to seek a 
change in the date of birth specified by you.

You are advised to keep the details updated at all time. In case of any emergency or otherwise the 
latest details shared will be treated as final and any communication sent by us at the available address 
provided by you shall be deemed to have been delivered to you.

4.             Probationary period 

Your employment is subject to a probation period of 6 Months from the date of joining the services of 
the Company. During this probation period, the Company shall evaluate your performance and you will 
be auto confirmed upon successful completion of the probation period.

Prior to confirmation of the probation period, the Company may terminate this engagement either by 
giving 30 days’ prior written notice or payment in lieu thereof.

5.         Performance Review

Your performance shall be reviewed periodically as may be decided from time to time. The continuity 
of your employment would depend on your sustained performance to the satisfaction of management.

6.         Leave

You will be eligible for privilege leave, sick leave and casual leave, as set out as per Company’s Policy.

7.         Retirement 

The retirement age in the Company is 58 years.
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8.         Notice Period

After confirmation, this contract of employments is terminable by serving 60 days’ notice period. 
However, during probation your applicable notice period is 30 days. Serving notice period is mandatory. 
Any decision to waive notice period will be at the sole and absolute discretion of the Company, or any 
payout in terms amount of salary in lieu of such shortfall of notice period shall be based on prevailing 
Company policies.

In case, you do not serve the applicable notice period without formal notice period waiver approval 
from the Company, you shall be treated as having abandoned the services. The Company may, in such 
cases at its discretion, initiate such legal proceedings as is appropriate.

The Company reserves the unequivocal right to terminate this agreement at any time at its sole 
discretion by paying 60 days salary in lieu of notice. The Company will not have to furnish any reason 
or explanation for such decision. This contract should only be accepted on full and complete 
understanding and unconditional acceptance of this term and condition.

9.             Termination of Employment by the Company without Notice

Your employment may be terminated immediately and no payment in lieu of notice will be payable to 
you, in the event your service is terminated for:

1. Any breach of terms and conditions mentioned in the appointment letter on your part;
2. Any act of fraud, theft, misconduct, disloyalty, moral turpitude committed by you;
3. Any declaration or information provided by you to the Company which proves to be false
4. Willful Suppression & concealing of any material information by you;
5. Any breach of Rules and Regulations of the Company as applicable / maybe applicable to you from 

time to time
6. Violation of Company’s Code of Conduct
7. Negative background verification checks
8. In case of your absence for a continuous period of [5] days (including absence when leave, 

though applied for, is not granted, or when you overstay the period of sanctioned leave by [5] 
days), would be treated as abandonment of the services by you and can lead to appropriate 
action being initiated by the company as per the applicable process which may lead to 
termination.

10. Return of Information

On termination of this contract, you will immediately give up to the Company, all correspondence, 
specifications, intellectual property, formulae, books, documents, effects, market data, cost data, 
drawings or records, etc. belonging to the Company or relating to its business and shall not retain or 
make any copies of these items. You shall also return immediately on termination all the properties 
(viz. laptop, sim card, access card etc.) provided to you by the Company during your employment. The 
terms of termination are strictly confidential between you and the Company.
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11.          Responsibilities & Duties

Your work in the Company will be subject to the rules and regulations of the Company as laid down 
from time to time in relation to conduct, discipline; and other applicable laws, including Vodafone 
policies related to Code of Conduct, Prevention of Sexual Harassment at Work Place policy, Anti-bribery 
policy, Privacy Policy, Health, Safety and Wellbeing policy etc. 
Any non-compliance to any of the Policies of the Company by you may result in appropriate action, 
which may include reprimand or even termination of your services. You will always be aware about the 
responsibilities and duties attached to your position and conduct yourself accordingly.

You may be assigned work hours as per business need or exigencies from time to time and you will be 
expected to deliver the same appropriately.

12.           Exclusive Employment
Your position with the Company is a full time employment unless otherwise specified, and you are 
required to devote yourself exclusively to the business of the Company.  You will not take up any other 
work for remuneration (part time or otherwise), or work in an advisory capacity of be interested directly 
or indirectly (whether as a shareholder or a debenture holder) in any other trade or business, during 
your employment with the Company, without the prior written approval of the Company.

