
















 Date: December 20, 2021

 Ms   Shweta Vinod Adhiya

Shiv Nagar Colony, Near Police Station, At Post Hiwerkhed, Tq. Telhara, Dist. Akola, Akot
Maharashtra, 444103

Offer Letter

Dear Shweta,

Based on the interview and discussions you had with us, we are pleased to offer you an employment in 
our Financial Markets Vertical. Details of the terms & conditions of offer are as under:

1. You will be designated as Analyst and your initial place of posting will be Pune.
2. Your office address will be eClerx Services Limited,  Block No.1, 5th Floor, Quadron Business Park 

Limited, Rajiv Gandhi Infotech Park, Plot N. 28 Hinjewadi Phase II, Pune – 411057, Maharashtra, India.
3. You will be required to work for five days a week and have two days of leave at any time during the 

week Your weekly leaves as well as your shift timings will be conveyed to you by your manager, basis 
the roster for the program / process you are assigned to.

4. Your date of commencement of employment will be on or before January 04, 2022 .
5. Your Cost to the Company will be INR 219,180 (As per the enclosed Annexure).
6. Deductions applicable: PF / Professional Tax / Income Tax / Transport (As applicable).
7. eClerx offers subsidized transport to employees. Should you wish to avail the same, an amount of INR 

1,400 will be deductible from your net monthly salary every month.
8. Your employment would be subject to the Terms & Conditions, mentioned in your appointment letter, 

which will be issued to you on your joining.
9.  You will be on probation for a period of three months from the date of joining. Upon successfully 

completing the probationary period, your employment is terminable with 30 Days’ notice, with notice 
being provided by either you or the company.

10. During the probation period, you may need to undergo specific / designated trainings as a part of your 
employment.

11. Successful completion of these training and probation period is critical for confirmation of your 
employment.

12. Some of the specialized trainings will require a commitment of significant investment by eClerx as well 
as the employee.  In such cases, you will be required to enter into a retention agreement with us. The 
details of such developments will be made available to you before the commencement of any such 
training.

13. You are hereby informed that on the day of joining you will have to undergo drug tests pursuant of 
policies and procedures established by or as may be deemed fit, from time to time, by the Company / 
client(s) for whose processes you will be working for (i.e. if any). By signing this offer letter, you give 
irrevocable consent to the Company / its affiliates / officers and employees / Company’s client(s), their 
affiliated companies, agents and officers etc., to conduct / arrange to conduct such test(s) and also 
release the aforesaid persons/entities of any claims, which you may have in this regard. You may be 
required to undergo tests for substance abuse as and when deemed necessary by the organisation. 
Should the reports of such testing be positive, the organisation withholds the right to initiate suitable 
action, including termination of services, against you.

14. You may need to undergo specific / designated trainings as a part of your employment. Such trainings 
are aimed to present an opportunity to expand your knowledge base, enhance your domain and 
product know-how, and equip you for effective execution of all your job responsibilities. Some of the 
specialized trainings will require a commitment of significant investment by eClerx as well as the 
employee.  In such cases, you will be required to enter into a retention agreement with us. The details 
of such developments will be made available to you before the commencement of any such training.

15. The offer is made to you subject to the following pre-conditions without fulfilling which your offer may be
treated as null and void:
You will be required to submit, the following set of documents within five working days from the date of 
this letter being issued to you.

a. Four passport size color photographs.
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b. One set of photocopies of all certificates and mark sheets along with the originals for 
verification.

c. One photocopy of appointment letter and last three months’ salary slips from the current 
employer along with originals for verification (Applicable if currently employed).

d. One photocopy of appointment letter and experience certificate / relieving letter from all the 
previous employers along with originals for verification (Applicable if worked with more than 
one organization).

e. One photocopy of Pan Card. If Pan Card not available, candidate must apply for it and bring 
the acknowledgement copy.

f. One photocopy of passport / driving license etc. for photo ID.
g. One photocopy of telephone bill / ration card, gas connection bill, etc. for proof of address.
h. One photocopy of experience certificate / relieving letter from the current employer along with 

originals for verification (Applicable if currently employed) within three working days from the 
date of joining.

16. In the initial recruitment process you were advised that this position is considered ‘critical’ and, 
therefore, your appointment is contingent upon successful completion of a background check, 
documents submitted by you are sent for necessary verification and authentication to the background 
verification agency.

