














 

 
 

 

 

 

 

 

 

STRICTLY CONFIDENTIAL 
 
 
 

May 26, 2023 

 

 
Mr . Sandip 

Tukaram Adsul 

 32484 

Dear Sandip 

 
This has reference to your application and subsequent personal interviews in our organization. We 
are pleased to offer you appointment as Senior Software Developer in our organization, as per 
the terms and conditions outlined in Appendix1 & 2. 

 
We believe that you will enjoy being a part of the TCG Digital family as much as we shall cherish 
our association with you. 

 
Your date of birth as per records is submitted by you is Feb  12, 1996 and you will superannuate 
on attaining the age of 60. 

 

Your joining date is May 26, 2023. Please sign the duplicate copy of this letter as a token of your 
acceptance of the terms contained herein. 

 
With best wishes, 

Yours truly, 

 
 

Jagat Mohan Sarkar 
Head - Human Capital, Development & Transformations 

 
Encl.: As above 

 
I have carefully read and understood the terms and conditions mentioned above and in Appendices 
1 & 2 of this letter. I have accepted all the terms and conditions of this appointment letter. 

 
 

SIGNATURE _    DATE    



Contd. 

 

 

Compensation Details: Sandip Tukaram Adsul Appendix-1 

 

 

Salary Components Monthly (₹) Annual (₹) 

Basic               17,250  2,07,000 

HRA               10,350  1,24,200 

 *Flexi Basket               35,750  4,29,000 

PF Contribution                 2,070  24,840 

Monthly Gross              65,420  7,85,040 

Group Medical insurance   15,000 

Gratuity    9,957 

Cost to Company without Variable Pay   8,09,997 

**Variable Linked Pay    90,000 

Total Cost To Company   9,00,000 

 
 
 

* 

1. Leave Travel Allowance 
2. Telephone Allowance 
3. Children Education Allowance 
4. Books and periodicals 
5. Petrol & Driver 
6. Balancing Amount- “Special Allowance (inclusive of internet allowance @ Rs.800 per month) 

 
 

The Income Tax Act as prevailing at the time will govern taxation. The company will deduct tax 
at source as per income tax guidelines. You are responsible for declaration of your total income. 

 
** Variable Linked Pay - You will be entitled to a performance linked Variable Pay, the maximum 
of which is mentioned above. The actual payout of performance linked variable pay will be based 
on company performance and your individual performance. 

Provident Fund – Contribution to Provident Fund will be made according to the Employees 
Provident Fund and Miscellaneous Provisions Act, 1952. 

 

Medical Insurance – You and your family (dependent parents, children and spouse) will be 
covered by medical hospitalization upto the extent of Rs. 3,00,000/- per annum applicable from 
your date of joining. 

 
Gratuity – You are entitled to Gratuity as per the Payment of Gratuity Act, 1972. Eligibility criteria 
for payment of gratuity on separation is minimum 5 years of continued service with TCG Digital. 
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Appendix 2 
 

GENERAL CONDITIONS OF EMPLOYMENT 
 
 

1. COMPENSATION 

 
You will be entitled to the salary and perquisites in keeping with your grade and level of 
responsibility. Changes in your compensation package will be communicated to you in writing. 
This is a matter purely between yourself and the Company arrived based on your specific 
background and merit. You are expected to keep this information or any changes made therein 
from time to time strictly confidential. 

 
 

2. LEAVE 

 

Vacation day (Earned leave / EL) 
 

                                     Employees shall accrue @ 1.25 days prorated from date of joining for every completed    Month whose 
                                 employment with TCG Digital is 0-5 yrs and @ 1.67 days for every completed Month whose  
                                 employment with TCG Digital has completed 5 yrs & above, which is equivalent to 20 days for the  
                                 entire year. On separation the leave balance shall be computed on a prorated manner based on the  
                                    last working day.When a holiday falls within a vacation period that day will not be charged as a  
                                  vacation day. 

 
An employee is allowed to carry forward the Vacation day / Earned leave (EL) into the next year, 

subject to the years of uninterrupted service with TCG Digital: 

 
Period of employment Maximum Carry Forward Entitled Total 

0 – 5 yrs. 15 ELs 15 ELs 30 

5 yrs. & more than 5 yrs. 20 ELs 20 ELs 40 

 

3. LIEN 

 
In case you remain absent from your work place for 5 (five) days or more continuously without prior 
approval or beyond the period of leave originally granted or subsequently extended without prior 
approval, you will be liable to lose your lien on employment. 

 
 

4. PROBATION PERIOD 

 
a) You will be on probation for an initial period of 6 (Six) months. At the end of 6 months, 

based on successful completion of performance evaluation, you will be confirmed through 
intimation in writing. However, the probation could be extended for another 3 months if your 
performance does not meet the standards. During the period of probation the appointment 
is terminable either by the organization or by you, by giving fifteen days’ notice or payment 
of fifteen days’ gross salary in lieu thereof subject to management discretion. 
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b) For computing your tenure with the organization, your initial date of joining shall be taken 
into consideration 

 

5. NOTICE PERIOD & SEVERANCE 

 
a) During your service, after confirmation in the organization, either party may terminate the 

service by giving notice of three months or gross salary of three months in lieu thereof 
subject to management discretion. Notice pay and any other outstanding which may be 
due from you, will be deducted from the dues payable to you on separation. Management 
reserves the right to adjust leave against notice period, grant early release or issue 
experience letter. Unused but accrued leave will be en-cashable at the time of separation, 
as per the HR Policy. 

 
 

b) If you are sent abroad on assignments you will be governed by the Overseas Deployment 
Agreement. If you wish to resign from the company on return to India after the overseas 
deputation, you would be governed by appropriate severance clause in the Overseas 
Agreement. 

 
 

6. TRANSFER /DEPUTATION 

 
Your place of work will be decided based on the business requirements. However, you may be 
transferred to any place or office of the Company or to any other division or department or to any 
subsidiary or associate company of the Company existing or still to be formed either in India or 
abroad. The Company will also have the right to send you on deputation or to assign your services 
to any other organization. In any case, your emoluments will not be adversely affected. 

 

7. WORKING HOURS 

 
The normal working hours are from 9.30 a.m. to 6 p.m. Monday to Friday. In case of work 
exigencies these timings could be extended and you may be required to work on holidays. You 
may also be required to work in shifts if the Company introduces shift duty. Due intimation will be 
given in such a case. Flexibility in work hours is subject to the guidelines mentioned in the HR 
Policy. 

 
 

8. NOTIFICATION OF CHANGE 

 
Any change in your residential address or marital status or any other relevant personal information 
should be notified to the Company in writing. 

 
 

9. NOTICES 

 
Any notice required to be given to you shall be deemed to be duly and properly given if delivered 
to you personally or sent by registered post to you at your temporary / permanent address in 
India/place of posting as recorded by the Company. 
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10. MEDICAL FITNESS & DOCUMENTARY EVIDENCE 

 
This offer is subject to your being found medically fit by our Company referred 
Medical practitioner and to your tendering attested copies of the following documents: 

1. Three-passport size photographs 

2. Original or self-attested copies of school leaving certificate / birth certificate and 
last educational qualification and mark-sheets 

3. Passport/proof of application made 
4. Salary certificate from your previous employer 
5. Experience certificates 

6. Release letter from previous employment 

7. Your employment will be subject to Employment Verification Check to be conducted by our 
empanelled Third Party Vendor and you obtaining a clear discharge from your current 
employer. 

 
 

11. MEDICAL INSURANCE 

 
As the company provides Group Medical Insurance facilities, it is required for you to submit 
documentary evidence of insurance continuity in the form of a medical insurance coverage 
certificate stating the last day till which you have been covered by your employer of the moment. 

 
In the absence of the same, there can be a break in continuity causing difficulty in claiming medical 
insurance in the event of hospitalization while with TCG Digital Solutions. 

 

12. VALID PASSPORT 

 
As you may be required to travel abroad, you have to possess a valid passport and submit an 
authenticated copy of the same for records. It is the responsibility of the employees to keep their 
passports updated and ready for travel. 

 
 

13. BOND/LETTER OF AGREEMENT 

 
The Company may sponsor you from time to time to undergo training in specialized areas for 
software development/maintenance/management practices. You may also be required to 
undertake important assignments abroad. For such activities, you might be required to execute a 
Bond/Letter of Agreement to serve the Company for a specified period of time from the beginning 
of such special training/ important assignments. The period of Bond and / or value shall be decided 
by the Company on a case-to-case basis. 

 

14. NON-SOLICITATION, CONFIDENTIALITY & ASSIGNMENT AGREEMENT 

 
All employees are required to sign the Company's standard Non-Solicitation, Confidentiality & 
Assignment Agreement and you will, throughout your employment with the Company, and for a 
period of two years thereafter abide by the terms of the said Agreement. You will keep the company 
indemnified at all times from and against the consequences of any breach of such Agreement. 



Contd. 

 

 

 

15. INVENTIONS 

 
You will promptly from time to time, fully inform and disclose to the Company all inventions, designs, 
improvements, discoveries, experimental work carried-on, market information including parties 
obtained etc., whether conceived by self alone or with others, during the employment whether or 
not conceived during regular working hours. 

 
 

16. THE SOFTWARE COPYRIGHT ACT 

 
The Software Copyright Act is enforced with strict discipline. Unauthorized copying of software, 
documentation, manuals etc. is an infringement of this act and is a disciplinary offence. 

 

17. MISCONDUCT OR BREACH OF ANY PROVISION 

 
In case of breach of any rules that may be in force or of any misconduct, your services are 
terminable with immediate effect. In such event, it would not be necessary for the Company to give 
any notice whatsoever. 

 
 

18. FULL TIME DEVOTION TO THE COMPANY 

 
You shall during your services with us, devote your whole time and attention to the company's or 
other business entrusted to you and you shall not engage, directly or indirectly, in any other 
business or service without the prior written permission of the company. 

 
 

19. RELOCATION POLICY ON JOINING 

 
The company has a relocation reimbursement package for outstation candidates. Candidates will 
be reimbursed for shifting from their present place of work to the city where their reporting center 
is located. The detail of the relocation package will be provided to you if applicable. 

 
 

20. GENERAL 

 
You will be covered by the terms and conditions of your employment and the service rules 
applicable for you from time to time. The Company reserves the right to make changes or modify 
at any time, any and all of the provisions in the service rules and general conditions of employment, 
Non-Solicitation, Confidentiality, Assignment Agreement and any other agreement affecting the 
conditions of your service, which will be binding upon you. 

 
 

For TCG Digital Solutions Pvt Ltd., Accepted and Signed 

Jagat Mohan Sarkar Name 

Head- Human Capital, 

Development & Transformations Date: 
Place: 
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CONFIDENTIALITY AND NON-COMPETE AGREEMENT 

 
WHEREAS I am desirous of being employed by TCG Digital Solutions Pvt Ltd. and TCG Digital Solutions Pvt 
Ltd., is desirous of employing me as Senior Software Developer to carry out such activities as recorded in 
the Employment Contract to which this Agreement has been attached. 

 
WHEREAS in my capacity with TCG Digital Solutions Pvt Ltd., I will be privy to be in the possession of certain 
sensitive, trade secret, confidential and proprietary information which includes all information relating to the 
research, data base, systems and operations of TCG Digital Solutions Pvt Ltd., their applications, uses and 
their commercial usage/value and other relevant information including but not limited to technical 
information, trade secrets, data and other know-how concerning materials, specifications, apparatus, 
processes, drawing, designs, concepts and ideas whether protected by law or not ("Confidential 
Information"). 

 
WHEREAS I understand and accept that the Confidential Information is confidential and proprietary to TCG 
Digital Solutions Pvt Ltd., and hereby covenant to adhere to the following terms and conditions. 

 
1. I shall not, during the term of my employment with TCG Digital Solutions Pvt Ltd. and for a period of 
two years thereafter disclose to any third party or use to the detriment of with TCG Digital Solutions Pvt 
Ltd., any of the Confidential Information. 

 

2. During my tenure of employment with TCG Digital Solutions Pvt Ltd., I hereby undertake and warrant 

to TCG Digital Solutions Pvt Ltd., that all activities conducted by me whether at with TCG Digital Solutions 
Pvt Ltd., sites or on deputation shall be on behalf of with TCG Digital Solutions Pvt Ltd., All Intellectual 
Property Rights (including but not limited to patents, copyrights, trademarks or other forms of protection) 
arising therein shall be owned exclusively by with TCG Digital Solutions Pvt Ltd. I hereby assign any and all 
Intellectual Property Rights developed either solely by me or jointly with TCG Digital Solutions Pvt Ltd., 
exclusively and solely in favor of with TCG Digital Solutions Pvt Ltd., and ownership of all such Intellectual 
Property Rights vests solely in with TCG Digital Solutions Pvt Ltd. 

 
3. I agree to treat all Confidential Information as confidential and not to disclose such Confidential 

Information to any third party. However, nothing hereinabove contained shall deprive me of the right to 
use or disclose the Confidential Information which: 

 
3.1. was in my possession and at my free disposal prior to my joining the company as evidenced by my 
own written records; or 

 
3.2. was in the public domain at the time of joining the company 

 

3.3. subsequently comes into the public domain through no fault, action or omission of myself; or 
 

3.4. becomes available to the me without any obligation of confidence from a third party having the legal 
right to transmit the same; or 

 
3.5. is required to be disclosed pursuant to the law or a court order, provided that any such disclosure shall 
be limited to what is strictly required and that TCG Digital Solutions Pvt Ltd., shall be informed of such 
disclosure. 

 
4. I agree to indemnify and keep indemnified TCG Digital Solutions Pvt Ltd., at all times during the term 
of my service from all claims, demands, proceedings, expenses, damages, costs and losses which with TCG 
Digital Solutions Pvt Ltd., may suffer or incur (either actual or contingent) in any way connected with or 
arising directly or indirectly from the breach (by commission or omission) of any obligation specified in this 
Agreement whether in whole or in part, or willful, unlawful or other act of neglect or omission on my part. 

 
5. I shall be deemed to have committed an event of breach (“Event of Breach”) 

 
5.1. If I neglect or fail to attend to the business of the Company or fail to comply with the directions of 
the Company; 

 

Name: 
Date: 

Place: 
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5.2. engage in any other business or activity in an executive capacity without the prior written consent of 
the company; 

5.3. are adjudged an insolvent or apply to be adjudged an insolvent or make an arrangement pertaining to 

such insolvency with my creditors; 

5.4. commit an act of dishonesty or fraud, which causes material harm to the business, and reputation of 

the Company. 

5.5. am convicted of a felony, or a misdemeanor or gross misdemeanor relating to an act of dishonesty or 
fraud against, or a misappropriation of property belonging to the Company; 
5.6. engage in abuse which substantially impairs my ability to perform the duties and obligations of the 
employment or causes material harm to the business of the Company which is not remedied within 15 
(fifteen) days after notice thereof from the Company; 
5.7. personally engage in any act of moral turpitude that causes material harm to the business of the 
Company which is not remedied within 15 (fifteen) days after notice thereof from the Company; or 
5.8. breach in any material respect the terms of this Employment Agreement (or any confidentiality 
agreement or invention or proprietary information agreement with the Company), which is not remedied 
within 15 (fifteen) days after notice thereof from the Company. 

5.9. my employment shall terminate on committing an Event of Breach. 

6. I agree that during the Term of my employment, I shall not invest in any company or work or advise in 
any company, which is in the same business as the Company, without the prior approval of company. I also 
agree not to take up / accept any kind of employment and or direct / indirect consulting or advisory services 
to any of the existing clients of with TCG Digital Solutions Pvt Ltd. during or for a period of two years after 
the termination of my employment. 

 
7. I agree that during the Term of my employment, and for a period of two years after the termination of 
my employment, I shall not solicit or induce any employee of the Company to terminate his/her employment 
with the Company, or solicit, divert or attempt to take away the business or patronage of any clients of the 
Company or own, manage, control, participate in, consult with, render services for or in any manner engage 
in any business directly competing with the businesses of the Company. 

 
8. I shall not at any time make any negative or disparaging statements or comments about the Company, 

including the Company’s business technologies, market position, employees, performance, services and 

other similar information concerning the Company, either as fact or as opinion. 

9. This Employment Agreement contains my entire agreement with TCG Digital Solutions Pvt Ltd ., respect 
to the subject matter hereof, and supersedes all prior agreements and arrangements relating to the subject 
matter hereof. It may be changed, modified and amended only by an agreement in writing and signed by 
the company and the parties hereto. I agree that in the event of any conflict between the terms and 
conditions of this Employment Agreement and any other arrangement or agreement, including any employee 
stock option plan, but excluding the Subscription Agreement, the terms and conditions of this Employment 
Agreement shall prevail. 

 

10. I further understand and accept that any violation of the above terms by me would be treated as a 
breach of the terms of the Employment Contract and entitle with TCG Digital Solutions Pvt Ltd., to proceed 
against me in law. 

 

I confirm that I have read and fully understood this Agreement and accept the terms of this Agreement 
and further accept that this Agreement is co-terminus with my Employment Letter. 

 

Accepted and Signed 

 

 
 

Name 
Date: 
Place: 





   

Contact

www.linkedin.com/in/abhijeet-
athole-9a4384117 (LinkedIn)

Top Skills
Sales
Adobe Photoshop
Communication

Abhijeet athole
--
Maharashtra, India

Summary
I have good
listening and communication skills. I have a creative mind and I am
always up for new challenges. I am well organized and always plan
ahead to make sure manage my time well.

Experience

Axis Bank
Sales Officer
October 2023 - Present (4 months)
Pune, Maharashtra, India

Education
SKN school of business management pune
Master of Business Administration - MBA, Marketing · (January 2021 - May
2023)
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UniversalTechnocom 
S T A F F I N G S O L U T I O N S 

 
Office : Office No 1, Building No. 1, A Wing Mangalmurti Complex, 

3rd Floor, Above Hotel Sumadhu, Sinhagad Road, Parvati, Pune – 411 030 

Contact No: 8208824535 

Email ID :  hrm@utsspayrollstaffing.com 

 
 

 
LETTER OF APPOINTMENT 

 

 
Date – 07th December, 2022. 

To, 

Mr. Akash Baddhi 

With reference to your application dated 01/12/2022 and subsequent interview dated 05/12/2022. The 

Management is pleased to give you an opportunity and has decided to engage you as “Sales Officer” 

w.e.f. 20/12/2022 to the location of “Pune” on the following terms and conditions. 
 

 
1. You are engaged for a period of 24 months i.e. up to 19/12/2024. 

 
2. Your appointment and continuance as Sales Officer shall be subject to your initial and 

intermittent medical fitness (physical and mental) to certify by our company’s doctors whose 
findings shall be final and binding. 

 
3. As an apprentice, under Certified Standing Order Act., you will not be entitled to PF benefits 

and any benefits, privilege available to regular employees of the Company, however you will 
be covered under ESI as per applicability norms. 

 
4. You shall not have any lien on the job for which you are being trained nor shall have any claim 

to be appointed against permanency or regular vacancy, if so accrues. 

 
5. During the training period so as to make you fully conversant and equipped with the working 

of the industry, you will be asked to attend in any department / section / shift and also be 
asked to perform any of the actual duties for practical exposure in various departments / 
sections in any shift which you will not refuse, irrespective of whatever category you are 
placed in for training. 

mailto:%20%20hrm@utsspayrollstaffing.com


6. The Management will be within its right to conduct test in any formal / informal, written / 
oral /practical way to assess your performance during your training period. Such test will be 
taken at any time, even without giving you any advance notice or without your knowledge. 

 
7. During the stipulated training period, if your progress, conduct and performance is found 

unsatisfactory, your training shall be discontinued without any notice & without assigning any 
reason thereof. 

 
8. If during the training period, you remain continuously absent for more than 5 days, you shall 

be deemed to have left the training voluntarily and the cost of training as computed by the 
management shall be recovered from you. 

 
9. You shall be governed by the Model Standing Orders / Service Rules (applicable to you 

category) and shall abide by the rules & regulations with regard to general conduct , discipline 
and performance of work , existing and / or framed time to time whether they are individually 
notified to you or not. 