13.          Confidentiality

The terms and conditions of service including your compensation are strictly confidential and should 
not be disclosed to or discussed with anyone.
"Confidential Information" shall mean any information owned by the Company (including its 
respective subcontractors, suppliers, customers, clients or other contacts), including, but not limited 
to any financial, trading, economic, internal operation, policy, regulation, agreement, corporate plan, 
strategy, organization, procedure, system, analysis, customer, employee, supplier, business or 
technical data, discoveries, ideas, concepts, know-how, techniques, designs, specifications, drawings, 
blueprints, tracings, diagrams, models, samples, flow charts, data computer programs, disks, diskettes, 
tapes and any other information (including personal data as defined by the ‘GDPR’ Regulation (EU) 
2016/679 on the protection of natural persons with regard to the processing of personal data and on 
the free movement of such data  - the “General Data Protection Regulation” or “GDPR” or any other 
applicable regulations), which is disclosed to You or to which You have access during Your 
employment relationship in written, oral, magnetic or electronic format or in/on any other tangible or 
intangible format or support , whether or not they are explicitly marked as 
“business/confidential/secret information”.

1. The Company is involved in the control, processing and transfer of highly confidential and secured 
data and information. In connection to this activity, You agree that in order to discover the security 
risks, to enforce the security requirements, to avoid the injury of, the loss of and the unauthorized 
access to the data, to avoid and to prevent the unauthorized access to the information systems, 
Company shall be entitled to continuously observe and monitor the data stored, processed and 
controlled in the information system and also the communication, potentially including the 
content of the communication.

2. You will maintain secrecy and will not disclose to any third persons, any of the trade secrets or 
other confidential information of the Company or its affiliated companies, including but not 
limited to, proprietary technical data, specifications and methods of manufacture.  You will take all 
appropriate measures necessary to keep such trade secrets and confidential information from 
being disclosed to, or received by third parties.  Such trade secrets, proprietary technical data, 
specifications and methods of manufacture shall, at all times, remain the property of the company.
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3. You will not reproduce, store in a retrieval system or transmit in any form or by any means – 
electronic, mechanical, photocopying, recording, scanning or otherwise-any copyrighted material 
or document, which is property of the Company – for your own benefit or for the benefit of any 
third party, either during the course of your employment or after your separation.

4. You will treat all Confidential Information as confidential and protect it from unauthorized 
disclosure or access. You understand and accept, that any unauthorized access to or disclosure of 
Business Information may result in irreparable injury to the Company.

5. You will be privy to personal information or data available in the Company systems, platforms, 
portals, etc. and that making copy/copies, filming, writing down, downloading or storing of 
Confidential Information or personal data will be a breach of obligations of your employment.  You 
will ensure not to copy, write down, download, store, film, etc. the Confidential Information or 
personal data in any format, including but not limited to, physical or virtual mediums.  You will be 
solely responsible for abiding by the Company’s privacy guidelines and/or applicable policies.

6. Any breach of the obligations specified hereunder, either during the employment term or 
following the separation thereof, shall be considered by the Company as a material breach, which 
would serve as a ground for the Company to terminate your employment with extraordinary notice 
and/or claim for damages against you.

14.           Intellectual Property

You agree to disclose and assign any invention, development, process, plan, design, formula, 
specification, program or other matter of work whatsoever (collectively “the Inventions”) created, 
developed or discovered by you, either alone or in concert, in the course of your employment and the 
same shall be the absolute property of the Company. Any rights to inventions that arise out of your 
activities hereunder, (or if ownership rights cannot be transferred under applicable law, any exploitation 
rights relating thereto) shall be transferred to the Company in accordance with applicable law. You 
shall, as and when requested by the Company (at Company’s cost and expense), assist the Company in 
perfecting the Intellectual Property Rights in any manner the Company deems fit.

15.         Knowledge Transfer

During the course of your employment, you may be required to travel for Company sponsored training 
or any knowledge transfer program. The company will bear all expenses pertaining to such training on 
knowledge transfer or special skill program as applicable as per the Company travel policy then in 
place. In case you decide to leave the company before completion of terms as per travel, undertaking 
the Company will be entitled to recover any amount equivalent to the cost of training undergone by 
you, which shall be in the nature of liquidated damages. The cost of such training will be the sum of 
the Boarding charges, daily allowances and lodging expenses as incurred by the Company.

16.          Non-solicitation

During the term of your employment, and for a period of ONE (1) YEAR after separation, you agree not 
to solicit any employee or independent contractor of the Company on behalf of any other business 
enterprise, nor shall you induce any employee or independent contractor associated with the 
Company to terminate or breach an employment, contractual or other relationship with the Company.
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17.         Miscellaneous 

a. Your employment shall be governed by the rules and regulations decided by the Management 
from time to time, some of which are contained in the Code of Conduct of the Company.
b. Please note that while joining the services of the Company and during course of your employment 
with the Company, you would be required to notify the Company immediately with details of civil or 
criminal case/s instituted against you in any Court of Law or any complaint/show cause 
notice/prosecution with/by any Police Station or by any statutory authority. Any act in breach of this 
term shall entail initiation of appropriate action as deemed fit by the Company.
c. Delay or omission in exercise of any right or remedy shall not impair such right or remedy or be 
constructed as a waiver.
d. It is hereby agreed that in the event any Central or State laws or statutes come into force at any time 
which affect any aspect of the terms and conditions of your service, the same shall be assumed to be 
incorporated to your terms and conditions of employment by reference. The Courts of Pune 
(Maharashtra) shall have exclusive jurisdiction to settle any dispute arising out of or in connection with 
this employment.