17. Clauses: 

You will be required to report on the said date or you are required to inform the HR at least 15 days before the 
agreed joining date, failing this, the offer shall stand withdrawn automatically, without any further intimation to 
you.
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Terms of your employment are governed by eClerx and eClerx reserves the right to make changes to your work
location, shift and business vertical based on requirements of the organisation.

Kindly sign a copy of this letter as a token of your acceptance of this offer.

We welcome you to the eClerx family and wish you a successful career with us.

Yours Truly,                                                                                                                    Accepted By 

For eClerx Services

Shweta Vinod Adhiya

Andrews Simon
Associate Principal – Human Resources
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Annexure I

Name: Shweta Vinod Adhiya
Designation: Analyst
Date of Joining: January 04, 2022

SALARY OFFER BREAK-UP Amount (INR) Annual Amount(INR)

Basic Pay 8,456 101,472

House Rent Allowance 423 5,076

Leave Travel Allowance 0 0

Other Allowance 3,766 45,192

Bonus 2,800 33,600

Monthly Fixed Compensation 15,445 185,340

Retiral Fund 1,467 17,604

Monthly Total Compensation 16,912 202,944

Annual Total Compensation 202,944

Performance Bonus 1,353 16,236

Cost To Company - 219,180

Gratuity - 4,881

Total Cost To Company - 224,061

 Since you have opted not to participate in the Employee''s Provident Fund Scheme, the Retiral Fund amount
mentioned in your salary will be paid as part of Monthly Fixed Compensation. 

Other Benefits:

1. You will  be entitled to earned leaves equivalent to 24 working days per year. From the total leave
balance, a maximum of 12 leaves will  be carry forward to next financial year and any further leave
balance,  after  the  carry  forward,  will  lapse.  The  leave  policy  shall  be  guided  leave  policy  of  the
company.

2. All increments and bonus payouts will be prorated basis the date of joining or standard salary changes 
as percompany policy which are contingent on your performance and subject to you being on active 
payroll of thecompany, on the date of actual payout. Any Employee serving notice period will not be 
eligible to receive the increments &bonus pay-outs.

3. You will  be entitled to gratuity as per the provisions of the Payment of  Gratuity Act  1972 and the
amendments made thereafter.

4. A comprehensive Hospitalization Benefit will be available for you, including pre-existing disease cover.
The limit of coverage is Rs.100,000.

5. If you are required to work in the night shift, you will also be entitled to receive a night shift allowance
calculated basis the number of nights worked during the month, subject to the terms and conditions laid
out in the Company’s policy.

6. Language Allowance, if any, will be withdrawn if your role changes for any reason whatsoever, and the
new role does not require you to use your language proficiency.

7. In the event of your voluntary separation from the company within a period of 12 months from your date
of relocation / transfer to any of the Company's offices in India (if any), you shall be liable to pay to the
Company,  all  the expense  incurred  towards  movement  of  household  goods,  relocation  allowance,
accommodation cost and all other expenses related to your relocation/transfer.

For any further queries, request you to get in touch with your recruiter or drop an email to below 
mentioned POC’s:

Mumbai and Pune Location - candidateexperience_eclerx@eclerx.com or contact, Hema Nair (7709052664).

Chandigarh Location - Recruitment_Managers@eclerx.com or contact, Tara Sharma (9780009693)
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 I have read and understood all the above mentioned points and accept the offer. 
 

Offered By: Andrews Simon
Designation: Associate Principal– Human Resources
Accepted by: _____________________                                                                           
Date:_____________________
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PRIVATE AND CONFIDENTIAL

Reference No. - 1384056508
Applicant ID -   4146546

15-Mar-2021

Pranjali Alone

Dear Pranjali,

We take great pleasure in extending an offer to you for being a part of ICICI Bank. 

Please find enclosed the job offer letter. Kindly note, that the offer of appointment is subject to
you having fulfilled the requirements of successful completion of the degree programme during
the current academic year and submission of your certificate and mark sheet within 3 months of
result announcement - which is the basic requirement of your eligibility. In an event, where the
laid out requirements are not met within the stipulated timeline, this offer shall be withdrawn,
cancelled and stand revoked, which please take note of.

Please quote your reference number, which is appearing on the top of this letter for all future
correspondence.