 
10. You will have to make your own arrangement for transport from your residence to the place 

of work at your own expenses / or transport will be provided at cost. 

 
11. In order to acquire on the job exposure you are expected to attend in shift for training, as and 

when directed by the management. 

 
12. In case any uniform is given to you by the Company, it shall be binding on you to wear the 

same, while on training and always keep it neat and clean. 

 
13. In the event of any change in your residential address during the course of your training it 

shall be your duty to intimate the same in writing within immediately date of such change and 
shall also get the change so effected in the records of the management failing which the last 
known address on the establishment’s records will be taken as correct address for all 
communications to you. 

 
14. You understand the unique nature of this Industry where survival depends on continuous up 

gradation of product, product-design and service etc. thus you undertake to co-operate 
implement and abide by the developments incorporated by the management from time to 
time. 

 
15. You will devote your whole time to the assignment in the Company and maintain high 

standard of discipline, initiative, efficiency and economy while training in any shift. 



16. You agree and accept that you are whole time trainee in the Company you shall not 
undertake any job employment or enter into any business independently and / or in 
association with any competitor of the Company and it’s businesses directly or indirectly and / 
or also not to advise or render consultancy or services in any manner to the competitors of 
the Company. 

 
17. Any information relating to the processes , product recipes, product , product design , 

technical know –how , administration and/ or organizational methods, systems, procedures , 
security arrangements of this Company , that you might acquire , as result of your training 
with us , should be treated STRICTLY CONFIDENTIAL and shall not be disclosed either by word 
or mouth or in writing , to any outsider , in order to safeguard the interest of the COMPANY. 

 
If the above terms and conditions are acceptable to you, please return a copy of this letter duly 

signed by you in taken of your acceptance of the same. 

 

 
For Universal Technocom Staffing Solutions 

 
 
 

 
Authorised Signatory 

 

 
I have read and understood all the aforesaid terms and conditions and accept them voluntarily and 

undertake to abide by them fully. 

 

 
Mr. Akash Baddhi



 



bluCognition Private Limited 

103, Lunkad Sky Vista, Viman Nagar, Pune - 411014 

 

 

 

Ref: BPL500/2023/03/23         23.03.2023  
 

  Akshay Vijaykumar Bajaj 

 

Dear Akshay 

 

Subject: Offer Letter 
 

We are pleased to offer you the position of Analyst at bluCognition Private Limited, subject to the 

following:                                     

 

1. The position is effective 3rd April 2023 (“Commencement Date”), on the terms and conditions 
as set out in this Offer Letter and the Annexures here to 

2. Your total annual compensation, including the variable components (on a cost to company 
basis) would be Rs. 3,51,600 detailed below: 
a) Your fixed compensation will be Rs. 3,00,000.  
b) A detailed breakup of the fixed CTC has been provided in Annexure – A on this 

Offer Letter.  

c) You are required to join the Company from 3rd April 2023 This offer is being 
made based on the information and documents provided by you during the 
recruitment process. The Company reserves the right to conduct 
background checks, directly or indirectly, to verify such information and 
documents. If any discrepancies are found in such information or 
documents or if the results of such background check are found to be 
unsatisfactory, as determined by the Company, in its sole discretion, the 
Company may withdraw/cancel this offer. 

 

3. You will initially be based at the Company’s office at 103, Lunkad Sky Vista, Viman Nagar, Pune 
- 411014 unless communicated otherwise by the Company prior to your joining. 

 
4. Upon joining, your compensation will be as described in Annexure A 

 
5. Your employment will be governed by the terms and conditions detailed below: 

 
a) You may be transferred or seconded or deputed to any of the Company’s other offices, 

subsidiaries, or affiliates in India or abroad. The Company may vary these terms and conditions 
and your compensation in the event of such transfer, secondment, or deputation. 

 
b) You may be required to work in shift system as per requirements of your job position. 

 
c) You will be on probation for a period of six months from the date of joining, which is liable for 

extension at the sole discretion of the Company. On successful completion of the probationary 
period, your services will be confirmed in writing. Unless confirmed in writing, you will be 



bluCognition Private Limited 
 

103, Lunkad Sky Vista, Viman Nagar, Pune - 411014 
 

 

deemed to be a probationer even after the expiry of the probationary period or the 
extended period of probation. 

 
d) While you are based in India, you will earn leave and festival holidays as per the leave 

policy of the Company. 

 
e) You will use your best efforts in the performance of employment duties assigned to you 

from time to time and shall, always, act in good faith and in the best interests of the 
Company.  While in the service of the Company you shall not, without the express written 
permission of your reporting manager, undertake or concern yourself, directly or 
indirectly, with any other, paid, or unpaid, business or work or assignment, whether part 
time or full time. 

 
f) You may be required to travel in connection with the Company’s business. You will be 

eligible for reimbursement of reasonable business expenses incurred in this connection 
and other allowances according to the Company’s then prevailing policy pertaining to 
such travel. 

 
g) You shall be bound by all the policies, rules, regulations, and procedures currently 

prevailing or that may be established by the Company in future, and any modifications 
thereof or additions thereto, as may be declared by the Company from time to time. In 
the event of any conflict between the terms of your offer letter (including any Annexures 
thereto) and any policy, rules, regulations or procedures of the Company, the terms of 
the latter shall prevail. 

 
6. Termination by the Company – The Company may terminate your services at any time 

with or without Cause subject to the following: 
 

a. If the Company terminates your services without Cause, it shall (a) provide you 
termination notice for the notice period as stated hereinafter in this clause, or (b) 
pay you an amount equivalent to the gross salary for any shortfall in such notice 
period. During probation period the notice period shall be 30 (thirty) days, or 
such other period stated in the Company’s policy prevailing at the time of such 
termination. On confirmation the notice period shall be 90 (ninety) days, or such 
other period stated in the Company’s policy prevailing at the time of such 
termination. 

 
b. If the Company terminates your services with Cause - Your services may be 

terminated by the Company without notice for Cause. 

 
“Cause” shall mean: 

I. Your breach of any of these terms or any other agreement signed by 
you with the Company, or 

II. Your breach of the Company code of conduct, policies, rules, 
regulations, and                    procedures, or 

III. The Company’s background check reveals discrepancies in the 
information or documents provided by you to the Company during 
the recruitment process, or 

IV. The Company finds your performance unsatisfactory during any period 
of training or in the discharge of duties assigned to you, or Any act or 



bluCognition Private Limited 
 

103, Lunkad Sky Vista, Viman Nagar, Pune - 411014 
 

omission by you that may have the effect of injuring the reputation or 
business of the Company or causing loss to the Company, or 

V. Your failure to comply with the instructions specified in Annexure B 
hereto, or 

VI. Your Unauthorized absence from work; or 
VII. Your insubordination; or 

VIII. Your misconduct 
 

Termination by Employee – If you wish to resign from the services of the Company, you 
shall provide the Company notice of such resignation. During probationary period, the 
notice period shall be 30 (thirty) days, or such other period stated in the Company’s policy 
prevailing at the time of such resignation. On confirmation, the notice period shall be 90 
(ninety) days, or such other period stated in the Company’s policy prevailing at the time 
of such resignation. You are expected to serve the full notice period to complete the 
transition of your duties to an employee identified by the Company. 

 
7. You warrant that all information provided by you (including but not limited to resume, 

degree documentations and references) in consideration for employment by the Company 
is true and accurate. You understand that any misstatement made by you concerning 
information provided by you (including but not limited to resume, degree documentations 
and references) may be grounds for immediate termination by the Company and you shall 
be responsible for any damages this may have caused the Company. 

 
8. Without prejudice to the other rights that the Company may have under these terms, the 

Company may, in its sole discretion, suspend payment of the whole or part of your salary 
in the event of your failing to comply with the instructions specified in Annexure B hereto. 

 
9. You will be required to sign a Confidentiality Agreement effective from the date of joining 

to protect the Company’s and its clients’ rights in the information and materials 
developed by you or disclosed to you during your employment. A copy of the 
Confidentiality Agreement can be provided to you if you so request. 

 
10. Any tax liability arising out of your salary / allowances / benefits shall be borne by you. 

The Company may deduct such tax liability, or any amounts owed by you to the Company 
from your salary or from any other amounts payable by the Company to you. 

 
11. If you must undergo any specialized training arranged by the Company, you shall execute 

a training agreement, if the Company so requires. 
 

12. Without prejudice to other rights available to the Company under these terms or any 
other agreement executed by you, you will defend and indemnify the Company for all 
losses, damages, claims or demands (including the costs, expenses and reasonable 
attorney’s fees on account thereof) arising out of your breach of any of these terms or any 
other agreement executed by you with the Company or arising out of your gross 
negligence or refusal to perform your duties. You shall also reimburse the Company, any 
amounts paid to you that are not part of the compensation described in Annexure A or the 
Company’s standard benefits published on the Company’s intranet, if you resign from the 
Company or your services are terminated by the Company for Cause within 12 months 
from the date of your joining. 

 
13. The validity, construction, interpretation, and performance of these terms shall be 
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governed by Indian Laws. Any dispute arising out of these terms shall be subject to the 
exclusive jurisdiction of courts in Pune, India. 

 
14. You shall keep the contents of this offer and any Annexure hereto confidential. 

 
15. This offer shall automatically stand withdrawn if we do not receive your acceptance 

within 7 (seven) calendar days from the date hereof. 
 

Please acknowledge your acceptance of our offer by signing and returning the duplicate copy of 
this  letter. 

 
 
Please contact Hyder Ali (Hyder.Ali@blucognition.com) to complete the joining formalities. 
Please bring along the documents listed in Annexure B. 

 

We understand that you may have queries during your joining period. We would encourage you 
to contact on this given mail id: HR@blucognition.com 

 

We welcome you to bluCognition and look forward to your valued contribution in taking the 

Company to greater heights. We are sure that our working environment will be conducive to 

helping you grow professionally as well as personally. 

 

 
With warm regards, 

bluCognition Private Limited.  

 
Mukesh Chamedia, 

Managing Director. 

  
 
 

This is to certify that I have gone through all the terms and conditions and have 
understood them clearly. I hereby accept the same and agree to abide by them. 

 

Name  

Signature  

Date  

Place  

 

 

 

 

 
 

mailto:Hyder.Ali@blucognition.com
mailto:HR@blucognition.com
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ANNEXURE A – Compensation Structure 

 
 
Name: Akshay Vijaykumar Bajaj 
Designation: Analyst 
 Annual fixed salary – Rs. 3,00,000. 

 

   

  Monthly (Rs.) Annual (Rs.) 

A. Basic Salary 10,500 1,26,000 

      

B. Allowances     

House Rent Allowance 5,000 60,000 

Travelling Allowance 1,600 19,200 

Leave Travel Allowance 2,000 24,000 

Medical Allowance 1,250 15,000 

Special Allowance 4,650 55,800 

      

Sub Total B 14,500 1,74,000 

      

Gross Salary (A+B) 25,000 3,00,000 

      

C. Contribution by Employer 
to: 

    

Provident Fund 1,800 21,600 

      

Sub Total C 1,800 21,600 

      

Cost to Company (A + B + C) 26,800 3,21,600 
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Note: 

• You will also be eligible for a variable payout as a performance-based bonus annually. This 

will be a variable bonus of up to 15% of your salary based on the Company’s performance to 

be paid as per Company policy. The bonus will be paid out in the month of January of every 

year. 

• You will be eligible for a relocation reimbursement of 25,000 for relocating to our office 

location, Pune. 

 
• The salary revision will be based on Gross Salary and will be prorated according to the 

period   spent with the Company from your date of joining. This salary revision will be 
decided based on your performance and organization’s decision on salary revision. 

• You will be eligible for the medical insurance as per the company policy. 
• The above compensation structure may be changed by the Company, at its sole discretion, 

from time to time. 

• The Basic salary component will be used for computation of your retirement benefits. 
 

 
 
For bluCognition Private Limited. 

 
Mukesh Chamedia, 

Managing Director. 
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Annexure B 
 
 

It is mandatory that you submit/produce the following documents on the date of joining: 
 

1. Photocopy of your graduation and post-graduation certificates or marksheets. 
2. Photocopy of your most recent employers experience letter if you have worked there for at 

least 1 year. If you worked there for less than 1 year, then also provide a copy of the previous 
employer experience letter. 

3. Photocopy of the relieving letter from your last employer. 
4. Photocopy the most recent pay slip. 
5. Aadhaar or Passport copy. 
6. Your PAN number or if applied for PAN card, the Temporary PAN number i.e., PAN application 

number. 
7. UAN number for Provident Fund 

8. Two passport sized color photographs. 
9. Savings bank account details for payroll purpose – this too include account holder’s name and 

number along with the branch details (IFSC code and branch name) 
 
 
For bluCognition Private Limited. 

 
Mukesh Chamedia, 

Managing Director. 
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Ref No: 24111887
30-May-2023
 
Hrutuja Band
 
 
Dear Hrutuja,
 
We have greatly enjoyed our recent discussions with you and are pleased to offer you the role of
Process Executive - Data with Cognizant Technology Solutions India Private Limited
("Cognizant"). Your place of posting will be Pune.
 
Your annual total compensation will be INR 225,495. Please see Compensation and Benefits
for additional details on your compensation. Cognizant has considered 0 months of your
experience as relevant in this offer, which will be kept up-to-date in our records.
 
Your appointment will be governed by the terms and conditions of employment presented in
Employment Agreement, as well as any rules, regulations and practices currently in place at the
time of employment. 
 
We request that you join us on or before 09-Jun-2023. 
 
Please note:
• This offer is subject to satisfactory professional reference checks
• This offer is valid for three (3) months from the date of offer. Any extension shall be at the
discretion of Cognizant and shall be communicated to you in writing
• Prior to beginning work with Cognizant, you must provide evidence of your right to work in India
and other documentation requested by Cognizant
 
We are delighted to welcome you to the team! You are joining Cognizant at an exciting time, and
we know your fresh thinking and expertise will help us accomplish great things. 
 
If you have any further questions or need clarification on this offer, please feel free to contact us.
 
Best regards,
For Cognizant Technology Solutions India Private Limited ("Cognizant"),

Shibu Balakrishnan
AVP – HR
 
I have read the offer, understood and accept the above mentioned terms and conditions.
 
Signature:                                                                                   Date:
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                                                 Compensation and Benefits

Name: Hrutuja Band Designation: Process Executive - 
Data

Sl. No. Description Monthly Yearly

1 Basic 6600 79,200

2 HRA* 2640 31,680

3 Company's contribution of PF # 1516.25 18,195

4 Advance Statutory Bonus*** 2000 24,000

5 Special Allowance* 5554 66,648

6
Company's Contribution of ESI @ 3.25% of Monthly Gross 
minus statutory exclusions 481 5,772

Annual Gross Compensation 225,495

Annual Total Compensation 225,495

Company's contribution towards benefits (Medical, Accident
and Life Insurance) 19,500

Annual Total Remuneration 244,995

 
As an associate you are entitled to the following additional benefits:
 
• Floating medical insurance coverage 
• Round-the-clock group personal accident insurance coverage 
• Group term life insurance coverage
• Employees' compensation insurance benefit as per the Employee's Compensation Act
• Gratuity on separation after four (4) years and 240 calendar days of continuous service,
payable as per the Payment of Gratuity Act
 
Leave and vacation: 
 
• From your date of joining, you will be entitled to the following leave amounts as per your
eligibility in line with statutory requirements. Leaves require manager approval in advance. 
 
Category of Leave
 
• Earned Leave – 18 days
• Sick Leave – 12 days
• Casual Leave – 6 days
 
• From date of joining, women associates will be entitled to maternity leave based on eligibility as
specified in the Maternity Benefit (Amendment) Act
• In addition to the above, as per Cognizant policy, you are eligible for child adoption leave and
paternity leave by adhering to the conditions as specified in the India Leave Policy.
 
# Provident Fund Wages:
 
For the purpose of computing contributions to the Provident Fund, Pension Fund and EDLI
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Scheme, "Monthly Gross Salary" as stated in "Compensation and Benefits" of this letter,
excluding "Advance Statutory Bonus" and "House Rent Allowance," will be considered. This does
not include payments made through "Special Payout.
 
Determination of PF wages for the purpose of contribution: PF contribution shall be payable on
the earned PF wages or PF wages as per this letter, whichever is lesser.
 
Employee State Insurance (ESI):
 
Eligible Wages Eligibility for ESI shall be decided by deducting the Advanced Statutory Bonus,
Employer PF and ESI contribution from the monthly Gross Compensation (AGC/12) as stated in
Compensation and Benefits of this letter.
 
Earned ESI Wages: Monthly ESI contribution will be computed on total remuneration paid to an
associate in a particular month, including any recurring (or) ad hoc special payouts during the
month.
 
ESI contribution shall continue until the end of the contribution period (April – September and
October – March), if the associate contributes for at least one month in the contribution period.
 
* Flexible Benefit Plan:
 
Your compensation has been structured to ensure that you can apportion components of your
salary to suit your individual preferences. This plan will enable you to
 
1. Choose from an array of allowance or benefits
2. Redefine your salary structure within prescribed guidelines
3. Optimize your earnings
 
#* Advance Statutory Bonus is in line with the provisions of the Payment of Bonus Act
 
Note: 
 
• Any statutory revision of Provident Fund/ESI contribution or any other similar statutory benefits
will result in a change in the net take-home salary. The Annual Gross Compensation will remain
the same
• Cognizant has made this offer in good faith after expending significant time and resources
during the hiring process. We hope you will join us, but recognize your right to pursue another
path. Your formal commitment to joining us forms the basis of further planning and client
communication at Cognizant. If you decide not to join us after signing the offer letter, Cognizant
reserves the right not to consider you for future career opportunities with the company. We look
forward to welcoming you to Cognizant
 
 
Employment Agreement – Cognizant Technology Solutions India Private Limited
 
This Employment Agreement ("Agreement") is made effective as of 30-May-2023 between:
 
Cognizant Technology Solutions India Private Limited, a company incorporated under the
Companies Act, 1956 with its registered office at 5/535, Okkiam Thoraipakkam, Old
Mahabalipuram Road, Chennai - 600096, Tamil Nadu, India; (hereinafter referred to as
"Company" or "Cognizant," which shall, unless counter to the context or meaning thereof, be
deemed to mean and include its successors and assigns) of the ONE PART;
 
AND
 
Hrutuja Band, ____(Age) ,residing at ___________________________________________
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(hereinafter referred to as "you," "your" or "yourself," which shall, unless counter to the context or
meaning thereof, be deemed to mean and include his/her heirs, executors and administrators) of
the OTHER PART. 
 
The Company and you are, wherever the context so requires, hereinafter collectively referred to
as the "Parties" and individually as "Party."
 
RECITAL:
 
WHEREAS, you desire to be employed by the Company and the Company has made an
employment offer ("Employment Offer Letter") to you and in pursuance thereof desires to employ
you on the terms and conditions set forth below. 
 
NOW, THEREFORE, in consideration of the mutual promises, covenants and conditions set forth
herein, the Parties hereto mutually agree to the below mentioned terms and conditions governing
your employment with Cognizant: 
 
1. Duties and Responsibilities
 
a) You agree that at all times during your employment with Cognizant, you will faithfully,
industriously, and to the best of your skill, ability, experience and talent, perform any and all of
the duties required of your position. In carrying out these duties and responsibilities, you shall
comply with all policies, procedures, rules and regulations, both written and oral, as are
announced or implemented by the Company from time to time, and shall honor and comply with
all rules and statutory requirements under applicable law as amended from time to time, in letter
and spirit.
 
b) Your unprofessional behavior or misconduct in violation of Cognizant's Code of Business
Ethics and/or other organizational policies shall entitle the Company to take appropriate
disciplinary action(s) including termination of your employment. 
 
c) You shall, at all times, maintain satisfactory performance and upskill yourself in accordance
with the business requirements of the Company. Unsatisfactory or poor performance shall entitle
Company to take appropriate disciplinary action(s) including termination of your employment.
 