Please confirm that the above terms and conditions are acceptable to you and that you accept the 
appointment by signing a copy of this letter of appointment.

We look forward to welcome you in Vodafone India Services Private Limited!

Yours faithfully,

For Vodafone India Services Private Limited 

Tejas Gokhale
Head of HR – _VOIS India Centre

Disclaimer: “This document and embedded signatures transmitted with it are confidential and intended solely for the 
use of the individual to whom they are addressed. The signatory disclaims any unauthorised use of this document carried 
out without prior written consent.”

ACKNOWLDEGEMENT & ACCEPTANCE

I acknowledge, the terms, obligation and attachments contained herein, and without demur accept the 
same.

SIGNATURE:  {{Empsig_es_:signer1:digitalsignature}}
NAME: Ashish Barge
Email : ashishbarge199@gmail.com
Access Code: 071195
WPA Jyoti.Samtani@Vodafone.com
* Some roles required ‘Address verification’ and ‘Criminal Record’ verification also. Based on your role, you 
will be informed regarding these verifications by the recruiter.

Ashish Pradip Barge Digitally signed by Ashish Pradip Barge
Date: 2022-05-27 13:32:53+05:30

https://in1.documents.adobe.com/verifier?tx=CBJCHBCAABAAmg6HOpkxwJuOTdFEesH0wU5x7_UdSjqQ
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Parenting Benefits at Vodafone India Services Private Limited

At Vodafone India Services Private Limited, we care for our employees and support them to manage all the 
roles in their life, Our Policies and benefits enable people to be at their best at all stages of life. Parenthood is 
one of the most important phase of life and we understand your needs at this point of time.

Parenting benefits at Vodafone enables our people to;
1. Provide care to women colleagues during this new and critical phase of life 
2. Facilitates smooth come back from Maternity and support transition during work
3. Support colleagues during planning of Adoption/ Surrogacy 
4. Enable male colleagues to take care of their spouse and the new baby

Maternity leaves 
We understand the new role in the life of our women colleagues and support them with Maternity leaves 
5. 26 weeks’ full paid leave to female employees
6. In an unfortunate event of a miscarriage, leave for a period of six weeks immediately following the date 

of miscarriage 

Adoption/ Surrogacy leave
7. 16 weeks’ full paid leave for those eligible for adoption/ surrogacy leave 

Return to work post maternity leave
8. ‘Part time working’ arrangement to help women employees returning to work post Maternity Leave. 

This will also apply in case of Surrogacy/ Adoption leave. 
9. Women colleagues can opt to work 30 hours in a week with full pay benefits for a maximum of 14 

consecutive weeks
10. Employees can avail part time working benefits within 12 months from date of delivery/adoption

Paternity leave
We understands the role of both the parents during child birth/adoption. Our Parenting Leave Policy supports 
all non-birthing colleagues to their new journey. Under this policy, non-birthing partners who become parents 
due to birth or adoption will be eligible for parenting leave up to 16 weeks with full pay.  They can avail these 
leaves within 18 months of baby’s birth/official date of adoption. These can be taken all in one block or a 
maximum of 4 blocks, with minimum of 2 weeks in a block of leaves. Upon completion of leaves, a phased 
return to work will be applicable for 6 months.

Creche Facility 
VISPL has identified crèche facility for the children of all our employees. This enable our people to focus on 
work and ensure the kids’ well-being and safety at same time.
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C2 General 

 

 
  

Name
Designation
Band

Monthly Amount (in INR)
Component (A) 
Basic Salary 26,250                                                                                         
House Rent Allowance (HRA) 13,125                                                                                         
Leave Travel Allowance (LTA) 3,500                                                                                            

Flexible Allowance 1 25,404                                                                                         

Component (B) - Retirals2

Provident Fund (Company Contribution) 3,150                                                                                            

Total Fixed Pay (A+B) 71,429                                                                                        

Component (C) - Target Incentive3 

Target Incentive is @ 5% of Fixed Pay 3,571                                                                                            

Total Target Cash4 (Fixed Pay + Incentive) 75,000                                                                                        

Component

National Pension Scheme

Meal Reimbursement (Per Annum)