In case you have any queries please feel free to contact at the below mentioned details:

E-Mail Address : icicicareers@icicibank.com

Telephone No. : 022-71872500

Yours sincerely,

ICICI Bank HR Team

mailto:icicicareers@icicibank.com


PRIVATE AND CONFIDENTIAL

Reference No. - 1384056508
Applicant ID -   4146546
 15-Mar-2021

Pranjali Alone

Dear Pranjali,

We are pleased to make you an offer of appointment as Deputy Manager (Band I) in ICICI Bank.
You will be placed in BBG-BUSINESS LOANS GROUP at  MUMBAI - FORT - D. N. ROAD_BR.

Kindly note, that the offer of appointment is subject to you having fulfilled the requirements of
successful completion of the degree programme within the timeline- which is the basic
requirement of your eligibility. In an event, where the laid out requirements are not met within the
stipulated timeline, this offer shall be withdrawn, cancelled and stand revoked which please take
a note of.
The details of your remuneration and benefits are given in Annexure.
The following are the terms and conditions of the appointment.

Commencement/Term:

a) You shall be required to join the Bank on or before 24-Mar-2021.
b) You will be on probation for a period of one year or such extended period as may be decided

by the Bank based on your performance during the probation period.
c) On satisfactory completion of your probation period, including that of extended period, if any,

you will be confirmed in the services of the Bank in writing.
Other Terms and Conditions of Service:
 Professional Ethics & Confidentiality:  While you are in the services of the Bank, you are

not permitted to carry on any business or profession or enter, for any part of your time, in any
capacity, the services of, or be employed by or engaged with any other firm, company or
person. You will devote your whole time and attention to your office work to promote the
interest of the Bank. You will not divulge details like your compensation structure (CTC),
performance rating, performance bonus amount, increment, etc. and will not divulge to any
person or utilize any of the Bank’s secrets or other related information (which you may
possess by reason of your association with the Bank) with any external agencies, press etc.
outside the Bank. Any act in breach of this term would entail initiation of appropriate action as
deemed fit by the Bank.

 IT Security Practice & Procedures: While you are in the services of the Bank, you will
adhere to the IT Security Practice & Procedures as prescribed by ICICI Bank. Any instance/s
of violation or any attempted violation of the aforesaid IT Security Practices and Procedures
on your part shall result in disciplinary action. 
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Reference No. - 1384056508
Pranjali Alone

 Notice Period: In case you decide to leave the Bank's services during probation period or
after confirmation, you will be required to give thirty days' notice. The Bank in its sole
discretion can decide to waive off/reduce the notice period depending upon the exigencies. In
such case, you would be required to pay to the Bank the gross salary for the notice period so
reduced/waived off.

After confirmation, your services would be liable to be terminated by the Bank, by giving thirty
days' notice or on payment of thirty days' gross salary in lieu of the notice period.

 Transfer: The Bank shall have the right to transfer/depute you to any of its offices or ICICI
group companies in India and abroad. 

 Joining Competitor: In the event of termination of your services by the Bank or your
resignation from the services of the Bank, you shall not join any Banking or Financial
Services Company for a period of six months from the date of resignation/termination.

 Please note that during the course of your services with the Bank or in the event of cessation
of your services in future, due to any reason whatsoever, you shall, for a period of six months
from the date of such cessation, directly or indirectly, either on your own accord or on behalf
or in conjunction with any other person/s, firm or company refrain/desist from canvassing or
soliciting or attempting to or inducing any employee(s)/business associate(s) to leave their
current employment with the Bank/Group Companies/Business Partners to join the services
of your new employer/firm/company or any other competitor of the Bank/Group
Companies/Business Partners. Any act in contravention of the above provision shall entail
initiation of appropriate action as deemed fit by the Bank.

 Please note that during the course of your services with the Bank you cannot be a member
of any anti-social/national outfits or of any outfit, which is declared as banned by the
Government. Any act in breach of this term would entail initiation of appropriate action as
deemed fit by the Bank.
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Pranjali Alone

 Please note that while joining the services of the Bank and during the course of your services
with the Bank, you would be required to notify the Bank immediately with details of civil or
criminal case/s instituted against you in any Court of Law or any complaint/show cause
notice /prosecution with/by any Police Station or by any statutory authority, as also you will
notify any outcome of such complaint like filing of Chargesheet
/Arrest/Conviction/Acquittal/Discharge. Any act in breach of this term would entail initiation of
appropriate action as deemed fit by the Bank.