   
2. Place of Employment
 
You will be employed at any one of Cognizant's offices as per business requirements. The
Company reserves the right to transfer you on a temporary or permanent basis to the other office
locations, functions or departments within the Company and/or other affiliated entities and assign
such other duties as may be deemed fit in the interest of the Company. The Company also
reserves the right to require you to work remotely from time to time as per business needs or
government mandate.
 
3. No Alternate Employment, No Conflict, Etc.
 
During your employment with the Company, you shall not, without the Company's prior written
consent, directly or indirectly employ or engage with any other person, business or entity,
whether or not for any gain or profit, irrespective of whether it is during or outside your hours of
work in the Company. Additionally, you are not allowed to undertake any other gainful
employment, engagement, business, assume any public office or private office, honorary or
remunerative position, without prior written permission of the Company. During your employment
with the Company, you shall not directly or indirectly engage in any conduct in conflict with or
averse to the best interests of the Company, as determined by the Company at its sole
discretion. In addition, you shall not disclose, divulge or bring on to Cognizant's systems or
offices, your prior employer's and/or their clients' proprietary or confidential information, or violate
any agreement or obligations that you have with them. 
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4. Confidentiality 
 
a) During the course of your employment with the Company, you shall have access to information
and/or documents of the Company, its affiliates, its clients or certain third parties (with which the
Company has any dealings), which are private, business sensitive, confidential and/or proprietary
(together, "Confidential Information"). You are obliged to keep this Confidential Information as
secret and must not, without prior and specific written permission from the Company, disclose
any such information, received from whatever source and however you may learn it, to any
person or third party.
b) Any breach of your confidentiality obligations as specified above may be a cause for
termination of your employment with the Company, besides the Company's entitlement to initiate
legal action against you for such a breach. The obligations imposed upon you under this clause 4
will survive even after cessation of your employment with the Company. 
c) You shall not take copies of any Confidential Information for your own purposes without prior
permission of the Company and forthwith upon termination of your employment with the
Company, you shall return to the Company all such copies of Confidential Information including
but not limited to documents, records and accounts in any form (including electronic, mechanical,
photographic & optical recording) relating to matters concerning the business or dealings or
affairs of the Company. 
d) You shall not, during your employment with the Company and at all times thereafter, do or say
anything that may cause direct or indirect damage to the business of the Company, its affiliates
or their clients.  
e) You shall be governed by Cognizant's Social Media Policy and shall, at all times, refrain from
posting potentially malicious, libelous, obscene, political, anti-social, abusive, and threatening
messages or disparaging clients, associates, competitors, suppliers or any third parties. 
f) You will not make any false, defamatory or disparaging statements about Cognizant, its clients,
or any other employees or directors, irrespective of whether any such statements are likely to
cause damage to any such entity or person.
g) The Company reserves the right to require you to sign confidentiality and non-disclosure
agreements with any clients on whose project you are being assigned on behalf of the Company.
 
5. Data Protection
 
By signing below,
a) you hereby provide your consent to Cognizant, its affiliates and their clients for the holding and
processing of your personal data for all purposes of the administration and management of your
employment and/or the Company's business,
 
b) you hereby provide your consent to your personal data including any sensitive personal data
or information being collected and the same being transferred, stored and/or processed by
Cognizant in India and any other countries where Cognizant, its affiliates and their clients have
offices,
 
c) you agree that Cognizant and its affiliates may make such data available to its advisors,
service providers, other agencies such as pension providers, medical, insurance providers,
payroll administrators, background verification agencies and regulatory authorities,
 
d) you have the right to amend, modify or alter your personal information. The Company will
exercise all reasonable diligence for safeguarding your personal information, as has been
disclosed by you. It is clarified that the obligation will not be applicable in case of legally required
disclosures, and
 
e) you acknowledge and agree that the Company may, in the course of its business, be required
to disclose personal data relating to you, after the end of your employment to any group/statutory
bodies/authorities as required under applicable law/requirements.
 
6. Work Schedule
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a) The Company's normal working hours shall typically comprise of nine (9) hours per day,
exclusive of any applicable break, subject to the limit of daily working hours, as prescribed by the
applicable laws. The Company may require you to work for extended working hours/days
including weekends, depending on the project requirements, business exigencies and/or for
conscientious and complete performance of your duties and responsibilities towards the
Company, subject to the limit of working hours as prescribed by the applicable laws. Any
changes made to the Company's working hours shall be communicated to you.
 
b) The Company may, at its discretion, vary the normal working hours or days for any employee
or class of employees or for all the employees based on project requirements, Company policies
and prevailing laws, as may be applicable from time to time/in accordance with any applicable
laws currently in place. Any changes to be made to the above work timing or days shall be made
by the Company at its sole discretion and notified to you in advance.
 
c) The Company may also require you to work on a shift basis. The shifts may be scheduled
across 24 hours a day, 7 days a week and 365 days a year. Shift timing may change from time to
time as per any Company policy, and will be communicated to you in advance.
 
d) Your working hours shall be monitored by the Company through appropriate systems and
processes, as updated from time to time. You are expected to comply with these processes and
policies at all times. 
 
7. Background Check
 
Your employment with Cognizant is conditional and subject to satisfactory background and
reference checks in line with Company policy. An independent agency may conduct internal and
external background checks, for which you provide your consent. The Company's offer of
employment and/or continued employment is subject to a satisfactory background verification
report. 
 
The Company shall be entitled to withdraw its employment offer if the background verification
checks reveal unfavorable results at any time. Similarly, if your background verification report is
found to be unfavorable or unsuccessful after you join the Company, the Company reserves the
right to terminate your employment.
 
8. Compliance with Company Policies
 
As a condition of employment with the Company and as part of your joining formalities, you are
required to comply or execute the following Company agreement and attest your understanding
and adherence to following Company policies:
 
i. IP Assignment Agreement 
ii. Code of Business Ethics
iii. Acceptable Use Policy and Social Media Policy
iv. Dress Code Policy
 
Additionally, you will be governed by other applicable Company rules, processes, procedures and
policies as may be drafted, enforced, amended and/or altered from time to time and that are not
specifically mentioned in this Agreement. The applicable rules/processes/procedures/policies are
available on the Company's intranet and you are expected to go through them carefully as a
condition of your employment. For any clarification in relation to applicable policies, guidelines or
processes, please reach out to your HR talent manager. It is your responsibility stay informed of
any and all changes made by the Company to such policies from time to time. If at any time
during your employment with the Company, you are found in violation of any applicable rules,
processes, procedures or policies of the Company, the Company reserves the right to take
disciplinary action against you, including termination your employment without notice period.
 
9. Non-Compete and Non-Solicit Restrictions
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During the term of your employment with Cognizant and until two (2) years after the termination
of such employment, you will not directly or indirectly, either as an individual on your own account
or as a partner, employee, consultant, advisor, agent, contractor, director, trustee, committee
member, office bearer, or shareholder (or in a similar capacity or function), (a) solicit, attempt to
solicit, contact or otherwise encourage any employee to leave the Company's employment, (b)
solicit business from competitor(s) or client(s) of the Company or (c) be employed or engaged
with any competitor(s), or (d) be employed or engaged with any client(s) of the Company with
whom you have interacted or worked in a professional capacity representing the Company during
the six (6) months preceding the date of termination of your employment.
 
10. Representations and Warranties 
 
By signing below, 
 
a. you warrant that your employment with the Company does not and will not violate or otherwise
conflict with any agreement (oral or otherwise) to which you are or have been a party and that
you possess all the requisite permits, work visas and clearances to be able to lawfully and
rightfully employed in India with the Company under the terms of this Agreement;
 
b. you warrant that you have satisfactorily completed all of your obligations under any
employment contract or other contract or agreement with any company(ies), person(s) or entity
(ies) that previously employed or contracted with you and that any previous employment contract
and/or relationships have terminated and/or expired prior to the effective start date of your
employment at the Company and you have all the requisite power and authority, and do not
require the consent of any third party to be employed with the Company;
 
c. you represent and warrant that you shall not bring into Company premises or systems (or use
in any manner) any third-party documents (regardless of media) or materials (including but not
limited to proprietary information or trade secrets), or any such documents or materials of your
previous employer, without written permissions/approvals from such previous employer or third
parties; and
 
d. you represent that unless authorized by the Company in writing, you shall not sign any contract
or agreement that binds the Company or creates any obligation (financial or otherwise) upon the
Company.
 
11. Indemnity
 
You agree to indemnify and hold harmless the Company and its affiliates from and against any
and all direct or indirect losses or damages, injury or liability for a claim of damage, loss or injury
to person or property, suffered or sustained by Company and its affiliates which is attributable to
you, resulting from any of your act or omission irrespective of whether it constitutes a breach of
the terms of your employment or negligent performance of your duties as expected from you
while in employment of the Company.
 
12. Business Engagement, Learning and Development and Project Deployment
 
In order to ensure that you are fully equipped to adapt to client needs, the Company has several
policies and processes relating to deployment of employees to projects, Career Architecture
program, performance evaluation, learning and development/training and up-skilling
opportunities. As a condition of your employment with the Company, you are responsible for
upskilling yourself to make yourself eligible for appropriate business/client projects, thereby
promoting the spirit of meritocracy and career development with the goal of providing world-class
services to our clients. Therefore, you shall adhere to and meet the obligations under all such
policies and processes, including the Associate Deployment Pool Policy and those that may be
changed by the Company from time to time.
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13. Unauthorized Absence
 
If you are absent from work for a continuous period of three (3) days or as prescribed by
applicable laws, without the prior written consent from your approving authority, it will be
construed that you have voluntarily abandoned your employment with the Company. The
Company shall be entitled to take appropriate disciplinary action(s) against you as per the
Company's Job Abandonment Policy.
 
14. Retirement
 
You will automatically retire from employment with the Company on the last day of the month in
which you attain the age of fifty-eight (58) years. It is hereby clarified that the Company reserves
its right to change the retirement age at its sole discretion.  
 
15. Termination of Employment
 
a. The Company may terminate your employment at any time with or without assigning any
reasons by providing 90 days' advance notice to you by paying you pro rata salary in lieu of any
notice or balance notice period. 
 
You may resign or terminate your employment with the Company by providing 90 days' advance
notice to the Company. When you serve notice to resign from employment with the Company, the
Company may at its sole discretion allow you to pay salary in lieu for the notice period; and/or
adjust the vacation accumulated towards part of the notice period.  
 
b. Notwithstanding the aforesaid or anything else to the contrary, the Company may, at its sole
discretion, suspend, lay off, dismiss, discharge and/or terminate your employment with immediate
effect by a notice in writing (without any notice period or salary in lieu of any notice period) in the
event of your:
 
• Misconduct, as provided in Misconduct and Disciplinary Action Policy
• Non-adherence to Associate Deployment Pool Policy
• Violation of Social Media Policy or Conflict of Interest Policy
• Breach of integrity, embezzlement, misappropriation, misuse or causing damage to the
Company's assets/property or reputation 
• Insubordination or failure to comply with the directions given to you by persons so authorized 
• Insolvency or conviction for any offence involving moral turpitude 
• Breach of any terms or conditions of the Agreement and/or Company's policies or other
documents or directions of the Company 
• Violation of non-disparagement obligations
• Conduct regarded by the Company as prejudicial to its own interests or to the interests of its
client
 
16. Deputation, Assignment and Transfer
 
The Company may second, depute or assign you to work with any of its affiliates or transfer your
services to any group company worldwide. On any such secondment, deputation, assignment or
transfer of your employment, the Company and/or affiliate may require you to sign the applicable
Overseas Deputation/International Employment Agreement(s) of the specific country, based on
the policies of the Company. 
 
17. Survival
 
Clauses 4, 5, 9 and 11 and any other clauses, which by their nature are expected to survive, shall
all survive the termination of your employment (for any reason) and shall continue to apply to you
even after cessation of your employment with the Company. 
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18. Dispute Resolution and Governing law
 
The Parties shall make our best efforts to settle by mutual conciliation any claim, dispute or
controversy ("Dispute") arising out of, or in relation to, this Agreement, including any Dispute with
respect to the existence or validity hereof, the interpretation hereof, or the breach hereof. This
Agreement and your employment with the Company shall be governed and interpreted in
accordance to the laws of India and the courts in Chennai only shall have exclusive jurisdiction
over any Dispute. Notwithstanding the aforesaid, the Company shall be entitled, in addition to all
other remedies, to any interim relief including but not limited to an injunction, whether
interlocutory or preliminary, restraining any breach of the provisions of this Agreement.
 
19. General
 
This Agreement and your employment is personal to you and you cannot assign, subcontract or
transfer your rights or obligations hereunder to any other person or entity. No delay or failure by
the Company to exercise any of its powers, rights or remedies under this Agreement or otherwise
will operate as a waiver of such powers, rights or remedies. If any provision of this Agreement is
held by any competent authority to be invalid or unenforceable, the validity of the other remaining
provisions of the Agreement shall not be affected. You shall not make any announcement
concerning the Company, its affiliates and their employees, contractors or clients without the
Company's prior written consent, and you shall not use or disclose the name, trademark, domain
name, service mark, logo or any other intellectual property of the Company and its affiliates and
their employees, contractors or clients.
This Agreement, together with the agreements and policies of the Company, Employment Offer
Letter (and any attachments thereto, are the exclusive and entire agreement between the Parties
relating to its subject matter, and supersedes all prior and contemporaneous discussions,
agreements, negotiations, representations, and proposals relating to the subject matter hereof.
You shall be required to treat the terms of this Agreement as strictly confidential. The Company
reserves the sole right to change any terms or conditions provided in this Agreement based on
applicable laws or business exigencies.
 
IN WITNESS WHEREOF, the Parties hereto have duly executed this Agreement as of the day
and year first above written.
 
Cognizant Technology Solutions India Private Limited              Hrutuja Band

Shibu Balakrishnan
AVP – HR
 
I have read, understood and accept the above-mentioned terms.
 
Signature:                                                Date:



 

a)

b)

c)

d)

 
 
May 23, 2022

Ref:HDBFS/22-23/HRIC63342/Appt/153036
Mr.Bangar  Sidheshwar  Ramhari ,
Fl No.B-702 Stark ,
Auras No.12/3,
Pune-411046
 
Dear Mr.Bangar  Sidheshwar  Ramhari ,

LETTER OF APPOINTMENT
 
Further to your application and subsequent discussions for employment, HDB Financial Services Limited (“Company”)
is pleased to appoint you as JR. OFFICER - PRIME CHANNEL on the terms and conditions as set out below.
 
Your Total Salary per annum is set out as attached in Annexure A. All remuneration, benefits and perquisites will be
taxed in accordance with the provisions of Income Tax Act, 1961 and any other enactments in force from time to time.
 
Terms and Conditions:
 

You will be on probation for a period of 6 (six) months from the date of your employment. Subject to satisfactory
performance during probation, your employment will be confirmed in writing. The Company shall have the absolute
right to terminate your employment during the probation period by giving you 15 (fifteen) days’ notice or salary in
lieu thereof if your conduct, attendance, progress or performance is found to be unsatisfactory or for any other reason
as the Company may in its sole discretion deem fit. If you wish to leave the employment with this Company during
your probation period or post confirmation, you will mandatorily have to serve a minimum notice period of 1 (one)
month or pay to the Company an amount equivalent to your 1 (one) months’ salary in lieu of such notice period. It is
clarified that, in the event of a termination of this Agreement by you, the decision whether or not to accept salary in
lieu of the notice period will rest solely with the Company and you may be required to serve the applicable notice
period instead of paying to the Company an amount equivalent to your salary in lieu thereof.
 
Your appointment will be subject to the Company receiving satisfactory references and Contact Point verifications.
You are required to furnish the name(s) of the references, who have supervised you in a professional capacity at
some stage in your academic / professional career as may be required by the Company.
 
Your duties and responsibilities will be explained to you on your joining the Company.
 
Your initial place of posting will be at  Pune .You are initially assigned to  services at our client premises,  GIGA
SPACE PUNE. The Company reserves the right to change the duties assigned to you, transfer you, temporarily or
permanently, to any other office / branch, subsidiary or associate of the Company or to any other place of business of
the Company that is in existence or may come into existence at a future date. The Company further reserves the right
to transfer you from one shift to another, depending upon the exigencies of work.
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HDB Financial Services Limited
2nd Floor, Wilson House,
Old Nagardas Road,
Near Amboli Subway,
Andheri East, Mumbai - 400069
Tel. : 022 - 7945 5000
Email : hdb.hrcompliance@hdbfs.com
Web : www.hdbfs.com
CIN - U65993GJ2007PLC051028

Registered Office : Radhika, 2nd Floor, Law Garden Road, Navrangpura, Ahmedabad-380 009.
eSigned using Aadhaar 
(Leegality.com - AFL8qAw) 
Bangar  Sidheshwar  Ramhari 
 
Date: Mon May 30 10:28:16 IST 
2022



e)

f)

g)

h)

i)

j)

k)

l)

m)

 

You shall devote your whole time and attention to your duties with the Company and will not directly or indirectly,
for any part of your time carry on any business or occupation or enter in any capacity, the employment of or
association in business for profit or otherwise, with any firm, company or person without the prior written consent of
the Company.
 
You shall abide by all the applicable policies, rules, regulations, procedures and practices of the Company, as may be
amended, from time to time and comply with all applicable Laws. Any violation of or failure to comply with or abide
by the same shall be deemed to constitute an act of misconduct.
 
You will be responsible for the safe keeping and return in good condition and order, of any properties and / or assets
which may be entrusted to you by the Company. The Company shall have the right to deduct the money value of all
such properties and / or other assets from your dues and take such other action as it may deem proper in the event of
your failure to account for such properties to the Company’s satisfaction.
 
You shall not, during your employment with the Company or at any time thereafter, discuss, divulge, or make
public, directly or indirectly, to any individual, firm, company or person of any nature whatsoever, any information,
processes, policies, documents, research, development, finances, properties, contracts, methods, trade secrets,
transactions, or generally in relation to the business and affairs of the Company (including its subsidiaries and
associate companies) or its clients, customers, employees, management, or business associates, which you may
acquire during the course of, or which may otherwise come to your knowledge or possession during the course of
your employment with the Company.
 
Upon the termination of this letter of appointment, you will be required to comply with the Company’s exit
formalities.
 
If at any time, you are found to be overstaying your sanctioned leave or are absent from work without permission for
a period exceeding 5 (five) consecutive days or are found to be habitually absent or are otherwise found guilty of
dishonesty, disobedience, fraud, insubordination, riotous and disorderly behaviour, negligence, indiscipline or any
other act of misconduct (as determined by the Company in its sole discretion), then the Company will be entitled to
terminate your services with immediate effect without giving you a notice or salary in lieu thereof.
 
Nothing contained herein constitutes a guarantee of employment. Your performance shall continuously be evaluated
by the Company. If you are found to be incompetent in the discharge of your duty or do not meet the productivity
norms, your services shall be terminated. The Company reserves the sole right to terminate your employment on
grounds of performance not being up to expected standards. The final decision of the management in this regard
shall be final.
 
Notwithstanding anything contained in the above paragraphs, your services may be terminated by the organization
if you are found to be indulging in acts of commission / omission which may be prejudicial to the interest of the
organization, or any act of dishonesty, disobedience, insubordination or any other misconduct or neglect of duty or
incompetence in discharge of duty on your part.
 
In the event of any allegation of misconduct against you, the Company will initiate disciplinary proceedings against
you as per its rules in this regard.
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eSigned using Aadhaar 
(Leegality.com - AFL8qAw) 
Bangar  Sidheshwar  Ramhari 
 
Date: Mon May 30 10:28:16 IST 
2022



n)

o)

p)

q)

r)

s)

t)

u)

 

You will keep the Company informed of any change in your residential address or in any of the other information
pertaining to you as provided to the Company. All communication sent by the Company on the address registered in
our records, will be construed as communication served on you.
 
You will retire from the employment of the Company on your completing 60 (Sixty) years of age. It will be necessary
for you to produce proper proof of your age within 7 (seven) days on receipt of this letter as may be required by the
Company.
 
This letter of appointment shall be governed by and construed in accordance with the laws of India. The terms and
conditions set out in this letter of appointment constitute service conditions applicable to your employment in the
organization and any dispute arising out of this letter of appointment or pertaining to your employment shall be
subject to the exclusive jurisdiction of the courts of Mumbai.
 