Management Allowance

Car Lease Allowance (Applicable as per Band)

857,143                                                                                                                                            

Annexure : Compensation Details - Total Target Cash (TTC) 
Ashish Pradip Barge
Assistant Manager
I

Annual Amount (in INR)

315,000                                                                                                                                             

304,843                                                                                                                                             

37,800                                                                                                                                                

157,500                                                                                                                                             
42,000                                                                                                                                                

Balancing Factor 

42,857                                                                                                                                                

900,000                                                                                                                                            

Flexible Allowance Components5

Guideline for Contribution

 Upto 10% of Basic Salary

 4 Options - Zero; 12,000; 19,200; 26,400

House Rent Allowance (HRA) – 50% of Basic salary.

Leave Travel Allowance (LTA) – As per slab. You can plan your privilege leave and choose to avail Tax exemption for Domestic Travel with family, wherein, ‘family’ includes your spouse, children 
and wholly or mainly dependent parents, brothers and sisters.

As per band entitlement 

1. Flexible Allowance is a basket of allowances which allows an employee to optimize taxable income by opting for above allowance(s) as per guidelines
2. Retirals includes Provident Fund @ 12% of PF Wages which is company contribution, an equivalent amount is deducted from employee's payroll as employee contribution towards Provident 
Fund

5. The contribution for each flexible component is subject to change as per Policy/Guidelines

Gratuity: To be paid as per applicable statute. This is in addition to the mentioned Annual TTC and does not form part of the monthly fixed payment.

4. Total Target Cash: In Vodafone Group terminology, Total Target Cash (TTC) refers to ‘Annual CTC’. This is the total cash including Fixed Pay and Target Incentive. Fixed pay includes Retiral 
Benefit

3. Target Incentive is inclusive of the interim bonus as payable under the statue. Incentive Pay-out will be subject to the incentive plan and framework as applicable to your role

Taxation: 
All payments are subject to taxation as per the Income Tax Rules. The Company will ensure compliance to the tax rules and apply any amendments to the Income Tax rules when processing the 
payroll of the employees. The applicable tax as per Income tax rules will also apply to the Joining bonus and notice period reimbursement (if any)
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C2 General 

Annexure 2 – Monthly/ Annual Benefits: 

 

 

Monthly/ Annual Benefits Entitlements for Band H

Group Personal Accident 
Insurance (GPA)

A policy designed to provide protection to employees against accidents leading to disablement 
during the course of employment. This protects employees and provides financial support  in case  
of any injury / loss of work time due to accidents. You will be covered under Group Personal 
Accident Insurance Policy. In case of any accidents leading to permanent / partial/ full disability 
during the course of employment you will receive INR 40,00,000 as per terms & condition of the 
policy.

Group Term Life Insurance 
(GTLI)

A comprehensive policy designed to provide life insurance protection to employees during 
employment with Vodafone. You will be covered under Group Term Life Insurance for protection 
against natural as well as accidental death as per policy terms. In case of any unfortunate demise, 
the beneficiary is entitled for INR 40,00,000 

Medical - Hospitalisation 
expenses 

You will be covered in a family floater under Group Mediclaim Insurance policy for Self & 
Dependents (Spouse + 2 Children) with total sum insured of 6 Lakhs.  Co-pay on claims to be 
applicable as per the medical plan. The premium for  this cover is borne by the organization.

You may also opt for Medical Insurance for dependant Parents or Parents in law as per the 
company policy by paying a nominal premium amount. Co-pay on claims to be applicable as per 
the medical plan

Vodafone Smartphone Program 
You will be entitled to get a 'Smart Phone Allowance' of INR 11,000 every 2 years (The amount 
mentioned is the gross amount and will be subject to income tax). The amount is recoverable in 
case of exit within 2 years from date of joining/disbursement 

Official SIM Card
A ‘SIM card’ will be provided with Vodafone mobile connection to be used for official purposes. The 
bill will be cleared by the Company upto an approved amount.

Data connectivity allowance 
There will be a monthly 'Data connectivity allowance' of INR 800 per month which will be paid as 
part of your payroll. This allowance is provided to enable you to connect your official laptop/ mobile 
phone for official purposes and ease of remote working as required. 

Work-Life 
Support 

Leave entitlement as per policy 

You will be entitled to below type of leaves:
Privilege leave (annual leave) of 22 days 
Sick leave -  7 Days
Casual leave - 7 Days
In addition, there will be 11 calendar holidays. Maternity & Parenting leave applicable as per 
Company's Policy

Monthly/ Annual Benefits Entitlements for Band I & J

Group Personal Accident 
Insurance (GPA)

A policy designed to provide protection to employees against accidents leading to disablement 
during the course of employment. This protects employees and provides financial support  in case  
of any injury / loss of work time due to accidents. You will be covered under Group Personal 
Accident Insurance Policy. In case of any accidents leading to permanent / partial/ full disability 
during the course of employment you will receive INR 25,00,000 as per terms & condition of the 
policy.