 The Bank expects resolution of issue/s relating to your employment, if any, within the
framework internally, at all times during your service period and even after cessation of
service due to any reason whatsoever. As such please note that any attempt to bring any
outside influence - directly or indirectly - upon any authority to further your interest/s in
respect of matters pertaining to your services with the Bank would amount to breach of
employment contract leading to initiation of appropriate action.

 Please note that during the course of your services with the Bank, you will not take part in
any demonstration/agitation against the Bank and its official/s for or on behalf of any external
bodies/political outfits- either as a member or as a sympathizer. Any act in contravention of
the above would be treated as prejudicial to the interest and reputation of the Bank leading to
initiation of appropriate action.

 Termination of Employment: Your services with the Bank are liable to be terminated:

 Without assigning any reason and without giving any notice during probation period
and after confirmation by giving thirty days' notice or on payment of thirty days' gross
salary in lieu of the notice period and at any time during your services with the Bank in
the event of 
a) Any breach of the conditions mentioned in this letter on your part
b) You not successfully completing the degree programme within the stipulated

timeline during the current academic year and non-submission of your certificate
and mark sheet within 3 months of result announcement

c) Any incorrect information furnished by you like:
 Mismatch in your previous employment data even for a day 
 Mismatch in your previous pay slip 
 Fake qualification certificates etc; and

d) Suppression of any material information by you.

d) Any breach of the Rules and Regulations of the Bank as applicable/may be made
applicable to you from time to time.
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 General:

 Your appointment and continuation in employment are subject to reference checks,
qualifications and past employment details and successful completion of your course-
graduation/post-graduation and submission certificates/ marksheets at the time of
joining.

 You will be bound by the Rules and Regulations of the Bank. 
 You will keep us informed of any change in your residential address. 
 Your acceptance is taken as your understanding that the role in ICICI Bank may involve

sales. You may be required to travel extensively as per the requirement of your job/role or
as may be needed for the exigencies of the Bank. Also, that you further understand that
your services in the Bank are transferrable in any location and profile including sales,
across geographies as per organization requirements. 

If you are agreeable to the above mentioned terms and conditions, please intimate your
acceptance to us by returning a copy of this letter, duly signed by you, within seven days of
receipt. In case no confirmation is received within the above-mentioned period the appointment
letter shall be deemed to have been withdrawn.

Yours sincerely,

Amit Prakash

I have read all the terms and conditions of the offer and would like to confirm my acceptance.

Signature of Applicant

Digitally signed by AMIT PRAKASH
Date: 2021.03.15 22:21:36 +05:30
Reason: Offer Letter
Location: Mumbai
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Reference No. - 1384056508
Pranjali Alone

Annexure: 

Remuneration:

 Your Base Salary will be Rs. 1,08,000/- (Rupees One Lakh Eight Thousand  only) per
annum.

 You will eligible for the Performance Linked Retention Pay, as per the policy of the Bank.
Please note that there is no guaranteed performance bonus, subject to however provisions
of the Payment of Bonus Act 1965, wherever applicable. The performance linked Retention
pay would be payable to an employee only if the employee on the day of payout is on the rolls
of the bank and he/she has not resigned and / or is serving notice period.

Supplementary Allowances:

 You will be eligible for a Supplementary Allowance of Rs. 1,58,100/- (Rupees One Lakh
Fifty Eight Thousand  One Hundred only) per annum. Supplementary allowance will
include –Conveyance / Travel Allowance, Telephone Reimbursement, LTA, Medical
Reimbursement, Canteen and any other allowance. All the components of
supplementary allowance are subject to limits and rules prescribed by Income tax act
and policies of the bank.

 You will be eligible for HRA of Rs. 54,000/- (Rupees Fifty Four Thousand  only) per
annum.

 The composition of supplementary allowance can be decided once in a year. The
unexercised amount of the supplementary allowance will be paid to the employee subject
to deduction of tax at source.

Superannuation Allowances:

 You will be eligible for a Superannuation Allowance of Rs. 16,200/- (Rupees Sixteen
Thousand  Two Hundred  only) per annum.
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Pranjali Alone

Benefits: 

 Comprehensive Mediclaim Coverage for you and your immediate family up to
Rs.400,000/-(Rupees Four Lakh only) per annum. Your immediate family includes
yourself, your spouse and dependent children. 

 You will also be eligible for Retirement Benefits of the Bank; namely Provident Fund and
Gratuity, in accordance with the statutory requirements and/or, as per Bank policy.