You shall comply with the data protection policy of the Company when handling personal data in the course of your
employment with the Company including personal data relating to any employee, customer, client or agent of the
Company or any of its affiliates and you shall promptly report any breaches or anticipated breaches of the same.
 
You consent to the Company, its affiliates processing data relating to you for legal, personnel, administrative and
management purposes and in particular to the processing of any “sensitive personal data or information” (as defined
in the policies of the Company). The Company may make such information available to any of its affiliates, those
who provide products or services to the Company or any of its affiliates (such as advisers and payroll
administrators), regulatory authorities, potential purchasers of the Company or the business in which you work, and
as may be required by law. You also consent to the Company carrying out the above activities and other similar
classes of activities prior to, during and after the termination of your employment with the Company, provided that
such activities are carried out in a lawful manner and for legitimate purposes.
 
If at any time during your employment you make, develop, discover or participate in the making or discovery of any
“Intellectual Property Rights”(as defined in the policies of the Company) relating to or capable of being used in the
business being carried on by the Company or any of its affiliates, such Intellectual Property Rights shall be the
absolute property of the Company. At the request of the Company you shall execute all such documents and do all
acts, matters and things which may be necessary or desirable for obtaining registration or other protection for the
Intellectual Property Rights as may be specified by the Company.
 
You hereby acknowledge and undertake that you do not have and shall not have at any point of time, any
ownership, interest, right or title in the Intellectual Property Rights nor will you claim any ownership, interest, right
or title in the Intellectual Property Rights or brand forming part of the business of the Company or any of its
affiliates.
 
You shall not, at any time during the course of your employment and any time after the termination of your
employment with the Company, make any statement, representation,  post commentary, content or image or
communicate in writing, orally or otherwise or take any action directly or indirectly in public or private, in any
manner or through any medium whatsoever including but not limited to newspaper, social media, e-mail, SMS,
internet, blog, social networking websites etc., which may directly or indirectly, defame or disparage the image,
credibility, good name, goodwill and reputation of the Company or any of its officers, directors, employees, agents,
consultants, representatives etc. or create an hostile work environment.
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eSigned using Aadhaar 
(Leegality.com - AFL8qAw) 
Bangar  Sidheshwar  Ramhari 
 
Date: Mon May 30 10:28:16 IST 
2022



v)

w)

a)
b)
c)
d)

 
 

Any variation of the above terms and conditions will not be valid until expressly made in writing by the Company.
 
This letter of appointment (together with all its annexures) shall supersede all prior, oral or written agreements or
communications, formal or informal, in relation to your employment with the Company.
 

As your acceptance to these terms of employment, please sign the duplicate copy of this letter of appointment in the
space provided below and return the same to us.
 
You are requested to join no later than June 7, 2022.
 
Kindly arrange to bring self-attested copies of the following documents along with their originals for verification on the
date of your joining:
 

Copy of Educational Certificates and Marksheets (Xth, XIIth, Graduation, Post Graduation)
Proof of date of birth (Copy of driving license, Voter ID, Passport)
Duly signed duplicate copy of Appointment Letter
Copy of Pan Card and Aadhaar Card (Both documents are required for Salary processing)
 

You will be required to complete the Company's prescribed joining formalities within 3 (three) working days from the
date of your joining and submit the same to the Human Resources Department for necessary processing of your Salary.
 
Yours Sincerely,
For HDB Financial Services Ltd.

Hemant Revankar
Authorised Signatory
ADFC - A division of HDB Financial Services Limited.
 
AGREED AND ACCEPTED
 
 
 
_____________________________________
Mr.Bangar  Sidheshwar  Ramhari
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eSigned using Aadhaar 
(Leegality.com - AFL8qAw) 
Bangar  Sidheshwar  Ramhari 
 
Date: Mon May 30 10:28:16 IST 
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 Date: 7th September 2021 

Dear Mr. Rahul Bansode 

 

 
 

We refer to your aforesaid application and subsequent interview you had with us, we are 

pleased to offer a position of “Executive – Sales and Marketing” based at Pune.  

A detailed appointment letter will be issued to you on joining of our organization. The 

numeration shall be as per Annexure – I of this letter. You shall be initially placed on a 

probation of Six months from the date of Joining. Confirmation shall be based on the 

performance displayed in 6 months.  

Your date of joining shall be 10th September 2021. This offer will be valid till 10th 

September 2021 unless extend after mutual discussion.

Your assignment is transferable to any place in Pune in any of our offices including to any 

of our group companies and/ or sister concern. 

This offer letter is valid only after submission of below documents: 

3 Months’ salary slips, 3 Months’ account statement and KYC documents. 

We take this opportunity to welcome you to Relation Realtech Pvt. Ltd. and wish you all 

best for future endeavor. 

As a token of acceptance of the letter, kindly sign on the copy of this letter and send it to 

us indicating your joining date. 

Thanking You! 

Yours Truly, 

Akshata Holikar 

 

Authorized Signatory 

Human Excellence Department 



   

Contact

www.linkedin.com/in/supriya-
bansod-9b75b820a (LinkedIn)

Top Skills
communication skills
hr management
teamwork

Supriya Bansod
HR Executive at shine dezign infonet pvt ltd pune
Pune, Maharashtra, India

Summary
I have completed my MBA in HR and Marketing and worked as an
Intern in a reputed company. I was working as an HR Executive in
Shine Dezign Infonet Pvt ltd Pune for past 6 months in recuirtemnt
and people practices. As an HR executive I take pride in ensuring
that the placements are a strong match for all parties and I am
interested in finding people career rather than simply jobs.

I always believe to deliver 100% of my dedicated work to the
compant and add some valuable inputs in people practies and
ensures the right way of streaming company level management
flow. Choosing the right candiate and getting it end to end encuption
of onboarding the candiate is the way to grow any company. Just
to uplift myself I have did various certification with respect to my
domain.

Experience

Shine Dezign Infonet Pvt Ltd
HR Executive
November 2022 - May 2023 (7 months)
pune

Sourcing and Screening resumes and scheduling interviews
Leveraged social media platforms and online job
boards to advertise open positions and engage with potentials candiates
Recruitment and selection of candiates for approved positions and involed end
to end recuritment cycle
Keep tracks for interview rounds
Negoiating compensating packages
Onboarding joining formalitie

Saint-Gobain
Customer Relationship Management Consultant
March 2022 - April 2022 (2 months)
Pune, Maharashtra, India
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Education
SKN Sinhgad School Of Business management
Master of Business Administration - MBA, HR and marketing · (2021 - 2022)

Vinayak Vidya Mandir
Bachelor of Arts - BA, Art/Art Studies, General · (April 2017 - May 2019)

shree krishna high school 
 · (January 1999 - June 2010)
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Confidential 

 

 
 

23rd April 2021 
 

Ms. Akanksha Bargaje 

S/O Chandrashekhar Bargaje 

Flat No. 501/502, Poonam Gardan, Survey No. 666/1A/2 

Near Upper Indira Nagar 

Bibvewadi -411 037 

Pune, Maharashtra 

 

 

Dear Ms. Bargaje, 

 

On behalf of Cerillion Technologies India Pvt. Ltd, I now have pleasure in offering you a 

position as a Support Analyst I, subject to receiving satisfactory employment references, 

reporting to your Team Leader. Your annual salary, paid monthly in arrears, is set out in the 

attached Summary Terms of Employment and will be reviewed annually thereafter on January 

1st, assuming successful completion of your probationary period. 

 

I am also happy to confirm that you will be entitled to a range of benefits as detailed in the 

attached Summary Terms of Employment. 

 

The main terms and conditions of employment are set out in the enclosed document. If you 

decide to accept our offer, I shall be grateful if you sign and return one copy of the Offer Letter 

and the Background Verification Form.   

 

You are requested to report at our Pune Office- Cybercity, Tower V, Level II, Wing B, 

Magarpatta City on 05th July 2021. Our offer is valid for 48 hours unless extended by mutual 

agreement. On your joining you will be given a copy of the Employment Contract, which gives 

full details of the Company’s benefits and procedures. 

 

The international nature of the companies business means that international travel is necessary 

from time to time. 

 

The above offer is subject to the production of documentary evidence that you may be lawfully 

employed in India: 

 

a) For Indian Nationals you must provide an Employment release letter from your previous 

employer; 

 

b) For Foreign Nationals you must provide: 

 

(i) An Employment release letter from your previous employer if previously 

employed in India; 

 

(ii) Documentary evidence that you may be lawfully employed in India as 

required by the rules and regulations of Ministry of Home Affairs (FRRO) 

and any other laws applicable in India. 
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In case this is your first job, you would be required to produce a copy of your degree certificate. 

 

Please do not hesitate to contact me if you have any queries regarding this offer, on 020- 6748 

8002 or email arif.bhavnagarwalla@cerillion.com. I look forward to hearing from you. 

 

 

 

Yours sincerely, 

 

 

 

Arif Bhavnagarwalla  

Head of Operations India 
Wing ‘B’ Level 2, Tower – V, Cybercity, Magarpatta City, Hadapsar, Pune – 411 013. 
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Summary Terms of Employment. 
Role Support Analyst I 

Band IV 

Total Fixed Pay (TFP) Rs. 6,00,000 per annum 

Notice Period You are required to give two month’s notice to the Company in 

writing.  You will be entitled to receive two month’s notice or the 

statutory minimum period of notice (whichever is the greater). 

Working in a Shift 

Arrangement 

Shift work is applicable for your role. Refer to Section 27, Case I 

of the contract for further details. 

Employee Provident 

Fund and Employee 

Pension Scheme 

The Company administers its Provident Fund through the 

Regional Provident Fund Commissioner (RPFC), a Government 

body. Your contribution is currently at the rate of 12% of your 

basic salary which is deducted every month from the employee’s 

salary. 

The Company contributes 12% of your Base Salary in two parts: 

8.33% towards the Employees Pension Scheme (EPS) upto a 

salary of Rs 15,000/- per month i.e. maximum of Rs 1,250/- per 

month and balance contribution remains in your Employees 

Provident Fund Scheme (EPFS) account. 

Medical insurance 

scheme 

This provides private hospital care and specialist medical 

treatment for all staff who wish to be covered. The benefit is 

provided free to Cerillion employees. Those who choose the 

benefit may also purchase coverage for their dependants at 

preferential rates. 

Life Insurance You are provided with life assurance coverage. The details of the 

same are provided in the employee handbook. 

Personal accident 

insurance cover 

You are provided with personal accident insurance cover. The 

details of the same are provided in the employee handbook. 

Variable Pay The Company operates a variable pay scheme, which you will be 

eligible to participate in from the date of you joining the 

Company.  The variable payout per annum for your role is upto 

10% of your TFP, i.e., Rs. 60,000 prorated in your first year of 

service based on length of period of employment. The variable 

payout per annum will be made following your annual variable 

pay review and the amount of the payout will be based on 

Company performance, CT India’s performance, your team’s 

performance and your individual performance. 

Upon joining the company you will be paid two thirds of your full  

10% first year variable pay, i.e., Rs. 40,000 as a joining bonus. 

This amount will be paid to you along with your second month’s 

salary. This amount will be fully taxable and the tax payable will 

be deducted at source. In case you do not complete 1 year of 

continuous service, for whatever reason, the full amount i.e., Rs. 
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40,000 (of your joining bonus) will have to be refunded to 

Cerillion by deducting the amount from your remaining monthly 

salary payments thereon. On your first variable pay review after 

joining, once the variable pay for yourself has been calculated, the 

joining bonus detailed above will be taken into consideration as a 

payment in advance against amounts owed thereon.  

If you join the company in the last eight months before an annual 

variable pay review, then no annual review will be undertaken for 

that year, but the Joining Bonus will still be paid. Your first annual 

review will be in the following year, and any annual variable pay 

awarded will be pro rated upward based on length of period of 

employment. 

Annual Leave You are entitled to 24 days, plus upto 3 days sick leave, plus 12 

public and national holidays per calendar year. The details of the 

same would be provided in the employee handbook 

Loyalty bonus 

(for Band II, III and IV 

only) 

You would be eligible for receiving a loyalty bonus equivalent to 

20% of your annual TFP (as at the end of three years) after 

successfully completing three years with the company. The details 

of the same are provided in the employee handbook. 

 

Acceptance 

 

I have read and understood the contents of this Offer Letter and accept all the terms and 

conditions of the letter in its totality. I confirm that there are no other oral/written understandings 

other than as detailed herein between me and Cerillion Technologies India Pvt Ltd. 

 

 

 
NAME : __________________________________________________ 

 

SIGNED : _________________________________________________ 

 

DATE : ___________________________________________________ 

Akanksha Chandrashekhar Bargaje

27/04/2021
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                                                                                SIGNATURE OF EMPLOYEE

                 Date:  December 26, 2022
Private & Confidential

Ajay Chandrakant Baviskar

At post Hated, Tal-Chopda,Dist- Jalgaon
At post Hated, Tal-Chopda,Dist- Jalgaon,

Jalgaon,
Maharashtra,
India - 425001

Document ID - 6d12e42d-f47d-411d-9b77-6b3eb0fffde6

Dear Ajay Chandrakant,   

 Congratulations! With reference to your application and subsequent interview, we 

are pleased to make you an offer –cum - appointment with State Street HCL 
Services (India) Private Limited (“SSHS” or “HCL” or “Company”) as 

Analyst. You are required to report on December 30, 2022 at 09:00 AM at the 

address: Statestreet HCL Services (India) Private Limited, PuneSEZ-
Magarpatta City,Tower 7,Wing A&B. 

 Your annual compensation would be Rs. 240000 per annum as per Annexure I. 

However, the structure and components of your Compensation plan may be 

changed from time to time in line with the Compensation Policy and practices of 

the Company. In addition to your CTC, you would be eligible for a process 

allowance of based on the process you are aligned to. Process Allowance will be 

shown as an annual component in the CTC annexure but the same shall be 

payable to you on a monthly basis. Process Allowance is payable from the Date of 

production. In the event of process change, Process Allowance will change 

accordingly and a new compensation letter to this effect will be issued to you 

thereafter for your records/reference 

 This is a system generated (offer and appointment letter) document. Agreeing to 

the terms and conditions in the workflow of iTap (Company’s web based 

application) is as good as signing of physical contract form on mutual agreement 

between you and the Company. It has legal binding as per the law if mutual trust 

is breached. You are requested to accept the offer within 07 days and mail the 

confirmation of acceptance to recruiter’s email id- bhagyashreevi.waghc@hcl.com 

, failing which the offer will stand null and void. 
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 Your employment may be subject to you being declared medically fit by a 

registered medical practitioner. Company shall request for the same as and when 

it is required, as per the Company Policies/ client requirement.  
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 All our operations function 24x7, 365 days in a calendar year. Your working 

hours, number of working days in a week, weekly - off will depend upon the 

process requirements. Your working hours will be as advised to you by your 

superiors from time to time but shall not exceed 48 hours in a week. It is 

expressly agreed that if you fail to perform the work according to the scheduled 

working hours or you resort to stoppage of work, whether alone, or with others, 

you will be entitled to receive salary only in proportion to the working hours 

during which you actually performed work.

 In accordance with the authorization on your application, your appointment is 

subject to your clearance of Background Verification/Reference Check/any 
other test specified by the client and genuineness of documents or 

information provided by you to the Company. You are being provisionally offered 

on the presumption that you have no criminal background as per law of the land 

and the particulars furnished by you in your Application and/or Bio-data are 

correct. We will also be contacting your referrals. Please note that this offer is 
subject to satisfactory references being obtained. 

 The company will undertake the background verification / validation process of 

employees in terms of education, previous employment(s), criminal verification, 

database and web searches, address verification, claims made against 

achievements in the resumes/CVs of the employees etc. with the help of a third 

party as and when required. You would be required to submit photocopies of 

documents detailed in Annexure II to facilitate the joining and background 

verification process.  The company may also undertake reference check through 

at least two professional references submitted during the process of selection. 

 In case the Prospective Employees fails to submit any document required for 

conducting background verification, they will not be considered for hiring.  If the 

Prospective Employees fails the background verification, appropriate actions 

including withdrawal of offer of employment will be taken basis the 

recommendations given by the background verification team & in line with HCL 

policies

 In case the aforesaid particulars are found to be incorrect or it is found that you 

have concealed or withheld some other relevant facts, your offer/employment 

with the Company shall stand terminated/cancelled forthwith, without any notice. 

 Your growth in terms of role, compensation etc., in the company will solely be 

based on your performance. Unless notified in writing, you will be deemed as 

"confirmed" on completion of your probation period i.e. 6 months from date of 

joining. Subsequently, your annual performance appraisal and compensation 
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review will be aligned and affected from the first day of the subsequent quarter 

thereafter. Probation period & Performance Appraisal / Compensation 
Review shall be deemed to be changed with the change in position / 
process / function. 

 

 Your services during the period of probation shall be liable to be terminated 

giving two month notice or two month basic salary in lieu thereof without 

assigning any reason thereof.  Likewise you will also be competent to terminate 

your contract of employment by giving two month notice. The waiver of the 

notice period fully or partially or acceptance of such basic salary is at the 

Company’s sole discretion. Further, the aforesaid requirement of notice period 

may be extended, if mutually agreed by you and the Company.

    

 The company shall be entitled to accept your prospective resignation with effect from a date earlier 

than the one offered by you and thus relieve you at any time during your notice period as the notice 

is for the benefit of the management and balance notice period can be waived at any time by the 

management. In such an event, however, you shall be paid basic salary for the remaining period of 

your notice. In case the management at your request accepts a shorter period of notice, you shall be 

entitled to receive your salary only for the actual number of days worked. 

 You will be required to declare at the time of joining any direct relatives who may be working with 

HCL or any of its subsidiary, group, and affiliate companies, direct or indirect competitors. During your 

employment with State Street HCL Services (India) Private Limited, if any of your direct relatives are 

offered by HCL or any of its subsidiary, group, affiliate companies, you would be required to 

voluntarily declare the same as and when an offer of employment is made to them. Direct relatives 

herein include parents, spouse, brother/s, sister/s and children of the State Street HCL Services 
(India) Private Limited employee. 

 On joining you will be imparted with necessary training. You are expected to meet with all the 

requirements in the training. In the event, you are unable to meet with the expectations; we would 

be constrained to terminate your services. During the training period working schedule shall be of any 

six days a week. 

 All Employees are entitled to avail the Company Transport within the defined limits as per company’s 

policy
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 During your employment if the company identifies any negative instances/ irregularities relating to 

your previous employment, your employment will be terminated with immediate effect. 

 You and your family (spouse, dependent children, dependent parents) will be covered under 

comprehensive Medical Insurance scheme/ESI as per policy 

 Your resignation shall become effective as soon as the management accepts it. The management shall 

be competent to withhold its acceptance in respect of your resignation in case dues are recoverable 

from you or if you are under suspension and/or disciplinary proceedings are pending or contemplated 

against you or for any other similar reasons. After having opted to resign and given the intimation to 

this effect, you shall be debarred from withdrawing your resignation except with the written 

permission of the management. 

 Subject to other terms of the instant letter, company reserves the right to terminate your services 

without any cause assigned to the termination. In such a case, the company at its discretion would 

consider to pay the terminated employee one-month basic salary only. 

 During your employment with the Company, you will be liable to be transferred to any of the offices/ 

departments /manufacturing units of the Company or of associate companies/ group companies, 

client location, whether existing or to be set up, anywhere in India or abroad, on the same terms and 

conditions of employment at the sole discretion of the management. Provided that if you are deputed 

to any associate/ subsidiary/ group company outside India by the Company, you shall be treated as 

having bound yourself to serve the Company for the deputation period, and for the stipulated period 

thereafter, if any, and the same shall be treated as the contract period vis-à-vis this contract of 

service. 