Group Term Life Insurance 
(GTLI)

A comprehensive policy designed to provide life insurance protection to employees during 
employment with Vodafone. You will be covered under Group Term Life Insurance for protection 
against natural as well as accidental death as per policy terms. In case of any unfortunate demise, 
the beneficiary is entitled for INR 25,00,000 

Medical - Hospitalisation 
expenses 

You will be covered in a family floater under Group Mediclaim Insurance policy for Self & 
Dependents (Spouse + 2 Children) with total sum insured of 6 Lakhs.  Co-pay on claims to be 
applicable as per the medical plan. The premium for  this cover is borne by the organization.

You may also opt for Medical Insurance for dependant Parents or Parents in law as per the 
company policy by paying a nominal premium amount. Co-pay on claims to be applicable as per 
the medical plan

Vodafone Smartphone Program 
You will be entitled to get a 'Smart Phone Allowance' of INR 11,000 every 2 years (The amount 
mentioned is the gross amount and will be subject to income tax). The amount is recoverable in 
case of exit within 2 years from date of joining/disbursement 

Official SIM Card
A ‘SIM card’ will be provided with Vodafone mobile connection to be used for official purposes. The 
bill will be cleared by the Company upto an approved amount.

Data connectivity allowance 
There will be a monthly 'Data connectivity allowance' of INR 800 per month which will be paid as 
part of your payroll. This allowance is provided to enable you to connect your official laptop/ mobile 
phone for official purposes and ease of remote working as required. 

Work-Life 
Support 

Leave entitlement as per policy 

You will be entitled to below type of leaves:
Privilege leave (annual leave) of 22 days 
Sick leave -  7 Days
Casual leave - 7 Days
In addition, there will be 11 calendar holidays. Maternity & Parenting leave applicable as per 
Company's Policy

** The benefits are subject to change as part of periodic review. The latest benefits will be applicable as per the revision by organization

Medical Benefits 

Communication 
Benefits 

** The benefits are subject to change as part of periodic review. The latest benefits will be applicable as per the revision by organization

Medical Benefits 

Communication 
Benefits 
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Flex Pay: Do It Yourself 

Dear Colleague,  
 
Vodafone India Services Private Limited empowers its employees to optimize their salary and create tax 
saving opportunities in line with Local tax rules. You can choose components of your salary from the 
flexible allowance basket to cater for different lifestyles and life stages.  
 
To help you understand components, below are the details of various choices one can avail:  
 

1. National Pension Scheme (NPS): You can choose to invest in Voluntary Pension Scheme to 
create your corpus towards retirement. Contribution routed through the employer up to 10% of 
Basic Salary is eligible for tax benefits. We have collaborated with HDFC Bank to provide NPS for 
Vodafone employees. 

2. Meal Reimbursement: We have collaborated with Paytm to provide non-transferable meal 
vouchers (Paytm Food Wallet) capped at INR 26,400 per annum with 100% Tax exemption. You 
can register your personal number to avail this benefit. 

3. Management Allowance: It is the balancing component of your salary.  
4. Additionally, you can also opt for Voluntary Provident Fund wherein you can choose to 

contribute a sum as per statutory rate, over and above the Employee Provident Fund 
contribution of 12% towards Social Security. There is no matching contribution by the 
employer. 

 
Please note: Tax exemption on all above choices will be in accordance with the prevalent Income Tax 
Act / Rules. 
 

 
Human Resources 
Vodafone India Services Private Limited 
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August 1, 2023
  
Omkar Bellam
Sadguru Residency, Raje chowk, Ambegoan Pathar
near Rajeshrishahu Vidyamandir
Pune, MH 411043
   
Dear Omkar,
  
We are pleased to extend you an offer to join Principal Global Services Private Limited 
(“Company”), a Principal Financial Group Company. The Principal Financial Group is a 
fortune 500 Company and we are glad you will be contributing to our on going success. We 
have a great deal of challenging work ahead and each of the leaders you have interacted 
with recognizes your ability to contribute to our endeavors. 
  
Following are the terms of the offer: 
Appointment 
You shall be designated as Trainee Analyst of the Company. In this role, you shall be based 
at our Pune facility and if required you, may be asked to provide services to any of its 
associated companies within or outside India. Your appointment is subject to successfully 
completion of current degree, awarded in the current academic year without any standing 
backlogs, accuracy of your testimonials and information provided by you, you are being free 
from any contractual restrictions preventing you from accepting the offer and starting work 
from the aforesaid date and positive reference check of the antecedents provided by you.
This appointment letter is valid upon joining the Company on or before 
August 22, 2023 after which it shall stand revoked. Following are the details of your 
employment. 
 