 The salary and perquisites including supplementary allowance are subject to limits and
rules prescribed by the Income Tax Act / Rules and policies of the Company.

 Maternity leave benefits as defined under the Maternity Benefit (Amendment) Act, 2017
are offered to eligible women employees by the Bank.  Details of all types of leaves
including the Maternity leave benefits offered to employees and eligibility criteria for
availing such benefits are notified by the Bank under “Employee Benefit Policies”
available on the Bank’s intranet which will be accessible upon joining the Bank.

   Signature of Applicant
Digitally signed by AMIT PRAKASH
Date: 2021.03.15 22:21:36 +05:30
Reason: Offer Letter
Location: Mumbai



JOINING FORMALITIES

The process to join the Bank is by way of completing the online joining formalities. You are
required to complete the online joining formalities within 5 days from the date of accepting offer
letter. Please note that completion of online joining formalities is a mandatory process.

The login credentials are provided below:

URL: https://www.icicicareers.com/Careers/CP/CandidateLogin.aspx

Username:  Registered email id or Applicant id

Password:  Which has been already communicated to you through registered email id. In case,
you do not remember the password, please use “forgot password “option to generate a new
password.

Following documents (xerox copies) are required to be uploaded:

1) Self-attested copies of educational certificates and marksheets (Xth/XIIth/ Graduation/
Post graduation)

2) Work Experience Document 

a. Resignation accepted letter from current organisation 

b. Relieving letter from two previous employers or companies worked in last five
years whichever is higher

3) Passport size Photograph (against Red background)

4) Address proof (Passport/Voter id/Ration card)

5) PAN Card

Please note that you are required to attend Induction program (I-Banker) on your date of joining.
You shall be communicated about the date, time and venue for induction program (I-Banker) by
your Recruitment Manager.



Remuneration Details
Name : Pranjali Alone
Position: Deputy Manager (Band I)
Group: RETAIL BANKING GROUP

Deputy Manager (Band I)
Monthly Annual

Basic 9,000 1,08,000
HRA 4,500 54,000
Supplementary Allowance* 13,175 1,58,100
Superannuation Allowance ** 1,350 16,200

Total 28,025 3,36,300

Retrials
Retrials (PF, Gratuity) *** 2,550 30,600

Total CTC 30,575 3,66,900

Performance Linked Retention Pay # 4,500 54,000

Total (incl PLRP) 35,075 4,20,900
* Supplementary allowance will include Conveyance / Travel allowance, Telephone
reimbursement, LTA, Medical, Canteen and any other allowance
*** You will be eligible for Retirement Benefits of the Bank; namely Provident Fund and Gratuity,
in accordance with the statutory requirements and/or, as per Bank policy.
#Please note that there is no guaranteed performance linked retention pay, subject to however
provisions of the payment of Bonus Act 1965, wherever applicable.

Date : 15-Mar-2021

Digitally signed by AMIT PRAKASH
Date: 2021.03.15 22:21:36 +05:30
Reason: Offer Letter
Location: Mumbai









   

Contact

www.linkedin.com/in/aishwarya-
ambekar-11522a1a8 (LinkedIn)

Top Skills
Market Research
Microsoft Excel
Microsoft PowerPoint

Languages
Marathi (Native or Bilingual)
Kannada (Elementary)
Hindi (Professional Working)
English (Professional Working)

Aishwarya Ambekar
Research Analyst
Pune, Maharashtra, India

Summary
An insightful Research Analyst. Results oriented and data driven
with a comprehensive background in completing strategic research
planning, developing new business ideas, implemented SWOT
analysis, BCG Matrix, GE 9 cell Matrix that boosted business growth.
MBA persuing in SKN Sinhagad School of business Management,
From Savitribai Phule Pune University, Pune. Skilled in  Microsoft
Excel, Microsoft Word, Microsoft PowerPoint, Market Research. Also
a Microbiologist graduated from KWC College, Shivaji University,
Kolhapur.