 You may be required to attend specialized training, either in India, or abroad, and it is expected that 

you will be ready and willing to undertake such training, as the same is necessary to enable you to 

effectively discharge your duties with the Company. The training period would be any six days of a 

week. The Company shall be spending considerable amount of money on the said training, and it is 

expected that you shall work for the Company for a certain minimum stipulated period of time after 

completion of the said training, so as to enable the Company to get the benefit of the amount spend 

by it. It is the practice of the Company to execute a training and/or Service agreement at the 

commencement of training in which the rights and liabilities of the respective parties are set out. You 

will be required to compensate the company for the amounts spend by it on the training in the event 

of your committing breach of your obligations under the training - and - service agreement. You may 

also be required to furnish at least one surety to guarantee due compliance with the terms of the 

training and/or service agreement as per the policy. Subject to above, during your employment with 

the company, you may also be required to execute agreement(s) in the nature of NDA (Non-disclosure 

agreement) or any other agreement/undertaking/affidavit due to client/process/business 

requirements. 
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 During your employment with the company, you will be governed by the policies, service rules and 

regulations of the company being in force or introduced/amended later. In this regard, a 

confidentiality undertaking at the time of joining and/or any other agreement that may be required 

from time to time will be required to be executed by you. 

 You shall not divulge, communicate or pass on any information, secrets directly or indirectly which 

you may come to possess as a result of your employment with the company to any outsider or to 

anyone not employed by the company. At all times you shall maintain absolute integrity. You shall not 

communicate, in any manner, any information regarding your remuneration / terms of employment 

to any other employee of the company except your immediate superior and/or concerned person(s) 

of HR Department. Indulgence in such activities or any violation of this norm shall lead to termination 

of your employment immediately.

 You would be initially posted at Pune(A008), where you are requested to report to Human Resources 

Group on joining. Upon joining, you will be required to sign a standard undertaking on your 

obligations to conform to organizational discipline, policies and norms. 

 During your employment with the company, you will not take up employment elsewhere either part 

time or otherwise. Besides you will not engage in any commercial activity. In case of defiance of this 

provision, Company shall have all rights to take appropriate disciplinary action against you, in its sole 

discretion. 

 In case you absent yourself from duty for 7 days or more or extend leave at your own and without 

consent of management beyond originally granted leave, you shall be deemed to have left and 

relinquished your service. Such automatic relinquishment of the contract of employment shall be 

deemed as repudiation of the contract of employment by you and not as a termination of the service 

by the company. In such case the Company will initiate necessary action as per its policy, in that 

regard. 

 You will be retired from service on attaining superannuation age of 58 years or earlier in case you are 

found physically and/or mentally unfit to work any longer or for continued ill-health as certified by 

the medical officer nominated by the Company. 

 You are requested to submit 10 passport size photographs and the attested copies of the following 

documents, at the time of joining: 

o School leaving certificate / birth certificate 

o Educational qualification certificate (from 10th std onwards) along with mark sheets 

o Passport (The first 4 and the last 4 pages) 

o Relieving letter or duly accepted resignation letter from your present and previous 

employers 
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o Salary certificate from your present and previous employers 

 Please ensure to accept the Online Offer Letter once you have gone through all the clauses. Your 
acceptance to the Letter is mandatory before you report to joining.

 

Please note that no commitments other than what is mentioned in this letter & its annexure(s) will be 
applicable to you or entertained by us.
You are advised to go through the contents of this offer letter and the annexure(s) before signing the duplicate 

copy.

With best wishes and looking forward to a mutually fruitful association.

Yours sincerely,

For Statestreet HCL Services 

DEBASIS SARKAR
SENIOR VICE PRESIDENT
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DECLARATION

I, Ajay Chandrakant Baviskar, hereby declare that I have completely understood the contents of 

the instant Letter and I agree to abide by the below mentioned clauses: 

1. Flexible to work in any shifts, process, Centre and location.

2. All the required documents to be submitted on the date of joining.

3. Salary will be subject to revision in case of non-submission of the required experience 

certificates. 

 Unsatisfactory responses from the previous employment references may lead to 

reduction in salary or/and termination of employment with us.

4. Non-disclosure of prior experience with HCL will lead to termination of employment. 

In case, the aforesaid particulars are found to be incorrect or it is found that I have 
withheld some relevant facts, State street HCL Services (India) Private Limited has 
the right to withdraw the instant Letter of Offer and/or terminate my employment 
with immediate effect.
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Annexure II

LIST OF DOCUMENTS/INFORMATION TO BE SUBMITTED TO FACILITATE JOINING, PRE-EMPLOYMENT 
BACKGROUND VERIFICATION / VALIDATION AND APPOINTMENT PROCESS AT HCL

 

PRE-EMPLOYMENT BACKGROUND VERIFICATION

S.No. Particulars (To be submitted to the Recruiter)

1
Highest Qualification -  Degree Certificate, All Years Mark sheets. Provisional Degree Certificate required 

for courses completed in the last 6 months from the current date

2
Permanent/Current Address Proof – Passport, Ration Card, Voter ID, Driving License, , Rental 

agreement or Lease agreement etc.

3
Previous Employer – Relieving and Experience Letter, latest salary slips & offer letter with Employee ID 

Number

4 A duly filled and signed copy of the BGV(Joining Form) Form and LOA (letter of authorization)

5 Identity Verification - Copy of valid passport and PAN card required

 Additional documents (To be submitted on request)

1. Highest Qualification- Admit card, college and university official’s (Registrar and Director) detail

2. Previous Employer – Direct HR Contact, PF account details, bank statement showing salary transfer and Form 

16, If company is active, employer’s active address.

Things to Remember

1. The information provided in Resume and background verification form must be same.

2. Information provided in background verification form must be accurate.

3. Period of stay mentioned in the background verification form should be correct and in continuation 

(without any GAP).

4. Any Gap in Employment or Education must be informed explicitly to the recruiter.

Additional document can be requested to clear background verification therefore to avoid delay it is advisable to 

submit these documents along with the mandatory documents.



10
 
                                                                                SIGNATURE OF EMPLOYEE

 Please ensure that the copies uploaded are clearly visible as dark and hazy copies are not 

accepted. 

 Please avoid clicking pictures of documents and uploading.

 Please do not send soft copies through Emails.

 Employee must enter/submit correct/accurate Aadhar number on joining portal so that 

HCL onboarding team can ensure the right information is passed on for EPF (Employee 

Provident Fund) / EPS (Employee Pension Scheme) / UAN (Universal Account Number) 

account creation/porting etc.

 HCL will only validate the accuracy of the Aadhar Card details for EPF/EPS/UAN and shall 

not store or use Aadhar card information for any other purposes. 

 Please keep your PF account number (immediate previous employment), UAN information 

handy as these details are required at the time of filling details on the portal. 

 Induction Timings are will be circulated to you separately. 

 Please ensure your BGV Status is Green, before the Date of Joining, check with your 

Recruiter on the progress/Status.

 All storage Media Devices e.g. personal laptop, Pen Drives etc. are not allowed inside the 

campus.

If requested by the recruiter, you may be required to report to HCL Onboarding Team for 

completing joining formalities on the day of joining by 10:00 a.m. at your respective location 

of joining.

If your joining is completed remotely, please submit the requested documents to the HCL 

Onboarding team within 7 days of your date of joining, either in person or through courier.

Location of HCL Onboarding Team for joining formalities: 

List of Documents required for joining (Must be mandatorily uploaded on Discover HCL Portal)

S. No Document Name
1 Latest Offer/Appointment Letter with Cost to Company (CTC and ALL ANNEXURES) 

2 Extension Letter (if the Date of Joining in the offer letter is past dated) 
3 Passport –Name & DOB page as proof
4 10th Mark sheet, only if passport is not available.  
5 PAN Card as ID Proof (Only if passport is not available)
6 Passport Size Photographs (Only with white background) 
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S. No Location Address 

1 NOIDA  HCL Technologies Ltd, Gate No. -1 , Akashi Induction Room, Ground Floor, Tower – 1, Hub SEZ,, 
Plot No 3A, Sector 126, Noida - 201303. UP (India)

2 CHENNAI HCL Technologies Ltd, Sez Unit-2 (Sdb2 Buid), Elcot-Special Economic Zone, 602/3, 
Shollinganallur Village, Shollinganallur-Medavakkm High Road, Chennai-600119

3 BANGLORE HCL Technologies Ltd, SAL (602), 6th Floor, Tower 4, Special Economic Zone (SEZ), 129, Jigani 
Industrial Area, Bommasandra-Jigani Link Road, Bangalore – 562106 

4 KOLKATA HCL Technologies Ltd,Level-4, Building -A3 Unitech Infospace, Dh Street, Rajarhat, Kolkata-
700091

5 HYDERABAD HCL Technologies Ltd, Himalaya Induction Room, Level-2, H-01B, Special Economic Zone, 
Phoenix Infocity Pvt Ltd, -Survey No. 30,34,35 & 38, Hitech city 2, Madhapur, Hyderabad-500081

6 PUNE HCL Technologies Ltd, Blue Bell, Tower-7, Level- Upper Ground Floor , Wing (A&B), Magarpatta, 
Sez, Pune-411013

7 MUMBAI HCL Comnet Ltd, Arena Tower, Ground Floor, Road No 12, Midc, Andheri East, Opp Goldfinch 
Hotel, Mumbai-400093

8 LUCKNOW HCL Technologies Ltd, IT City, Near Chack Gajaria Farms, Sultanpur Road, Gate No. 1,  Tower 
SDC-02, First Floor – Induction Room-1,  Lucknow, Uttar Pradesh-226002

9 MADURAI HCL Technologies Ltd, Elcot,  IT SEZ , , , Plot No. 5 & 7, Ilanthaikulam Village-Madurai-Tamil 
Nadu-625020

10 Nagpur HCL Technologies Ltd, Plot No.5, Sector 12, Mihan SEZ, Nagpur -441108

11 Coimbatore State Street HCL Services | Human Resources | Module - 201, 202, 203, 204 And 206 – 2Nd 
Floor, Tidelpark Coimbatore Limited, Coimbatore - 641014,Extn : 04226657526|

12 Vijayawada State Street HCL Services Private Limited, Medha IT Towers, Third Floor, Kesarapalli, 
Gannavaram, Krishna District 521102

Please go through the contents of this letter of offer and the annexure before accepting it. Your 

acceptance of the e-offer will be deemed as you have read and accepted all the clauses mentioned 

here-with.

Besides the above policies State street HCL Services (India) Private Limited is governed by 

policies* which are listed in corporate intranet www.hclbpo.net. 

http://www.hclbpo.net/
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Annexure III

EXPLANATION OF COMPENSATION STRUCTURE AND EMPLOYEE BENEFITS

To facilitate an easy understanding of your compensation structure (Cost to Company, 

CTC), the various components are explained as following:

BASIC SALARY The Basic Salary is standard across organization and brought to a 

certain value of the CTC. Basic salary has an impact on various other components such 

as the PF contribution, medical insurance cover, Gratuity, HRA etc. and hence has to be 

balanced so as not to substantially reduce the employee's take home salary. 

House Rent Allowance (HRA) The HRA is payable maximum Up to 100% of the Basic 

Salary and paid monthly. This includes the Company Leased Accommodation value. For 

those who are not staying in a rented accommodation, can declare the same in the 

system post joining and this amount would be paid as taxable component.

Advance Statutory Bonus Applicable where monthly gross does not exceed INR 

21,000 (excluding variable component) as per the Payment of Bonus Act. 

Attendance Allowance Attendance Allowance is payable max. up to INR.1000/- per 

month.

Food Wallet Food Wallet is a voluntary benefit and is applicable for payments related to 

food and non- alcoholic beverages only. Once enrolled, the benefit should be availed 

within HCL Cafeterias or food joints outside HCL campus which serves only food and 

non-alcoholic beverages. This Food Wallet cannot be used in any other outlet other than 

designated food outlet.

Compensatory Allowance Compensatory Allowance is a buffer component that adjusts 

the amount of CTC against all other fixed components. 

Medical Insurance Some of the salient features of the Group Health Medical Insurance 

policy are as follows

 The policy covers Hospitalization expenses and Maternity expenses. 
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 By default, the employees (who are not covered under the ESI Act, 1948] 

will be mandatorily covered under the benefit. The benefit will also be 

available to cover Spouse, dependent children, dependent parents/in-laws, 

dependent brothers who are unemployed but below the age of 25 and sisters 

(unmarried & unemployed), additionally, by declaring them as dependants 

and on confirming that they are NOT covered under any other employer-

sponsored medical scheme (e.g., Central Government Health Scheme) and 

that they are wholly or substantially dependent on you for their medical 

needs.

 The premium payable depends on the dependants declared.

 The hospitalization coverage limit will be same as defined in compensation 

structure. 

 Company reserves the right to amend the benefit plan and shall keep all 

employees informed/updated.

 You may refer ‘Medical Insurance policy’ for further details.

 Coverage under ESI:
Applicable where monthly gross does not exceed INR 21,000 (excluding variable 
component) as per the Payment of Bonus Act.
The employee will be covered under Employee State Insurance Scheme in 

accordance with the applicable norms and amendments made during time to time or 

any further amendment which may come into force during the employment tenure 

under Employees’ State Insurance Act, 1948.

Employees covered under ESI would not be covered by default under HCL’s medical 

insurance benefit. Option to enroll under medical insurance is available as well; 

however, in such a case, the additional cost of annual medical premium has to be 

borne by the employee as per terms and conditions elucidated under Medical 

Insurance policy.

*The employee & employer contribution will be payable as per current prescribed 

rates under ESI Rules. 

 Employer's contribution to Provident Fund: As per statutory requirements, an 

employee has to contribute 12% of the basic salary towards Provident Fund (PF). HCL 

contributes matching amount to PF. Out of employer's contribution, 8.33% of monthly 

basic or INR. 1,250/- whichever is lower is remitted to PF authorities towards 

Employees’ Pension Scheme (EPS). All employees are thereby eligible to draw pension 

after superannuation, except those who had opted out of EPS as per Form-11 

declaration.  

*The percentage and amount is in compliance with the current PF Act.

Gratuity
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As per statutory requirements, it is employer’s statutory liability to pay 15 days’ Basic 

salary (15/26 of a monthly Basic) for every completed year of service to each of his 

employees on their exit, for any reason after five years of continuous service, subject to 

maximum limit of INR 20.00 lakhs.

ANNEXURE IV

This Annexure contains the Employee Undertakings which sets forth certain employee obligations 

with respect to the protection of the confidential information and legitimate business interests of 

the Company.

As a condition of my employment and/or continued employment with the Company and my receipt 

of the compensation now and hereafter paid to me by the Company, I agree to the following:

1. Confidential Information: 

Company Information:  I shall not use, communicate, or disclose, except for the benefit of 

the Company, any Confidential Information relating to the Company, its corporate parent, or 

any of their subsidiaries or affiliates (collectively “Company Parties”), to which I have been 

privy to by virtue of being an employee of the Company. I understand that “Confidential 
Information” for this purpose shall mean and include all information, regardless of the form 

whether oral, written, stored in a computer database or otherwise, which in any way relates 

to markets, customers (including, but not limited to customers of any of the Company 

Parties with whom I interacted or with whom I became acquainted while being associated 

with the Company), products, patents, inventions, know-how, software, procedures, 

methods, designs, strategies, plans, assets, liabilities, revenues, pricing lists, customer 

information, profits, organization, employees, agents, distributors or business in general of 

any of the Company Parties. I understand that Confidential Information and trade secrets do 

not include any of the items mentioned above, which have become publicly known and 

made generally available through no wrongful act of mine, or of others who were under 

confidentiality obligations, as to the item or items involved. I hereby agree to maintain the 

secrecy and confidentiality of such Confidential Information.
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Former Employer Information:  I agree that I will not, during my employment with the 

Company, improperly use or disclose any proprietary information or trade secrets of any 

former or concurrent employer or other person or entity.  Further, I will not bring into the 

Company premises any proprietary information or trade secret of any such employer, 

person or entity unless consented to in writing by such employer, person, or entity. 

Third Party Information:  I recognize that the Company has received, and in the future will 

receive, from third parties their confidential or proprietary information subject to a duty to 

maintain the confidentiality of such information and to use it only for certain limited 

purposes.  I agree to hold all such confidential or proprietary information in the strictest 

confidence and agree to not disclose it to any person, corporation, or entity.  I also agree not 

to use such information except as necessary in carrying out my work for the Company 

consistent with the Company’s Agreement with such third party.

2. Inventions:  

Inventions Retained and Licensed: I have shared and declared a list describing all inventions, 

original works of authorship, developments, improvements, and trade secrets which were 

made by me prior to my employment with the Company (collectively referred to as “Prior 
Inventions”), which belong to me, which relate to the Company’s proposed business, 

products or research and development, and which are not assigned to the Company 

hereunder, or, if no such list is attached, I represent that there are no such Prior Inventions.  

If in the course of my employment with the Company, I incorporate into a Company product, 

process, or machine a Prior Invention owned by me or in which I have an interest, the 

Company is hereby granted and shall have a nonexclusive, royalty-free, irrevocable, 

perpetual, worldwide license to make, have made, modify, use and sell such Prior Invention 

as part of or in connection with such product, process or machine.

Assignment of Inventions: I agree that I will promptly make full written disclosure to the 

Company, which will hold in trust for the sole right and benefit of the Company, and hereby 

assign to the Company, or its designee, all my right, title, and interest in and to any/all 

invention(s), original works of authorship, development, concepts improvements or trade 

secrets, whether or not patentable or registrable under copyright or similar laws, which I 

may solely or jointly conceive or develop or reduce to practice, or cause to be conceived or 

developed or reduced to practice, during the period of time I am in the employ of the 

Company (collectively referred to as “Inventions”), except as provided in sub-section (e) 

below. I further acknowledge that all original works of authorship created by me (solely or 

jointly with others) within the scope of and during the period of my employment with the 
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Company and which are protectable by copyright are “works made for hire”, as defined 

under the local copyright legislations (and all amendments thereto).

Maintenance of Records: I agree to keep and maintain adequate and current written records 

of all Inventions made by me (solely or jointly with others) during the terms of my 

employment with the Company. The records will be in the form of notes, sketches, 

drawings, and any other format that may be specified by the Company. The records will be 

available to the Company and always remain the sole property of the Company.

Patent and Copyright Registrations: I agree to assist the Company, or its designee, at the 

Company’s expense, in every proper way to secure the Company’s rights in the Inventions 

and any copyrights, patents, mask work rights or other intellectual property rights relating 

thereto in any and all countries, including the disclosure to the Company of all pertinent 

information and data with respect thereto, the execution of all applications, specifications, 

oaths, assignments and all other instruments which the Company shall deem necessary in 

order to apply for and obtain such rights and in order to assign and convey to the Company, 

its successors, assigns, and nominees the sole and exclusive rights, title and interest in and 

to such Inventions, and any copy rights, patents, mask work rights or other intellectual 

property rights relating thereto.  I further agree that my obligation to execute or cause to be 

executed, any such instrument or papers shall continue after the termination of my 

employment.  If the Company is unable to perfect any right, title, interest because of my 

mental or physical incapacity or for any other reason to fail to secure my signature to apply 

for or to pursue any application for any local or foreign patents or copyright registrations 

covering Inventions or original works of authorship assigned to the Company as above, then 

I hereby irrevocably designate and appoint the Company and its duly authorized officers and 

agents as my agent and attorney in fact, to act for and on my behalf to execute and file any 

such applications and to do all other lawfully permitted acts to further the prosecution and 

issuance of letters patent or copyright registrations thereon with the same legal force and 

effect as if executed by me.

Exception to Assignments: I understand that the provisions of this Annexure requiring 

assignment of Inventions to the Company do not apply to any invention for which no 

equipment, supplies, facilities or trade secret information of the Company was used and 

which was developed entirely on my own time, unless: (i) at the time the Invention was 

conceived or reduced to practice, it related (A) directly to the business of the Company, or 

(B) to the Company’s actual or demonstrably anticipated research or development; or (ii) the 

Invention resulted from any work performed by me for the Company.  I understand further 
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that the laws of certain states would prohibit the assignment of such Inventions.  I will 

advise the Company promptly in writing of any inventions that I believe meet the criteria of 

this paragraph.