1. Remuneration 
Designation Trainee - Analyst
Title Trainee - Process Specialist
Tier T01
Total CTC (cost to company) ₹350,000.00/ANNUAL
 
Your Fixed Compensation will be ₹318,182.00 In addition, you will also be eligible for a 
qualifying discretionary target variable pay of ₹31,818.00 for the period January to 
December on pro-rata basis.
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This variable pay is based on Individual performance. You should be on the rolls of the 
Company on the date of disbursement of the variable pay. Details of the scheme, including 
how awards are determined, would be provided to you after joining. Performance pay could 
range from 0 to 150% of the target amount. 

1. Your fixed salary will not be further grossed up for taxes and employer’s contribution 
to Provident Fund, Gratuity, Professional tax, ESI contribution etc. 

2. PGS follows calendar year i.e. January to December for purpose of performance 
assessment. Your performance will be assessed for one year from your date of 
joining. You will be eligible for salary revision from the date, you are completing one 
year from date of joining basis your performance. Your salary structure can be 
changed as per the company's pay structure anytime during the year at the discretion 
of the management. 

3. Considering changing tax laws, the Company reserves the right to restructure the 
components of your salary in manner that your gross salary is protected.

2. Probation: 
You would be on probation cum training period of twelve months from the date of joining. 
On satisfactory completion of twelve months’ probation, trainee will be deemed confirmed 
in the company, however Company has right to extend the probation period in case of 
unsatisfactory performance with intimation to the trainee.

3. Policy and Benefits 
You will be covered under company benefit programs. The information about the benefits is 
available on company intranet.
All company policies and programs are uploaded on company intranet, you are required to 
read and adhere to it.

4. Hours of Work:
1. Principal Global Services practices a 45 hour work week across 5 working days. 
2. You would accrue 18 Paid Leaves, 8 Casual Leaves and 10 Festive holidays 
(including 4 days of National holidays) in a year on pro-rata basis as per your date of 
joining the company. In order to support 24 x 7 operations model you may be required 
to work on a statutory holiday, for which, you would be allowed a holiday, in lieu along 
with other benefits as per Company policy.  
3. Your actual work hours and shift may vary from time to time based on business and
4. Customer service requirements. You will be advised about your working hours, 
break period and weekly rest days by your supervisor, leader or HR department. 
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5. You may be required to invest additional hours of work when necessitated by 
business.

5. Code of Conduct: 

1. You shall at all the times, maintain exemplary conduct and decorum. You shall uphold 
honesty and integrity in all your actions.

2. In order to generate ‘mutual respect’, you should respect all individual irrespective of 
their caste, age, sex, level etc. 

3. You shall honor and comply with all rules and regulations of the Company and 
statutory requirements, in letter and spirit. 

4. You shall maintain utmost secrecy with regard to confidential and proprietary 
information relating to the Company. This information includes and is not limited to 
trade secrets, technical processes, and finances, information relating to suppliers, 
employees, agents, distributors and customers.

5. You shall not, during your employment or at any time there after, directly or indirectly 
divulge, disclose, make known, communicate use, disclose to any persons, firm, 
company or concerns Company’s secret, proprietary and/or confidential or any other 
information which you may acquire receive or obtain in relation to the 
Company’s affairs or to the working of any process or any invention which is carried 
on or used by the Company or any other matter which may come to your knowledge 
in the course of or by the reason of your employment with the Company except for 
the sole benefit of the Company. Provided that, in the event and to the extent it is 
required by law, you shall, prior to disclosing the same to the appropriate authorities, 
give the company sufficient days prior notice of the same to the extent possible. This 
restriction does not apply to information available in public domain.

6. You shall not take copies of confidential documents or information for your own 
purposes, and forthwith upon termination, you shall return to the Company all 
documents, records and accounts in any form (including electronic, mechanical, 
photographic and optic recording) relating to matters concerning the business or 
dealings or affairs of the Company.

7. You shall maintain utmost confidentiality with regard to your compensation and 
benefits. You shall not discuss your compensation and benefits with anyone other 
than your Manager and appropriate HR personnel. Failing to which strict action can 
be taken by the company.

8. You shall not engage in any business as principal/ agent or otherwise. Meaning 
thereby, you will not indulge into dual employment while employed with the 
Company. 
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You may however, undertake honorary work of social or charitable nature, literacy, 
artistic, or scientific character after express written permission from competent 
authority of the Company.