Experience

Global Market Insights Inc.
Research Analyst
August 2023 - Present (4 months)
Pune

Transparency Market Research
2 years 3 months

Senior Research Associate
October 2022 - August 2023 (11 months)
Pune, Maharashtra, India

Research Associate
June 2021 - October 2022 (1 year 5 months)
Pune, Maharashtra, India

Meticulous Business Plans
Research Analyst
June 2020 - January 2021 (8 months)
Pune, Maharashtra, India

Education
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skn sinhagad school of business management 
Master of Business Administration - MBA, Marketing · (2019 - 2021)
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Date: 15th October 2020 

Name of Candidate: Mr. Prasad Badgujar 

Subject: Offer Letter 
 

Dear Mr. Prasad Badgujar, 

 
We have pleasure in offering you a position of “Assistant Sales Manager” at Pune 
Office of PropertyPistol Realty Pvt. Ltd. 
 
Your compensation in terms of "Cost to the company (CTC)" and detailed breakup will 
be as per attached annexure.  
 
The management may place you on any assignment in any unit / department / associate 
concern of the company in any other location as it may consider necessary ‘in its 
absolute discretion from time to time. 
 
Your probation period is 06 months from the date of joining and on successful 
completion of the same you would be confirmed by the issue of a Confirmation letter. 
In case at any point during probation period, you wish to discontinue your services, you 
shall be required to serve notice period of 7 days. 
 
Your proposed date of Joining is 2nd January 2021 or earlier. 
 
You are required to adhere to all company policies both during your probation and after 
confirmation period. 
 
We look forward to a long and fruitful association with you. 
  
Kindly acknowledge the copy as an acceptance of the offer letter. 
 
 
 
 
 

  

 

 

For, PropertyPistol Realty Pvt. Ltd. 
 

 

 

 

 

 

Authorized Signatory 

I accept the above offer of employment  

 

Signature: 

 

 

 

Name of candidate: Mr. Prasad Badgujar 

 

 
 



    
Annexure I 

   
  Per Month Annually 

Basic Salary 15250 183000 

HRA 6100 73200 

Conveyance 800 9600 

Others 2850 34200 

Gross Salary 25000 300000 

   

Indicative Incentive * 40,000 4,80,000 

Total CTC (Including 
Incentive) 65,000 7,80,000 

 
- Apart from the above mentioned salary Mobile and Travelling Allowance will be provided on 

Actual. 
- *There is no limit of performance based incentive earning. The above mentioned incentive is an 

indicative incentive.  

 



Date:01/07/2023

Dipak Bardane
400814

Dear Dipak,

The compensation philosophy at PhonePe is designed to enable all
employees to participate in the long-term success of the company.

In recognition of your performance, you have been promoted as
TSM. Your total base pay has been revised to INR 6,66,900/-.

All other terms and conditions of your employment will be governed
by PhonePe policies. Your compensation details are strictly private
and confidential and should not be disclosed or discussed with
others.

Wishing you the very best in your career at PhonePe.

For PhonePe Private Limited

 

Manmeet Sandhu
Head - Human Resources

Annual Compensation Summary (In INR)

Effective Date July 01,2023

Total Base Pay 6,66,900

Variable Pay 74,100

Benefits 54,785

Cost to company (A) 7,95,785



   

Contact

www.linkedin.com/in/pratiksha-
bedse-5895ba1ab (LinkedIn)

Top Skills
Issue Identification
Indirect Taxation
Written Communication

pratiksha Bedse
Associate Business Analyst
Pune, Maharashtra, India

Summary
I am Post graduate Business Analyst, seeking job opportunity
for post of “Associate/Business Analyst”. Highly reliable and
experienced Business Analyst and Researcher with sound record
in managing project within schedule & financial reporting. Strongly
adept at handling multiple projects simultaneously and steering them
till completion in an agreed time frame.

Experience

Avalara
Associate Business Analyst
June 2022 - Present (1 year 8 months)
Pune, Maharashtra, India

Research tax rates and boundaries, reporting, and remittance requirements to
keep our tax products in compliance with state, county, and local jurisdiction
tax requirements
Monitor legislation, administrative decisions, and judicial decisions for changes
in transaction tax rate and boundary content in assigned jurisdictional or
topical areas
Apply rate and boundary changes into our software while providing concise
documentation of the changes
Based upon tax research, validate results of test transactions pre-production
Build productive working relationships with state, county, and city authorities to
maximize the quality of our product
When opportunities to further automate and streamline processes exist, raise
them to Manager and/or Sr Designer to enable prioritization and ticket creation
for Engineering

Gallagher
Data Analyst
March 2021 - June 2022 (1 year 4 months)
Pune, Maharashtra, India
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I work as a Data Analyst where i used to do activities like coordination,
Problem Solving, Information gathering, etc using Tools & Applications of
Gallagher.