3. Returning Company Documents: I agree that, at the time of leaving the employment of the 

Company, I will deliver to the Company (and will not keep in my possession, recreate or 

deliver to anyone else) any and all devices, records, data, notes, reports, proposals, lists, 

correspondence, specifications, drawings, blueprints, sketches, materials, software, 

databases, equipment, other documents or property, or reproductions of any 

aforementioned items developed by me pursuant to my employment with the Company or 

otherwise belonging to the Company, its successors or assigns. 

4. Notification to New Employer: If I leave the employment of the Company, I hereby grant 

consent to the Company to notify my new employer about my rights and obligations 

hereunder.

5. Non-Solicitation: For a period of six (6) months after termination of my employment or 

cessation of my association with the Company for any reason whatsoever, I shall not, solicit or cause 

or authorize directly or indirectly to be solicited for employment, or cause or authorize directly or 

indirectly to be employed on my own behalf or on behalf of any Third Parties, any person who is an 

employee of the Company. I also agree not to use or disclose to any Third Parties any information 

obtained by myself while being an employee of  the Company concerning the names and addresses 

of the Company's past and present employees.

6. Non-Competition:  During 6-month period, immediately following termination of my employment 

with the Company, unless I receive written authorization from the Company to do so. I will not, 

directly or indirectly, perform any similar Services for any competing Company including current or 

former customer and / or prospects of the Company with whom I worked in the past twelve (12) 

months.

For the purposes of these non-compete provisions, “Similar Services” means, services which meet all 

or any of the following criteria(s):

i. work in the competing business / product (e.g. Digital Business; Security; Customer 

Experience; Marketing etc.) or sector (e.g. Financial Services) in which I worked for the Company; 

where the
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ii. nature of work remains the same (e.g. selling ITBS Services; Product Architect) and involves 

the same end clients  or prospects, and is

iii. performed in the same geography / market where I provided services for the Company.

The Company reserves the right to unilaterally waive this restriction in full or in part at its discretion; 

the Employee hereby acknowledges and agrees to the same. 

In case, the Company initiates separation by way of involuntary termination or redundancy, then this 

non-compete will not apply.

 

6. General Provisions Regarding Covenants
Extension of Covenants:  If I breach any of my obligations of this Annexure, I understand and 

agree that the time periods of the obligations that I have breached shall be extended by the 

period of time of such breach.  

Attachment Read, Understood and Fair:  I have carefully read and considered the provisions 

of this Annexure and agree that all of the restrictions set forth are fair and reasonable and 

are reasonably required for the protection of the interests of the Company and enhancing its 

goodwill.

7. Protection of Systems & Environment: I agree that during the term of my employment or 

association with the Company, I shall render services, as directed, in an ethical & 

professional manner and in accordance with the work related Policies of the Company such 

as E-mail & Internet Usage Policy, Information Security Policy etc., and their modification 

from time to time. As a part of my job requirement, I may be required to, or would have 

access to Company’s and Company customer’s work and computer environment and, as 

such undertake not to incorporate into Company’s and any customer deliverables, software, 

computer, network, data or other electronically stored information or computer program or 

system, any security device, program routine, device, code or instructions (including any 

code or instructions provided by third parties) or other undisclosed feature, including, 

without limitation, a time bomb, virus, software lock, drop-dead device, digital rights 

management tool (including without limitation so-called DRM root kits), malicious logic, 

worm, Trojan horse, trap door, or other routine, device, code or instructions with similar 

effect or intent, that may be capable of accessing, modifying, deleting, damaging, disabling, 

deactivating, interfering with, shutting down, or otherwise harming any software, computer, 

network, deliverables, data or other electronically stored information, or computer 
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programs or systems,. I understand that any violation or likely violation hereof may expose 

the Company to enormous losses & damages, including without limitation claims from 

Company’s customers and as such the Company will be entitled to recover all such monies 

from me.

8. Remedies: By virtue of the duties and responsibilities attendant with my engagement by the 

Company, I understand that great loss and irreparable damage would be suffered by the 

Company if I should breach any of the terms of this Annexure.  I acknowledge that each such 

term is reasonably necessary to protect and preserve the interests of the Company.  

Therefore, in addition to all other remedies available to the Company at law or in equity, the 

Company shall be entitled to, without posting a bond, specific performance, a temporary 

restraining order and a permanent injunction to prevent a breach or the continuation of a 

breach of any of the terms of this Agreement.  

9. Representations: I represent that my performance of all the terms of my employment 

agreement and this Annexure will not breach any confidentiality agreements prior to my 

employment by the Company.  I have not entered into, and I agree I will not enter into, any 

oral or written Agreement in conflict with any of the provisions of the undertakings in this 

Annexure.

10. Integration: I understand and agree that this Attachment is part of my integrated 

employment Agreement with the Company, and that the general provisions in the 

Agreement to which this is an attachment including, without limitation, those provisions 

concerning reformation and severability, shall be applied when interpreting this Annexure.

Accepted

__________________________________
Ajay Chandrakant   Baviskar
December 26, 2022
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We look forward for you being an integral part of this arduous yet fulfilling journey 

towards excellence and growth and hope our relationship will go a long way! 

Disclaimer
You will be liable to pay all applicable taxes on your income as per the local laws. You 
will also be responsible for filing your personal Income Tax returns. You acknowledge 
that the Company is not in any way influencing, guiding, suggesting on aspects of 
taxation or tax saving measures in any form and that the same is individual’s decision / 
personal choice.
Please note that all components mentioned above may or may not be a part of your 
compensation structure. HCL reserves the right to alter, append or withdraw the benefits 
extended either in part or in full based on management’s discretion.



  

Date: Nov 01,2022

Veer Bhagwat
BHIWANDI

Sub: Letter of Appointment

Dear Veer,

We are pleased to extend to you a formal letter of Appointment with effect from Jun 07,2022 as
Associate- Inbound on behalf of Infiniti Retail Ltd., on the terms and conditions stated in this letter.

You will report to Manager- Inbound and or any person as designated by the Company from time to
time, at the sole discretion of the Management.

1. Your principal place of employment is BHIWANDI. However, at the sole discretion of the
management, you may be transferred from one place, branch, section, department, division of the
company to another place, branch, section, department, division of the company which is in
existence as of today or that may come into existence in future anywhere in India or abroad.
Similarly, you may also be required to work for any other group, sister concern, subsidiary,
associate company either full time or part time that is in existence as of today or that may come
into existence in future anywhere in India or abroad.

2. Your compensation for the services rendered will be as follows:

2.1Monthly benefits:

a. Basic Salary of Rs. 13,542/- per month
b. House Rent Allowance of 6,771/- per month.
c. Personal Allowance of Rs. 27,340/- per month

2.2Other benefits:

a. Provident fund as per applicable law.
b. Gratuity as per the Gratuity Scheme of the Company being formulated.

3. The Company will deduct tax from your compensation as per the prevailing tax laws.

4. This appointment is subject to your warranty (which will be confirmed by your signature below)
that you are free to accept this appointment with Infiniti Retail Ltd., and that you have closed all
obligations that you may have with your previous employers which in any way may hinder your
ability to join Infiniti Retail Ltd.

5. You shall be on probation for a period of 6 months from date of your joining the services of our
Company. The Management reserves the right to extend this probationary period if it so desires.
During the probationary period, your services may be terminated by either party, by giving the
other party, 14 days notice in writing or salary in lieu thereof.

6. On successful completion of your probation period or its extension thereof, if the performance



  
reports are satisfactory, you will be confirmed in the services of the Company, which will be
intimated to you by a letter of confirmation and until such letter is issued, you shall be deemed to
be on probation.

7. On completion of your probation period, your appointment may be terminated by either party, by
giving to the other party, 30 days notice in writing or salary in lieu thereof.

8. You will be required to sign the enclosed Tata Code of Conduct. Further, you will be required to
sign an Employment Agreement and our standard Confidentiality Agreement. The Confidentiality
Agreement is to ensure that all proprietary information, intellectual property and documents
obtained during your association with the company will not be utilized by you at any point of time
to undermine the interests of the company and Tata Group companies (generally).

If you accept the terms described above, please indicate the same by signing and dating a copy of
the Tata Code of Conduct and the additional copy of this letter in the space provided below and return
the same for our records.

We take this opportunity to welcome you to the Infiniti Retail Ltd. and are sure that we will find our
professional relationship mutually beneficial.

For and on behalf of
Infiniti Retail Ltd. 

 

Bhawna Mishra
Lead- Region HR- North

Note:

• Your Salary details are Personal and Confidential.

• Any sharing or discussing of this Information is against the Company Policy.



  
CTC Annexure

Components Per Month Per Annum
Fixed Components    
Basic 13,542 1,62,500
HRA 6,771 81,250
Personal Allowance 27,340 3,28,084
Fixed: Total Components 47,653 5,71,834
Retirals
PF 1,800 21,600
Gratuity 651 7,816
Retirals : Total Components 2,451 29,416
Total Fixed Cost to Company (Fixed + Ret 50,104 6,01,250
Variable Pay
100% Performance Bonus on Target 
Achievement 28,676
Total Cost to Company
(Total Fixed Cost to Company + Variable 6,29,926
Maximum Potential Bonus 48,750
Total Potential Cost to Company
(Total Fixed Cost to Company + Maximu
Potential Bonus) 6,50,000

For and on behalf of
Infiniti Retail Ltd. 

 

Bhawna Mishra
Lead- Region HR- North

Acknowledged 
By:

Veer Bhagwat

Email: veerbhagwat474@gmail.com

Date: 2022-11-01

Time: 03:07:36 AM

IP Address: 10.105.4.65







   

Contact

www.linkedin.com/in/prathamesh-
bhandwalkar-109aa420b (LinkedIn)

Prathamesh Bhandwalkar
Senior Associate at Nexdigm Pvt. Ltd.
Haveli, Maharashtra, India

Experience

Nexdigm
Senior Associate
October 2021 - Present (2 years 4 months)
Pune, Maharashtra, India

Education
SKNSSBM, Ambegaon , Pune.
Master of Business Administration - MBA, Finance, General · (2021)

Shikshan Prasarak Mandalis Sir Parshurambhau College Arts,
Science & Commerce Tilak Road Pune 30
Bachelor of Commerce - BCom  · (2018 - April 2020)

  Page 1 of 1
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https://www.linkedin.com/in/prathamesh-bhandwalkar-109aa420b?jobid=1234&lipi=urn%3Ali%3Apage%3Ad_jobs_easyapply_pdfgenresume%3BDtaAmVLvQhee4FVoDM7acw%3D%3D&licu=urn%3Ali%3Acontrol%3Ad_jobs_easyapply_pdfgenresume-v02_profile


 

Altaa Vistaa Business Solutions Pvt Ltd, 806, East court, Phoenix Market City, Pune – 411014, India 
 
 

 

 

 

 

13th November, 2021 

Shraddha Bhattad ,  
Pun e, Maharashta, 

Subject: Offer Letter 

Dear Shraddha, 

Further to your interview, we are pleased to offer you the role of Intern- HR 
Executive  in our organization. 

 

1. You are required to begin on 16th of November 2021 or earlier, unless the date is 

extended and communicated to you in writing. 
2. You will be offered a Stipend  of INR 5,000/month and your performance shall be 

closely reviewed for 6 months. On satisfactory performance, your probation period 
will be completed and you will be made permanent employee. Post 6 months, on 
satisfactory performance your CTC shall be reviewed. Your CTC shall include PF,PT, 
and insurance. You shall be entitled for benefits like earned leaves.   
in the month of April. The detailed salary bifurcation is as explained in Annexure B. 

3. Please sign the duplicate copy of the offer letter and return to Neeta Ganjoo as a 

token of your acceptance. 

4. In case of further clarifications, please communicate with Neeta Ganjoo  

E-mail: neeta.ganjoo@avplonline.com,  Tel: 020 66258003 and quote the reference. 

We look forward to your joining and effective participation in our company’s growth. 

Yours Sincerely, 

Neeta Ganjoo 
Director 

mailto:neeta.ganjoo@avplonline.com


 

 

Contd….2 

 

Ref: V3043                           Date: 07
th 

December, 2022 

 

 

LETTER OF OFFER 

 

Dear Rucha Bhave, 

 

With reference to your application and subsequent interview with us, we are 

pleased to offer you a position of “Hr Recruiter” at Vega Intellisoft Pvt ltd., 

we would expect you to join as early as possible as but not later than 08
th

 

December 2022 or as mutually agreed. 

 

1. Place of work: 

You will be based in Pune. However, your services may be transferred on 

part time / full time basis to any other Department / Division of the 

Company. You may also be assigned such other duties, as may become 

necessary at the sole discretion of the Senior Management, in any branch 

or office of the Company and / or its subsidiaries or associate companies 

situated anywhere in India or abroad. 

   

2. Salary: Please see Annexure:1 

 

3. Probation: 

You will serve a probation period of Three months. The Company at its 

discretion may extend this probation period for a further period of up to 

six months. Upon successful completion of the probation period, your 

employment will be confirmed by the company in writing. Once you have 

satisfactorily completed your probation period, you will be entitled to the 

benefits and facilities available to the regular employees of the Company. 

 

4. Working hours: 

You will be required to put in a minimum of 9 hours of work per day. The 

Senior Management will communicate the start time and end time of your 

work to you. At the discretion of the Senior Management and based on 

operational needs you may be required to attend office beyond your 

standard hours of work. Based on operational requirements, you will be 

required to work on in shifts and also on Saturdays and Sundays. The Senior 

Management will communicate this to you from time to time. 

 

5. Taxation: 

Income-tax, Profession Tax and other statutory deductions will be made as 

per rules / laws applicable. You will solely be responsible for payment of 



 

 

all such taxes, penalties thereon and other dues payable in connection with 

the remuneration paid by the Company to you. 

 

6. Outside Employment: 

You will not undertake employment outside, while you are employed with 

the Company, with or without remuneration, as it would amount to dual 

employment and is against the governing laws. 

 

7. Leave:  

Leaves will be provided as per client policy as well as monthly one day as 

causal leave will be provided as per Vega policy and it cannot be carry 

forward or encashed. 

 

8. Background Verification: 

The appointment is subject to satisfactory background verification. The 

company reserves the right to withdraw the offer at a short notice prior 

to your joining if the background verification is not satisfactory. 

 

9. Code of Ethics: 

The Vega Intellisoft Code of Ethics embraces all employees. You are 

expected to comply with its terms and renew your written understanding 

on a regular basis. Details of the Code of Ethics can be found in Vega 

Intellisoft Policy Manual. Please sign the enclosed copy of the code of 

ethics as an acceptance of the same and return it to HR Department. 

During your tenure of association with us, 

a) You will not access, transmit, and upload improper and illegal texts, 

sounds, offensive images or movies from the Internet. 

b) You will not store movies or music files using office network or  

 equipment. 

c) You will not share your network access password with others. In case 

you have to share for some reason, please keep your superiors 

informed about it and change the password at the earliest. 

d) During the training, probation period and after confirmation you are 

required to adhere to the timings and other company rules & 

guidelines strictly. 

 

10. Non-Disclosure of Information: 

You agree to maintain confidentiality of all information regarding the 

Company to which you have access to as per Code of Ethics. You agree 

that the Confidentiality provisions contained in this letter and in the 

Hapag-Lloyd’s Code of Ethics shall survive the termination of your 

employment for any reason whatsoever. 

 

 



 

 

11. Termination of Employment: 

a) During your period of Probation, company can terminate this 

agreement by giving one week notice or payment in lieu thereof. 

However, in case you resign during the probation period it is 

mandatory to serve two months’ notice. 

b) After satisfactory completion of your probation period, on being 

confirmed either party can terminate by giving two months’ notice or 

payment in lieu of such notice pay. 

 

It is mandatory to serve the full notice period unless specifically waived by 

the Management. Any balance leave cannot be adjusted against the notice 

period. In case of failure on the part of the staff member to serve the full 

Notice period, the Management reserves the right to withhold all dues, as 

applicable at time of leaving including Leave encashment, LTA, Medical 

reimbursement, unpaid wages etc., or additional amount as applicable in lieu 

of abandonment of service, breach of contractual terms and the resultant 

dislocation of normal working caused. In case of misconduct or activities of 

moral turpitude by you during your notice period, the management reserves 

the right to release you with immediate effect and recover from you the notice 

payment for the remaining days. 

 

The Company also reserves the right to terminate your engagement at any 

time without notice or payment for misdemeanor, misconduct or negligence 

as set out in Vega Intellisoft Policy Manual. In the event that you are absent 

from work for a period of more than three days without due approval, it would 

amount to misconduct under provisions of the governing laws. This can lead 

to termination of employment. In case the company has terminated your 

employment for valid reasons, the company reserves the right to deduct or be 

reimbursed by you for either the entire period or part thereof. 

 

Consequences of Termination: 

In the event of termination of this Agreement for any reason whatsoever, you 

shall immediately return to the Company or at the option of the Company 

destroy/ erase all material belonging to the Company which are in your 

possession in connection with the business and affairs of the Company as well 

as all the property whether moveable, immoveable or intangible belonging to 

the Company forthwith and in any event within 1 day of the termination of 

your employment. 

 

If you are agreeable to accept the aforesaid terms and conditions of 

appointment, including those of the various Vega Intellisoft Policies referred 

to herein or available with HR Department, please signify your acceptance on 

the duplicate copy of this letter. 



 

 

 

Your appointment will be governed by the policies, rules, regulations, 

practices, processes and procedures of Vega Intellisoft as applicable to you 

and the changes therein from time to time. 

 

This Agreement shall be interpreted and governed in all respects by the laws 

of India and the Courts of Chennai alone and no other Courts shall be entitled 

to entertain and try any dispute or matter relating to or arising out of this 

Agreement. 

 

 

for Vega Intellisoft Pvt Ltd 

 

      Authorized Signatory 

 

 

I have read and understood the terms and conditions set out in the 

Employment Letter as well as the Vega Intellisoft’ Policies and I am agreeable 

to the said terms and conditions and accept the same. 

 

 

 

 

          Rucha Bhave                                                        Candidate’s Signature 

       

 

 

 

 

 

 

 

 

 

 

 

 

 

 



 

 

 

 

      Candidate Name  : Rucha Bhave 

         Job Title  : Hr Recruiter 

 

ANNEXURE - I 

 Cost to Company: Your compensation will be as follows: 

 

  

Components Month Annual 

BASIC 11158 133896 

HRA 5579 66948 

CONVEYANCE 1832 21984 

OTHER ALLOWANCE 3747 44964 

GROSS SALARY 22316 267792 

EMPLOYEE  PF 
CONTRIBUTION 1800 21600 

PROFESSIONAL TAX 208 2496 

TAKE HOME SALARY 20308 243696 

EMPLOYER'S PF 
CONTRIBUTION 1950 23400 

TOTAL COMPENSATION 24266 291192 

CTC 24266 291192 

 

 

 

 

for Vega Intellisoft Pvt Ltd    Acknowledged and Accepted 

  

 

     Authorized Signatory                                                      Rucha Bhave 

 

 

 

 

 

 

 



 

 

 

 

Submission of Testimonials: 

 

You are required to produce the following testimonials, at the time of 

joining: 

 

a) Three coloured passport size photographs. 

b) Aadhar & PAN 

c) Address proof (DL/Passport/ Voter ID/ Ration card/ Rental agreement). 

d) Photocopies of all educational documents ( 10th, 12
th

/ Diploma and 

Degree mark sheets + provisional/Convocation certificate ). 

e) Photocopies of offer letter, Relieving letter, last 3 months payslip & 

From-16 from the previous employer. 

f) Relieving certificate from your present employer, if employed. 

g) Photocopy of your bank account proof (Cheque Leaf / bank passbook) 

 

Please note that any falsification of information provided will attract 

disqualification from the services of the Company. 

 

 

 

 

 

 



 

 

 

Shradha Computer Services 
Plot No. A-9, MIDC Lonand, Tal. Khandala, Dist. Satara, Maharashtra (India) Pin – 415521 

Contact – 7721876876, 9960049903, (02169) 295178 

E-Mail scslonand@gmail.com, Web - www.scslonand.com 

========================================================================== 

Applicant ID - 5112389 Date :- 01/06/2021 

 
To, 

01-June-2022 

 

Nikhil 

Bhilare 

Dear Nikhil, 

We take great pleasure in extending an offer to you for being a part of Shradha Computer Services. 