9. Your employment with the Company may be terminated at any time without cause 
upon giving you 90 days notice or 90 days gross salary in lieu thereof. This provision 
will not apply in cases of termination for cause (as determined by the Company), 
death or long-term disability, or during your probationary period.

10. You will promptly return to the Company upon termination of employment all 
documents and other materials developed for or otherwise belongings to the 
Company or its associates and all copies and materials shall remain the exclusive 
property of PGS.

11. You will be bound by code of conduct and all other rules, regulations policies and 
orders issued by the Company from time to time as if these et al, were part of this 
contract of appointment.

12. You understand that a breach of the Code of conduct can put the Company at 
substantial risk and every employee is accountable for his own behavior. Failure to 
follow the Code will result in appropriate disciplinary action, up to and including 
termination of employment or relationship with the Company.

6. Arbitration and Jurisdiction 
Company or an employee shall use best efforts to settle amicably all disputes arising 
between them out of or about this agreement.
 
If any dispute, difference, question or disagreement arising, at any time before or after 
completion or premature termination of services, cannot be settled amicably within thirty 
(30) days the same shall be decided by the arbitrator to be mutually appointed by Company 
and an employee.
 
The arbitration proceeding under this clause will be in accordance with the provisions of the 
Arbitration and Conciliation Act, 1996 and any statutory modifications or re-enactment in 
lieu thereof. The venue of the arbitration shall be Pune and cost of the arbitration will be half 
borne equally by Company and an employee.
 
Subject to other terms of this agreement including other appendices, and all matters relating 
to this shall be governed by, and interpreted and construed exclusively in accordance with 
the Indian Law and the courts of Pune shall have exclusive jurisdiction over all matters, 
disputes which may arise about this or otherwise arising out of this agreement.
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7. Termination of Employment:   
For initial three (3) months either the Company or an employee may at any time terminate 
the employment agreement by giving thirty (30) days’ notice or if acceptable to the BU Head, 
a sum equal to the amount or prorated amount of gross salary which would have accrued 
to the employee during the period of notice. Post completion of three (3) months either the 
Company or an employee may at any time terminate the employment agreement by giving 
ninety (90) days’ notice or if acceptable to the BU Head, a sum equal to the amount or 
prorated amount of gross salary which would have accrued to the employee during the 
period of notice. You shall retire from the employment of the Company on your 60th 
birthday. 
  
Your employment with the Company may be terminated at any time without cause upon 
giving you notice as per your employment agreement or compensating for said period by 
gross salary in lieu thereof. This provision will not apply in cases of termination for cause 
(as determined by the Company), death or long term disability, or during your probationary 
period.
 
We welcome you and wish you every success in your career with Principal Global Services 
Private Limited, a promising venture that will provide you a challenging and a rewarding 
professional environment with ample opportunities for career development. We look 
forward to your long association with Principal Global Services.  
You are requested to join us on or before August 22, 2023. Please do not hesitate to connect 
with us for any clarifications.
  
Yours Sincerely, 
Principal Global Services Private Limited.  

 
Manish Tripathi 
Associate Director - Talent Acquisition 
 
I accept the offer on stipulated terms & conditions and shall 
join duty on or before

_________________
(DD/MM/YYYY)

Name _________________
Signature _________________
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Annexure: A 
Name: Omkar Bellam  
Business Unit: SBD Claims Title: Trainee - Process Specialist
Designation: Trainee - Analyst Tier: T01
 
Annual Compensation
Total CTC (CTC + Variable Pay) ₹350,000.00/ANNUAL

Cost to Company (CTC) ₹318,182.00

Variable Pay ₹31,818.00

Components Option 1 INR/Annum Option 2 INR/Annum
Basic Salary 2,56,000 2,56,000
HRA 19,148 28,268
Flex Basket 0 0
Employer Contribution to PF 30,720 21,600
Gratuity 12,314 12,314
Cost to company (CTC) 3,18,182 3,18,182
Variable Pay 31,818 31,818
Total CTC (CTC + Variable Pay) 3,50,000 3,50,000

Please note that this offer is valid for seven days from the date of receipt. You will need to 
formally accept the offer within this time on our job portal.
 
Once you accept the offer, the background verification check link will be sent to your 
personal email id along with log in credential. You must fill up the necessary information 
and upload required documents on the background verification portal.
 
* You will have a choice to go for either minimum provident fund or standard (12% of basic) 
contribution.
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Note:

1. Gratuity is payable on separation after completion of continuous service of period 
2  years as per the Company’s Gratuity Scheme and Payment of Gratuity Act.