Education
Sinhagad school of Management
Master of Business Administration - MBA, Business Analysis · (August
2019 - December 2021)

Savitribai Phule Pune University
Master of Business Administration - MBA, Business analyst · (2019 - 2021)
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Date: 11th May 2021 

Name: Rakhi 

Bhagwat Pune, 

Maharashtra. 

 
 

Subject: Employment Offer 
 
 
 

Dear Rakhi, 
 

We are delighted to make you an offer with our organization for the position of Associate. 
 

 The position will be based in Pune. However, the Company reserves the right to transfer you to another department, 

division, business entity or location at any time during the course of your employment 
 

 The work schedule is for a duration of 8.5 hours (including break/s) on every business day and a five-day working week 

 You will be on probation for a period of six months from the date of joining and confirmation on successful completion will 

be intimated to you in writing 
 

 As discussed and agreed with you, your annual cost-to-company (CTC) would be Rs.Two Lakh Sixty-Two Thousand One 

Hundred and Sixty-Four Only. The break-up of your compensation is provided in Annexure 2. You will be eligible to 

participate in the Company’s variable pay program subject to meeting performance criteria. The bonus amount payable to 

you would be dependent on the company’s performance and your individual performance. The details of the variable pay 

program will be available on the intranet. 
 

 A detailed appointment letter, containing the details on the terms of employment and salary break-up will be provided to 

you on your date of joining 
 

 As discussed with you, your date of joining will be 17th May 2021. This offer of employment will lapse in case you are 

unable to join on the above mentioned date. 
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 This offer is valid, subject to: 

o all information provided by you, during your discussions with our company representatives being accurate 
 

o satisfactory reference checks 
 

o Satisfactory medical examination (based on a medical certificate issued by one of our empanelled Medical 

Centre/Hospital, certifying your employability). Details pertaining to the Medical Centre/Hospital will be conveyed 

to you within a week of your receiving this offer. 
 

o The successful completion of your post-graduation with an aggregate of not less than 50%. 
 

 After receiving your acceptance of this offer, the Company reserves the right to communicate with your past or 

existing employer to confirm your availability to join as agreed and to conduct professional references and 

background verification 
 

 On your date of joining, we would expect you to complete the necessary joining formalities and submit documents 

listed in the Annexure 1 
 

 The terms discussed in this offer and subsequent revisions are confidential in nature and should not be disclosed 

 

 
We look forward to have you join us and wish you a long and successful career with METRO Global Business Services Pvt. 

Ltd”. 
 

Please sign and return the duplicate copy of this letter, as a confirmation of your acceptance. 
 
 
 

I have read, understood and agree with the terms and conditions outlined above and I accept employment with 
“METRO Global Business Services Pvt. Ltd”. 

 
 
 

 

Signature Date 
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Annexure 1 
 

List of Documents 
 

You would be required to submit photocopies of the following documents, as may be applicable to you, to the 

company at the time of joining. Please also bring the original copies of your certificates and testimonials for 

verification. 

1. Permanent Account No. (PAN) 

2. SSC / HSC certificates with mark-sheets 

3. Graduation / post-graduation degree / diploma with mark-sheets 

4. Professional degree / diploma with mark-sheets 

5. Proof of identity (ration card/ passport/ driving license/ PAN card) 

6. Current address proof (electricity or telephone bill/ lease agreement / bank statement) 

7. Appointment letter for last two employments 

8. Relieving letter for last two employments 

9. Salary slip for last three months 

10. Three passport size colored photographs 

On joining you will also be required to furnish the following: 
 

1. Family dependent details 
 

2. PF number from previous employer 
 

3. Any other relevant information that may be required 
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Annexure 2 

Compensation Structure 

Rakhi Bhagwat. 

Component Annual 

Basic 157,000 

House Rent Allowance 18,840 

Statutory Bonus 31,356 

Special Allowance 896 

Total Fixed Compensation 208,092 

Employer's contribution to PF 18,948 

Gratuity Provision 7,552 

Variable Compensation / Incentive (average 
performance) 

20,809 

Contribution to ESIC 6,763 

Total Cost to Company (CTC) 262,164 

 
 

Note:-** INR 24,000 per annum Transport Allowance over and above the above CTC (Applicable only to employees not 

availing company transport facility.) 
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