 

Please find enclosed the job offer letter. Kindly note, that the offer of appointment is subject 

to you having fulfilled the requirements of successful completion of the degree programe 

during the current academic year and submission of your certificate and mark sheet within 3 

months of result announcement - which is the basic requirement of your eligibility. In an 

event, where the laid out requirements are not met within the stipulated timeline, this offer 

shall be withdrawn, cancelled and stand revoked, which please take note of. 

 

Please quote your reference number, which is appearing on the top of this letter for all future 
correspondence. 

 

In case you have any queries please feel free to contact at the below mentioned 

Details: E-Mail Address :scslonand@gmail.com 

Telephone No. : 02216 – 295718 

 

 

 

 

 
Yours sincerely, 

 

 
 

 

 
 

 

 
 

 

mailto:scslonand@gmail.com
http://www.scslonand.com/


 
  

Applicant ID – 5112326 

 

Nikhil Bhilare 

 

Annexure: 
 

Remuneration: 

 

● Your Base Salary will be Rs. 1,08,000/- (Rupees One Lakh Eight Thousand only) per annum. 
 

● You will eligible for the Performance Linked Retention Pay, as per the policy of the Bank. Please note that 

there is no guaranteed performance bonus, subject to however provisions of the Payment of Bonus Act 1965, 
wherever applicable. The performance linked Retention pay would be payable to an employee only if the employee 

on the day of payout is on the rolls of the bank and he/she has not resigned and / or is serving notice period.  

 

Supplementary Allowances: 
 

● You will be eligible for a Supplementary Allowance of Rs. 1,10,100/- (Rupees One Lakh Ten Thousand 

One Hundred only) per annum. Supplementary allowance will include 
–Conveyance / Travel Allowance, Telephone Reimbursement, LTA, Medical Reimbursement, Canteen and any 

other allowance. All the components of supplementary allowance are subject to limits and rules prescribed by 

Income tax act and policies of the bank. 
 

● You will be eligible for HRA of Rs. 54,000/- (Rupees Fifty Four Thousand only) per annum. 

 

● The composition of supplementary allowance can be decided once in a year. The unexercised amount of the 
supplementary allowance will be paid to the employee subject to deduction of tax at source. 

 

 
Superannuation Allowances: 

 

● You will be eligible for a Superannuation Allowance of Rs. 16,200/- (Rupees Sixteen Thousand Two 
Hundred only) per annum. 

 

 

 
 

 

 
 

 

 

 
 

 

 
 

 

 
 

 

 

 
 

 

 
 

 

 
 

 

 

 



 
 

Applicant ID – 5112326 

 

Nikhil Bhilare 

 

Benefits: 
 

● Comprehensive Mediclaim Coverage for you and your immediate family up to Rs.400,000/-(Rupees Four 

Lakh only) per annum. Your immediate family includes yourself, your spouse and dependent children. 

 
● You will also be eligible for Retirement Benefits of the Bank; namely Provident Fund and Gratuity, in 

accordance with the statutory requirements and/or, as per Bank policy. 

 
● The salary and perquisites including supplementary allowance are subject to limits and rules prescribed by 

the Income Tax Act / Rules and policies of the Company. 

 

● Maternity leave benefits as defined under the Maternity Benefit (Amendment) Act, 2017 are offered to 
eligible women employees by the Bank. Details of all types of leaves including the Maternity leave benefits offered 

to employees and eligibility criteria for availing such benefits are notified by the Bank under “Employee Benefit 

Policies” available on the Bank’s intranet which will be accessible upon joining the Bank. 
 

 

 
 

 

                                                                                                                                          Signature of Applicant 
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                 Date:  October 6, 2022
Private & Confidential

KRISHIKESH RANGANATH BHUJBAL

Samruddhi Apartment Flat no 206
Ambegaon Khurd Near Hanuman Temple Pune,

Pune,
Maharashtra,
India - 411046

Document ID - 13454f08-0f52-4447-858f-c38c718460fa

Dear KRISHIKESH,   

 Congratulations! With reference to your application and subsequent interview, we 

are pleased to make you an offer –cum - appointment with State Street HCL 
Services (India) Private Limited (“SSHS” or “HCL” or “Company”) as 

Analyst. You are required to report on October 11, 2022 at 09:00 AM at the 

address: Statestreet HCL Services (India) Private Limited, PuneSEZ-
Magarpatta City,Tower 7,Wing A&B. 

 Your annual compensation would be Rs. 240000 per annum as per Annexure I. 

However, the structure and components of your Compensation plan may be 

changed from time to time in line with the Compensation Policy and practices of 

the Company. In addition to your CTC, you would be eligible for a process 

allowance of based on the process you are aligned to. Process Allowance will be 

shown as an annual component in the CTC annexure but the same shall be 

payable to you on a monthly basis. Process Allowance is payable from the Date of 

production. In the event of process change, Process Allowance will change 

accordingly and a new compensation letter to this effect will be issued to you 

thereafter for your records/reference 

 This is a system generated (offer and appointment letter) document. Agreeing to 

the terms and conditions in the workflow of iTap (Company’s web based 

application) is as good as signing of physical contract form on mutual agreement 

between you and the Company. It has legal binding as per the law if mutual trust 

is breached. You are requested to accept the offer within 07 days and mail the 

confirmation of acceptance to recruiter’s email id- tulika.bhandari@hcl.com , 

failing which the offer will stand null and void. 
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 Your employment may be subject to you being declared medically fit by a 

registered medical practitioner. Company shall request for the same as and when 

it is required, as per the Company Policies/ client requirement.  
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 All our operations function 24x7, 365 days in a calendar year. Your working 

hours, number of working days in a week, weekly - off will depend upon the 

process requirements. Your working hours will be as advised to you by your 

superiors from time to time but shall not exceed 48 hours in a week. It is 

expressly agreed that if you fail to perform the work according to the scheduled 

working hours or you resort to stoppage of work, whether alone, or with others, 

you will be entitled to receive salary only in proportion to the working hours 

during which you actually performed work.

 In accordance with the authorization on your application, your appointment is 

subject to your clearance of Background Verification/Reference Check/any 
other test specified by the client and genuineness of documents or 

information provided by you to the Company. You are being provisionally offered 

on the presumption that you have no criminal background as per law of the land 

and the particulars furnished by you in your Application and/or Bio-data are 

correct. We will also be contacting your referrals. Please note that this offer is 
subject to satisfactory references being obtained. 

 The company will undertake the background verification / validation process of 

employees in terms of education, previous employment(s), criminal verification, 

database and web searches, address verification, claims made against 

achievements in the resumes/CVs of the employees etc. with the help of a third 

party as and when required. You would be required to submit photocopies of 

documents detailed in Annexure II to facilitate the joining and background 

verification process.  The company may also undertake reference check through 

at least two professional references submitted during the process of selection. 

 In case the Prospective Employees fails to submit any document required for 

conducting background verification, they will not be considered for hiring.  If the 

Prospective Employees fails the background verification, appropriate actions 

including withdrawal of offer of employment will be taken basis the 

recommendations given by the background verification team & in line with HCL 

policies

 In case the aforesaid particulars are found to be incorrect or it is found that you 

have concealed or withheld some other relevant facts, your offer/employment 

with the Company shall stand terminated/cancelled forthwith, without any notice. 

 Your growth in terms of role, compensation etc., in the company will solely be 

based on your performance. Unless notified in writing, you will be deemed as 

"confirmed" on completion of your probation period i.e. 6 months from date of 

joining. Subsequently, your annual performance appraisal and compensation 
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review will be aligned and affected from the first day of the subsequent quarter 

thereafter. Probation period & Performance Appraisal / Compensation 
Review shall be deemed to be changed with the change in position / 
process / function. 

 

 Your services during the period of probation shall be liable to be terminated 

giving two month notice or two month basic salary in lieu thereof without 

assigning any reason thereof.  Likewise you will also be competent to terminate 

your contract of employment by giving two month notice. The waiver of the 

notice period fully or partially or acceptance of such basic salary is at the 

Company’s sole discretion. Further, the aforesaid requirement of notice period 

may be extended, if mutually agreed by you and the Company.

    

 The company shall be entitled to accept your prospective resignation with effect from a date earlier 

than the one offered by you and thus relieve you at any time during your notice period as the notice 

is for the benefit of the management and balance notice period can be waived at any time by the 

management. In such an event, however, you shall be paid basic salary for the remaining period of 

your notice. In case the management at your request accepts a shorter period of notice, you shall be 

entitled to receive your salary only for the actual number of days worked. 

 You will be required to declare at the time of joining any direct relatives who may be working with 

HCL or any of its subsidiary, group, and affiliate companies, direct or indirect competitors. During your 

employment with State Street HCL Services (India) Private Limited, if any of your direct relatives are 

offered by HCL or any of its subsidiary, group, affiliate companies, you would be required to 

voluntarily declare the same as and when an offer of employment is made to them. Direct relatives 

herein include parents, spouse, brother/s, sister/s and children of the State Street HCL Services 
(India) Private Limited employee. 

 On joining you will be imparted with necessary training. You are expected to meet with all the 

requirements in the training. In the event, you are unable to meet with the expectations; we would 

be constrained to terminate your services. During the training period working schedule shall be of any 

six days a week. 

 All Employees are entitled to avail the Company Transport within the defined limits as per company’s 

policy
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 During your employment if the company identifies any negative instances/ irregularities relating to 

your previous employment, your employment will be terminated with immediate effect. 

 You and your family (spouse, dependent children, dependent parents) will be covered under 

comprehensive Medical Insurance scheme/ESI as per policy 

 Your resignation shall become effective as soon as the management accepts it. The management shall 

be competent to withhold its acceptance in respect of your resignation in case dues are recoverable 

from you or if you are under suspension and/or disciplinary proceedings are pending or contemplated 

against you or for any other similar reasons. After having opted to resign and given the intimation to 

this effect, you shall be debarred from withdrawing your resignation except with the written 

permission of the management. 

 Subject to other terms of the instant letter, company reserves the right to terminate your services 

without any cause assigned to the termination. In such a case, the company at its discretion would 

consider to pay the terminated employee one-month basic salary only. 

 During your employment with the Company, you will be liable to be transferred to any of the offices/ 

departments /manufacturing units of the Company or of associate companies/ group companies, 

client location, whether existing or to be set up, anywhere in India or abroad, on the same terms and 

conditions of employment at the sole discretion of the management. Provided that if you are deputed 

to any associate/ subsidiary/ group company outside India by the Company, you shall be treated as 

having bound yourself to serve the Company for the deputation period, and for the stipulated period 

thereafter, if any, and the same shall be treated as the contract period vis-à-vis this contract of 

service. 

 You may be required to attend specialized training, either in India, or abroad, and it is expected that 

you will be ready and willing to undertake such training, as the same is necessary to enable you to 

effectively discharge your duties with the Company. The training period would be any six days of a 

week. The Company shall be spending considerable amount of money on the said training, and it is 

expected that you shall work for the Company for a certain minimum stipulated period of time after 

completion of the said training, so as to enable the Company to get the benefit of the amount spend 

by it. It is the practice of the Company to execute a training and/or Service agreement at the 

commencement of training in which the rights and liabilities of the respective parties are set out. You 

will be required to compensate the company for the amounts spend by it on the training in the event 

of your committing breach of your obligations under the training - and - service agreement. You may 

also be required to furnish at least one surety to guarantee due compliance with the terms of the 

training and/or service agreement as per the policy. Subject to above, during your employment with 

the company, you may also be required to execute agreement(s) in the nature of NDA (Non-disclosure 

agreement) or any other agreement/undertaking/affidavit due to client/process/business 

requirements. 
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 During your employment with the company, you will be governed by the policies, service rules and 

regulations of the company being in force or introduced/amended later. In this regard, a 

confidentiality undertaking at the time of joining and/or any other agreement that may be required 

from time to time will be required to be executed by you. 

 You shall not divulge, communicate or pass on any information, secrets directly or indirectly which 

you may come to possess as a result of your employment with the company to any outsider or to 

anyone not employed by the company. At all times you shall maintain absolute integrity. You shall not 

communicate, in any manner, any information regarding your remuneration / terms of employment 

to any other employee of the company except your immediate superior and/or concerned person(s) 

of HR Department. Indulgence in such activities or any violation of this norm shall lead to termination 

of your employment immediately.

 You would be initially posted at Pune(A008), where you are requested to report to Human Resources 

Group on joining. Upon joining, you will be required to sign a standard undertaking on your 

obligations to conform to organizational discipline, policies and norms. 

 During your employment with the company, you will not take up employment elsewhere either part 

time or otherwise. Besides you will not engage in any commercial activity. In case of defiance of this 

provision, Company shall have all rights to take appropriate disciplinary action against you, in its sole 

discretion. 

 In case you absent yourself from duty for 7 days or more or extend leave at your own and without 

consent of management beyond originally granted leave, you shall be deemed to have left and 

relinquished your service. Such automatic relinquishment of the contract of employment shall be 

deemed as repudiation of the contract of employment by you and not as a termination of the service 

by the company. In such case the Company will initiate necessary action as per its policy, in that 

regard. 

 You will be retired from service on attaining superannuation age of 58 years or earlier in case you are 

found physically and/or mentally unfit to work any longer or for continued ill-health as certified by 

the medical officer nominated by the Company. 

 You are requested to submit 10 passport size photographs and the attested copies of the following 

documents, at the time of joining: 

o School leaving certificate / birth certificate 

o Educational qualification certificate (from 10th std onwards) along with mark sheets 

o Passport (The first 4 and the last 4 pages) 

o Relieving letter or duly accepted resignation letter from your present and previous 

employers 
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o Salary certificate from your present and previous employers 

 Please ensure to accept the Online Offer Letter once you have gone through all the clauses. Your 
acceptance to the Letter is mandatory before you report to joining.

 

Please note that no commitments other than what is mentioned in this letter & its annexure(s) will be 
applicable to you or entertained by us.
You are advised to go through the contents of this offer letter and the annexure(s) before signing the duplicate 

copy.

With best wishes and looking forward to a mutually fruitful association.

Yours sincerely,

For Statestreet HCL Services 

AMRITA KUMAR
SENIOR VICE PRESIDENT
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DECLARATION

I, KRISHIKESH RANGANATH BHUJBAL, hereby declare that I have completely understood the 

contents of the instant Letter and I agree to abide by the below mentioned clauses: 

1. Flexible to work in any shifts, process, Centre and location.

2. All the required documents to be submitted on the date of joining.

3. Salary will be subject to revision in case of non-submission of the required experience 

certificates. 

 Unsatisfactory responses from the previous employment references may lead to 

reduction in salary or/and termination of employment with us.

4. Non-disclosure of prior experience with HCL will lead to termination of employment. 

In case, the aforesaid particulars are found to be incorrect or it is found that I have 
withheld some relevant facts, State street HCL Services (India) Private Limited has 
the right to withdraw the instant Letter of Offer and/or terminate my employment 
with immediate effect.
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Annexure II

LIST OF DOCUMENTS/INFORMATION TO BE SUBMITTED TO FACILITATE JOINING, PRE-EMPLOYMENT 
BACKGROUND VERIFICATION / VALIDATION AND APPOINTMENT PROCESS AT HCL

 

PRE-EMPLOYMENT BACKGROUND VERIFICATION

S.No. Particulars (To be submitted to the Recruiter)

1
Highest Qualification -  Degree Certificate, All Years Mark sheets. Provisional Degree Certificate required 

for courses completed in the last 6 months from the current date

2
Permanent/Current Address Proof – Passport, Ration Card, Voter ID, Driving License, , Rental 

agreement or Lease agreement etc.

3
Previous Employer – Relieving and Experience Letter, latest salary slips & offer letter with Employee ID 

Number

4 A duly filled and signed copy of the BGV(Joining Form) Form and LOA (letter of authorization)

5 Identity Verification - Copy of valid passport and PAN card required

 Additional documents (To be submitted on request)

1. Highest Qualification- Admit card, college and university official’s (Registrar and Director) detail

2. Previous Employer – Direct HR Contact, PF account details, bank statement showing salary transfer and Form 

16, If company is active, employer’s active address.

Things to Remember

1. The information provided in Resume and background verification form must be same.

2. Information provided in background verification form must be accurate.

3. Period of stay mentioned in the background verification form should be correct and in continuation 

(without any GAP).

4. Any Gap in Employment or Education must be informed explicitly to the recruiter.

Additional document can be requested to clear background verification therefore to avoid delay it is advisable to 

submit these documents along with the mandatory documents.
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 Please ensure that the copies uploaded are clearly visible as dark and hazy copies are not 

accepted. 

 Please avoid clicking pictures of documents and uploading.

 Please do not send soft copies through Emails.

 Employee must enter/submit correct/accurate Aadhar number on joining portal so that 

HCL onboarding team can ensure the right information is passed on for EPF (Employee 

Provident Fund) / EPS (Employee Pension Scheme) / UAN (Universal Account Number) 

account creation/porting etc.

 HCL will only validate the accuracy of the Aadhar Card details for EPF/EPS/UAN and shall 

not store or use Aadhar card information for any other purposes. 

 Please keep your PF account number (immediate previous employment), UAN information 

handy as these details are required at the time of filling details on the portal. 

 Induction Timings are will be circulated to you separately. 

 Please ensure your BGV Status is Green, before the Date of Joining, check with your 

Recruiter on the progress/Status.

 All storage Media Devices e.g. personal laptop, Pen Drives etc. are not allowed inside the 

campus.

If requested by the recruiter, you may be required to report to HCL Onboarding Team for 

completing joining formalities on the day of joining by 10:00 a.m. at your respective location 

of joining.

If your joining is completed remotely, please submit the requested documents to the HCL 

Onboarding team within 7 days of your date of joining, either in person or through courier.

Location of HCL Onboarding Team for joining formalities: 

List of Documents required for joining (Must be mandatorily uploaded on Discover HCL Portal)

S. No Document Name
1 Latest Offer/Appointment Letter with Cost to Company (CTC and ALL ANNEXURES) 

2 Extension Letter (if the Date of Joining in the offer letter is past dated) 
3 Passport –Name & DOB page as proof
4 10th Mark sheet, only if passport is not available.  
5 PAN Card as ID Proof (Only if passport is not available)
6 Passport Size Photographs (Only with white background) 
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S. No Location Address 

1 NOIDA  HCL Technologies Ltd, Gate No. -1 , Akashi Induction Room, Ground Floor, Tower – 1, Hub SEZ,, 
Plot No 3A, Sector 126, Noida - 201303. UP (India)

2 CHENNAI HCL Technologies Ltd, Sez Unit-2 (Sdb2 Buid), Elcot-Special Economic Zone, 602/3, 
Shollinganallur Village, Shollinganallur-Medavakkm High Road, Chennai-600119

3 BANGLORE HCL Technologies Ltd, SAL (602), 6th Floor, Tower 4, Special Economic Zone (SEZ), 129, Jigani 
Industrial Area, Bommasandra-Jigani Link Road, Bangalore – 562106 

4 KOLKATA HCL Technologies Ltd,Level-4, Building -A3 Unitech Infospace, Dh Street, Rajarhat, Kolkata-
700091

5 HYDERABAD HCL Technologies Ltd, Himalaya Induction Room, Level-2, H-01B, Special Economic Zone, 
Phoenix Infocity Pvt Ltd, -Survey No. 30,34,35 & 38, Hitech city 2, Madhapur, Hyderabad-500081

6 PUNE HCL Technologies Ltd, Blue Bell, Tower-7, Level- Upper Ground Floor , Wing (A&B), Magarpatta, 
Sez, Pune-411013

7 MUMBAI HCL Comnet Ltd, Arena Tower, Ground Floor, Road No 12, Midc, Andheri East, Opp Goldfinch 
Hotel, Mumbai-400093

8 LUCKNOW HCL Technologies Ltd, IT City, Near Chack Gajaria Farms, Sultanpur Road, Gate No. 1,  Tower 
SDC-02, First Floor – Induction Room-1,  Lucknow, Uttar Pradesh-226002

9 MADURAI HCL Technologies Ltd, Elcot,  IT SEZ , , , Plot No. 5 & 7, Ilanthaikulam Village-Madurai-Tamil 
Nadu-625020

10 Nagpur HCL Technologies Ltd, Plot No.5, Sector 12, Mihan SEZ, Nagpur -441108

11 Coimbatore State Street HCL Services | Human Resources | Module - 201, 202, 203, 204 And 206 – 2Nd 
Floor, Tidelpark Coimbatore Limited, Coimbatore - 641014,Extn : 04226657526|

12 Vijayawada State Street HCL Services Private Limited, Medha IT Towers, Third Floor, Kesarapalli, 
Gannavaram, Krishna District 521102

Please go through the contents of this letter of offer and the annexure before accepting it. Your 

acceptance of the e-offer will be deemed as you have read and accepted all the clauses mentioned 

here-with.