2. Gross Salary definition: Sum of Basic Salary, HRA and Flexible benefit.
3. All applicable taxes would be deducted at source.
4. Employee and his/her dependents will be covered as per company policy under Group 

Mediclaim Insurance (Dependents – Spouse, 2 children and parents/Parents in law)
5. Free pick up and drop facility.

On the day of joining you are requested to carry along the originals and copies of following 
document. 
HR will verify self-attested copies and return the original to you.

1. Copy of your relieving letter from your most recent employer.
2. Copy of experience letter from all your previous employers, if any.
3. Documentation supporting your Educational Qualification (Graduation onwards).
4. Proof of CTC (Copy of offer letter or increment letter of the previous employer).
5. Photocopy of your passport, PAN card and Aadhar card.
6. Three color copies of recent photographs.
7. Proof of current residential address.
8. Blood Group Report.

 
For Principal Global Services Pvt. Ltd.

 
Manish Tripathi 
Associate Director - Talent Acquisition 
 
I agree to terms and conditions

 Signature ____________________________
Name ____________________________

 Date(DD/MM/YYYY) ____________________________
Confidential
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Note:
 
Following salary components are available under Flex basket. Employee needs to elect the 
option based on his/her personal preference to claim tax exemption. Maximum limits of the 
flex components mentioned below which can be opted while declaring the flex on payroll 
site.
 
Sr. No. Particular Max Limit (per year)

1 House Rent Allowance ('HRA') 40% of Basic

2 Leave Travel Assistance ('LTA') 10% of Basic

3 Telephone reimbursement INR 24,000

4 Children Education Allowance INR 2,400

5 Children Hostel Allowance INR 7,200

6 Books and Periodicals 
Reimbursement INR 10,000

7 Professional Pursuit Allowance INR 25,000

8 Meal Coupon INR 26,400

9 National Pension Scheme Min INR 1,000 and Max 10% of Basic 
Salary

10 Voluntary Provident Fund Maximum 88% of the Basic salary
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PGS TRANSPORT GUIDELINES 

1. Update your home address in HR database.  Ensure geocode is marked correctly, else 
get in touch with transport helpdesk and get it rectified. 

2. Employee will travel only on / by scheduled route / cab. Change of route / cab is not 
permitted. 

3. Employees must be present at pickup point prior to scheduled pickup time.  Cab 
would proceed after the waiting period of 3 minutes. 

4. Swipe your card both during boarding and alighting from the cab.  This is must. 
5. Employees are not allowed to stop the cabs on the way, e.g.: at ATM centers, malls, 

medicals etc. 
6. Pick-up and drop will be done as per employee residential address updated in HR 

database. 
7. In case of change of address, pickup from new address would be provided after 24 

hours of updating in HCM (Human Capital Management) System 
8. Transport helpdesk (PGS Transport) will act as a single point of contact for attending 

employee grievances, regarding inadequate transport arrangements, cab problems & 
driver behavior. 

9. No unauthorized personnel will be allowed to travel in the cab. 
10. Smoking and consuming alcohol is not allowed in the cab. 
11. Rostered employee not availing Company transport for two days consecutively 

without updating in app/URL, will not be rostered again for Company transport, until 
his/her vertical head sends an approval mail to resume transport. 

12. If employee violates any Transport Policy, F&A team will inform concern Function 
Head through email & necessary action will be taken against such employee. 

13. Female employee travelling between 21:00 hrs. to 7:00 hrs. will be provided security 
guard OR male employee will be clubbed in the cab. 

14. All employees traveling on their own after 9.00 pm are requested to inform their 
leaders. 

15. Incase employee wants a drop at hospital/ clinic etc. (especially in case of expecting 
female, emergencies) PGS Transport would require consent of respective leader. 

16. To avail extended drop facility (20:30, 21:30, 23:45 hrs) employees will need to raise 
request through mobile app or URL and the cut off time for the same will be 90 
minutes prior to drop time. 

Download the app from the following location: 
Android:  https://play.google.com/store/apps/details?id=in.mtap.iincube.safetrax.commut
er 
IOS:  https://itunes.apple.com/us/app/safetrax-commuter/id1131270561?mt=8 
URL:  pgs.safetrax.in  
Transport Help Desk Contact No:  020-66206339 / 020-66205046 (Pune) 
 9823714179 (Hyd) 
020-66235005 (Pune GSOC 24/7) 

https://play.google.com/store/apps/details?id=in.mtap.iincube.safetrax.commuter
https://play.google.com/store/apps/details?id=in.mtap.iincube.safetrax.commuter
https://itunes.apple.com/us/app/safetrax-commuter/id1131270561?mt=8
http://principal.safetrax.in/
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