Besides the above policies State street HCL Services (India) Private Limited is governed by 

policies* which are listed in corporate intranet www.hclbpo.net. 

http://www.hclbpo.net/
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Annexure III

EXPLANATION OF COMPENSATION STRUCTURE AND EMPLOYEE BENEFITS

To facilitate an easy understanding of your compensation structure (Cost to Company, 

CTC), the various components are explained as following:

BASIC SALARY The Basic Salary is standard across organization and brought to a 

certain value of the CTC. Basic salary has an impact on various other components such 

as the PF contribution, medical insurance cover, Gratuity, HRA etc. and hence has to be 

balanced so as not to substantially reduce the employee's take home salary. 

House Rent Allowance (HRA) The HRA is payable maximum Up to 100% of the Basic 

Salary and paid monthly. This includes the Company Leased Accommodation value. For 

those who are not staying in a rented accommodation, can declare the same in the 

system post joining and this amount would be paid as taxable component.

Advance Statutory Bonus Applicable where monthly gross does not exceed INR 

21,000 (excluding variable component) as per the Payment of Bonus Act. 

Attendance Allowance Attendance Allowance is payable max. up to INR.1000/- per 

month.

Food Wallet Food Wallet is a voluntary benefit and is applicable for payments related to 

food and non- alcoholic beverages only. Once enrolled, the benefit should be availed 

within HCL Cafeterias or food joints outside HCL campus which serves only food and 

non-alcoholic beverages. This Food Wallet cannot be used in any other outlet other than 

designated food outlet.

Compensatory Allowance Compensatory Allowance is a buffer component that adjusts 

the amount of CTC against all other fixed components. 

Medical Insurance Some of the salient features of the Group Health Medical Insurance 

policy are as follows

 The policy covers Hospitalization expenses and Maternity expenses. 
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 By default, the employees (who are not covered under the ESI Act, 1948] 

will be mandatorily covered under the benefit. The benefit will also be 

available to cover Spouse, dependent children, dependent parents/in-laws, 

dependent brothers who are unemployed but below the age of 25 and sisters 

(unmarried & unemployed), additionally, by declaring them as dependants 

and on confirming that they are NOT covered under any other employer-

sponsored medical scheme (e.g., Central Government Health Scheme) and 

that they are wholly or substantially dependent on you for their medical 

needs.

 The premium payable depends on the dependants declared.

 The hospitalization coverage limit will be same as defined in compensation 

structure. 

 Company reserves the right to amend the benefit plan and shall keep all 

employees informed/updated.

 You may refer ‘Medical Insurance policy’ for further details.

 Coverage under ESI:
Applicable where monthly gross does not exceed INR 21,000 (excluding variable 
component) as per the Payment of Bonus Act.
The employee will be covered under Employee State Insurance Scheme in 

accordance with the applicable norms and amendments made during time to time or 

any further amendment which may come into force during the employment tenure 

under Employees’ State Insurance Act, 1948.

Employees covered under ESI would not be covered by default under HCL’s medical 

insurance benefit. Option to enroll under medical insurance is available as well; 

however, in such a case, the additional cost of annual medical premium has to be 

borne by the employee as per terms and conditions elucidated under Medical 

Insurance policy.

*The employee & employer contribution will be payable as per current prescribed 

rates under ESI Rules. 

 Employer's contribution to Provident Fund: As per statutory requirements, an 

employee has to contribute 12% of the basic salary towards Provident Fund (PF). HCL 

contributes matching amount to PF. Out of employer's contribution, 8.33% of monthly 

basic or INR. 1,250/- whichever is lower is remitted to PF authorities towards 

Employees’ Pension Scheme (EPS). All employees are thereby eligible to draw pension 

after superannuation, except those who had opted out of EPS as per Form-11 

declaration.  

*The percentage and amount is in compliance with the current PF Act.

Gratuity
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As per statutory requirements, it is employer’s statutory liability to pay 15 days’ Basic 

salary (15/26 of a monthly Basic) for every completed year of service to each of his 

employees on their exit, for any reason after five years of continuous service, subject to 

maximum limit of INR 20.00 lakhs.

ANNEXURE IV

This Annexure contains the Employee Undertakings which sets forth certain employee obligations 

with respect to the protection of the confidential information and legitimate business interests of 

the Company.

As a condition of my employment and/or continued employment with the Company and my receipt 

of the compensation now and hereafter paid to me by the Company, I agree to the following:

1. Confidential Information: 

Company Information:  I shall not use, communicate, or disclose, except for the benefit of 

the Company, any Confidential Information relating to the Company, its corporate parent, or 

any of their subsidiaries or affiliates (collectively “Company Parties”), to which I have been 

privy to by virtue of being an employee of the Company. I understand that “Confidential 
Information” for this purpose shall mean and include all information, regardless of the form 

whether oral, written, stored in a computer database or otherwise, which in any way relates 

to markets, customers (including, but not limited to customers of any of the Company 

Parties with whom I interacted or with whom I became acquainted while being associated 

with the Company), products, patents, inventions, know-how, software, procedures, 

methods, designs, strategies, plans, assets, liabilities, revenues, pricing lists, customer 

information, profits, organization, employees, agents, distributors or business in general of 

any of the Company Parties. I understand that Confidential Information and trade secrets do 

not include any of the items mentioned above, which have become publicly known and 

made generally available through no wrongful act of mine, or of others who were under 

confidentiality obligations, as to the item or items involved. I hereby agree to maintain the 

secrecy and confidentiality of such Confidential Information.
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Former Employer Information:  I agree that I will not, during my employment with the 

Company, improperly use or disclose any proprietary information or trade secrets of any 

former or concurrent employer or other person or entity.  Further, I will not bring into the 

Company premises any proprietary information or trade secret of any such employer, 

person or entity unless consented to in writing by such employer, person, or entity. 

Third Party Information:  I recognize that the Company has received, and in the future will 

receive, from third parties their confidential or proprietary information subject to a duty to 

maintain the confidentiality of such information and to use it only for certain limited 

purposes.  I agree to hold all such confidential or proprietary information in the strictest 

confidence and agree to not disclose it to any person, corporation, or entity.  I also agree not 

to use such information except as necessary in carrying out my work for the Company 

consistent with the Company’s Agreement with such third party.

2. Inventions:  

Inventions Retained and Licensed: I have shared and declared a list describing all inventions, 

original works of authorship, developments, improvements, and trade secrets which were 

made by me prior to my employment with the Company (collectively referred to as “Prior 
Inventions”), which belong to me, which relate to the Company’s proposed business, 

products or research and development, and which are not assigned to the Company 

hereunder, or, if no such list is attached, I represent that there are no such Prior Inventions.  

If in the course of my employment with the Company, I incorporate into a Company product, 

process, or machine a Prior Invention owned by me or in which I have an interest, the 

Company is hereby granted and shall have a nonexclusive, royalty-free, irrevocable, 

perpetual, worldwide license to make, have made, modify, use and sell such Prior Invention 

as part of or in connection with such product, process or machine.

Assignment of Inventions: I agree that I will promptly make full written disclosure to the 

Company, which will hold in trust for the sole right and benefit of the Company, and hereby 

assign to the Company, or its designee, all my right, title, and interest in and to any/all 

invention(s), original works of authorship, development, concepts improvements or trade 

secrets, whether or not patentable or registrable under copyright or similar laws, which I 

may solely or jointly conceive or develop or reduce to practice, or cause to be conceived or 

developed or reduced to practice, during the period of time I am in the employ of the 

Company (collectively referred to as “Inventions”), except as provided in sub-section (e) 

below. I further acknowledge that all original works of authorship created by me (solely or 

jointly with others) within the scope of and during the period of my employment with the 



16
 
                                                                                SIGNATURE OF EMPLOYEE

Company and which are protectable by copyright are “works made for hire”, as defined 

under the local copyright legislations (and all amendments thereto).

Maintenance of Records: I agree to keep and maintain adequate and current written records 

of all Inventions made by me (solely or jointly with others) during the terms of my 

employment with the Company. The records will be in the form of notes, sketches, 

drawings, and any other format that may be specified by the Company. The records will be 

available to the Company and always remain the sole property of the Company.

Patent and Copyright Registrations: I agree to assist the Company, or its designee, at the 

Company’s expense, in every proper way to secure the Company’s rights in the Inventions 

and any copyrights, patents, mask work rights or other intellectual property rights relating 

thereto in any and all countries, including the disclosure to the Company of all pertinent 

information and data with respect thereto, the execution of all applications, specifications, 

oaths, assignments and all other instruments which the Company shall deem necessary in 

order to apply for and obtain such rights and in order to assign and convey to the Company, 

its successors, assigns, and nominees the sole and exclusive rights, title and interest in and 

to such Inventions, and any copy rights, patents, mask work rights or other intellectual 

property rights relating thereto.  I further agree that my obligation to execute or cause to be 

executed, any such instrument or papers shall continue after the termination of my 

employment.  If the Company is unable to perfect any right, title, interest because of my 

mental or physical incapacity or for any other reason to fail to secure my signature to apply 

for or to pursue any application for any local or foreign patents or copyright registrations 

covering Inventions or original works of authorship assigned to the Company as above, then 

I hereby irrevocably designate and appoint the Company and its duly authorized officers and 

agents as my agent and attorney in fact, to act for and on my behalf to execute and file any 

such applications and to do all other lawfully permitted acts to further the prosecution and 

issuance of letters patent or copyright registrations thereon with the same legal force and 

effect as if executed by me.

Exception to Assignments: I understand that the provisions of this Annexure requiring 

assignment of Inventions to the Company do not apply to any invention for which no 

equipment, supplies, facilities or trade secret information of the Company was used and 

which was developed entirely on my own time, unless: (i) at the time the Invention was 

conceived or reduced to practice, it related (A) directly to the business of the Company, or 

(B) to the Company’s actual or demonstrably anticipated research or development; or (ii) the 

Invention resulted from any work performed by me for the Company.  I understand further 
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that the laws of certain states would prohibit the assignment of such Inventions.  I will 

advise the Company promptly in writing of any inventions that I believe meet the criteria of 

this paragraph.

3. Returning Company Documents: I agree that, at the time of leaving the employment of the 

Company, I will deliver to the Company (and will not keep in my possession, recreate or 

deliver to anyone else) any and all devices, records, data, notes, reports, proposals, lists, 

correspondence, specifications, drawings, blueprints, sketches, materials, software, 

databases, equipment, other documents or property, or reproductions of any 

aforementioned items developed by me pursuant to my employment with the Company or 

otherwise belonging to the Company, its successors or assigns. 

4. Notification to New Employer: If I leave the employment of the Company, I hereby grant 

consent to the Company to notify my new employer about my rights and obligations 

hereunder.

5. Non-Solicitation: For a period of six (6) months after termination of my employment or 

cessation of my association with the Company for any reason whatsoever, I shall not, solicit or cause 

or authorize directly or indirectly to be solicited for employment, or cause or authorize directly or 

indirectly to be employed on my own behalf or on behalf of any Third Parties, any person who is an 

employee of the Company. I also agree not to use or disclose to any Third Parties any information 

obtained by myself while being an employee of  the Company concerning the names and addresses 

of the Company's past and present employees.

6. Non-Competition:  During 6-month period, immediately following termination of my employment 

with the Company, unless I receive written authorization from the Company to do so. I will not, 

directly or indirectly, perform any similar Services for any competing Company including current or 

former customer and / or prospects of the Company with whom I worked in the past twelve (12) 

months.

For the purposes of these non-compete provisions, “Similar Services” means, services which meet all 

or any of the following criteria(s):

i. work in the competing business / product (e.g. Digital Business; Security; Customer 

Experience; Marketing etc.) or sector (e.g. Financial Services) in which I worked for the Company; 

where the
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ii. nature of work remains the same (e.g. selling ITBS Services; Product Architect) and involves 

the same end clients  or prospects, and is

iii. performed in the same geography / market where I provided services for the Company.

The Company reserves the right to unilaterally waive this restriction in full or in part at its discretion; 

the Employee hereby acknowledges and agrees to the same. 

In case, the Company initiates separation by way of involuntary termination or redundancy, then this 

non-compete will not apply.

 

6. General Provisions Regarding Covenants
Extension of Covenants:  If I breach any of my obligations of this Annexure, I understand and 

agree that the time periods of the obligations that I have breached shall be extended by the 

period of time of such breach.  

Attachment Read, Understood and Fair:  I have carefully read and considered the provisions 

of this Annexure and agree that all of the restrictions set forth are fair and reasonable and 

are reasonably required for the protection of the interests of the Company and enhancing its 

goodwill.

7. Protection of Systems & Environment: I agree that during the term of my employment or 

association with the Company, I shall render services, as directed, in an ethical & 

professional manner and in accordance with the work related Policies of the Company such 

as E-mail & Internet Usage Policy, Information Security Policy etc., and their modification 

from time to time. As a part of my job requirement, I may be required to, or would have 

access to Company’s and Company customer’s work and computer environment and, as 

such undertake not to incorporate into Company’s and any customer deliverables, software, 

computer, network, data or other electronically stored information or computer program or 

system, any security device, program routine, device, code or instructions (including any 

code or instructions provided by third parties) or other undisclosed feature, including, 

without limitation, a time bomb, virus, software lock, drop-dead device, digital rights 

management tool (including without limitation so-called DRM root kits), malicious logic, 

worm, Trojan horse, trap door, or other routine, device, code or instructions with similar 

effect or intent, that may be capable of accessing, modifying, deleting, damaging, disabling, 

deactivating, interfering with, shutting down, or otherwise harming any software, computer, 

network, deliverables, data or other electronically stored information, or computer 
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programs or systems,. I understand that any violation or likely violation hereof may expose 

the Company to enormous losses & damages, including without limitation claims from 

Company’s customers and as such the Company will be entitled to recover all such monies 

from me.

8. Remedies: By virtue of the duties and responsibilities attendant with my engagement by the 

Company, I understand that great loss and irreparable damage would be suffered by the 

Company if I should breach any of the terms of this Annexure.  I acknowledge that each such 

term is reasonably necessary to protect and preserve the interests of the Company.  

Therefore, in addition to all other remedies available to the Company at law or in equity, the 

Company shall be entitled to, without posting a bond, specific performance, a temporary 

restraining order and a permanent injunction to prevent a breach or the continuation of a 

breach of any of the terms of this Agreement.  

9. Representations: I represent that my performance of all the terms of my employment 

agreement and this Annexure will not breach any confidentiality agreements prior to my 

employment by the Company.  I have not entered into, and I agree I will not enter into, any 

oral or written Agreement in conflict with any of the provisions of the undertakings in this 

Annexure.

10. Integration: I understand and agree that this Attachment is part of my integrated 

employment Agreement with the Company, and that the general provisions in the 

Agreement to which this is an attachment including, without limitation, those provisions 

concerning reformation and severability, shall be applied when interpreting this Annexure.

Accepted

__________________________________
KRISHIKESH   RANGANATH BHUJBAL
October 6, 2022
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We look forward for you being an integral part of this arduous yet fulfilling journey 

towards excellence and growth and hope our relationship will go a long way! 

Disclaimer
You will be liable to pay all applicable taxes on your income as per the local laws. You 
will also be responsible for filing your personal Income Tax returns. You acknowledge 
that the Company is not in any way influencing, guiding, suggesting on aspects of 
taxation or tax saving measures in any form and that the same is individual’s decision / 
personal choice.
Please note that all components mentioned above may or may not be a part of your 
compensation structure. HCL reserves the right to alter, append or withdraw the benefits 
extended either in part or in full based on management’s discretion.



   

Contact

www.linkedin.com/in/
prathamesh1998 (LinkedIn)

Top Skills
Finance
Accounting
Investments

Prathamesh Bhujbal
MBA Finance | BBA International Business |
Pune, Maharashtra, India

Summary
Seeing for an entry-level position in a growing financial organization.
I have completed  Masters in Business Administration in Finance
specialization. I am graduate in BBA International Business at
Sinhgad College of Science. I had done my internship at Bharat
Forge Ltd. Pune.

Experience

Bharat Forge Ltd
Summer Intern
December 2021 - February 2022 (3 months)
Pune, Maharashtra, India

√ Ensured business processes, administration, and financial management. 
√ Worked with accounts payable, accounts receivable, and payroll specialists. 
√ Creating solutions to new financial challenges by applying financial
knowledge. 
√ Handled LOC, and BO as per payment invoices and vendor bills.

Education
Savitribai Phule Pune University
Master of Business Administration - MBA, Finance · (2020 - 2022)

Savitribai Phule Pune University
Bachelor of Business Administration - BBA, International
Business · (2016 - 2019)

  Page 1 of 1

https://www.linkedin.com/in/prathamesh1998?jobid=1234&lipi=urn%3Ali%3Apage%3Ad_jobs_easyapply_pdfgenresume%3BJ0r30HbKRVqiHd0hb2JG0Q%3D%3D&licu=urn%3Ali%3Acontrol%3Ad_jobs_easyapply_pdfgenresume-v02_profile
https://www.linkedin.com/in/prathamesh1998?jobid=1234&lipi=urn%3Ali%3Apage%3Ad_jobs_easyapply_pdfgenresume%3BJ0r30HbKRVqiHd0hb2JG0Q%3D%3D&licu=urn%3Ali%3Acontrol%3Ad_jobs_easyapply_pdfgenresume-v02_profile
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Shrikant Shyamrao  
Borgaonkar 

Date: November 25, 2022 

Private & Confidential 

 

Ganesh nagar 

Dhyri Pune, 
Maharashtra, 
India - 411041 

 
Document ID - 814a5e8a-3e05-4465-8c4a-5be0b4f853n9 

Dear Shrikant, 

 Congratulations! With reference to your application and subsequent interview, we 

are pleased to make you an offer –cum - appointment with State Street HCL 

Services (India) Private Limited (“SSHS” or “HCL” or “Company”) as 

Analyst. You are required to report on October 31, 2022 at 09:00 AM at the 

address: Statestreet HCL Services (India) Private Limited, PuneSEZ- 

Magarpatta City,Tower 7,Wing A&B.

 
 Your annual compensation would be Rs. 240000 per annum as per Annexure I. 

However, the structure and components of your Compensation plan may be 

changed from time to time in line with the Compensation Policy and practices of 

the Company. In addition to your CTC, you would be eligible for a process allowance 

of based on the process you are aligned to. Process Allowance will be shown as an 

annual component in the CTC annexure but the same shall be payable to you on a 

monthly basis. Process Allowance is payable from the Date of production. In the 

event of process change, Process Allowance will change accordingly and a new 

compensation letter to this effect will be issued to you thereafter for your 

records/reference

 
 This is a system generated (offer and appointment letter) document. Agreeing to 

the terms and conditions in the workflow of iTap (Company’s web based 

application) is as good as signing of physical contract form on mutual agreement 

between you and the Company. It has legal binding as per the law if mutual trust 

is breached. You are requested to accept the offer within 07 days and mail the 

confirmation of acceptance to recruiter’s email id- tulika.bhandari@hcl.com , failing 

which the offer will stand null and void.

mailto:tulika.bhandari@hcl.com
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 Your employment may be subject to you being declared medically fit by a registered 

medical practitioner. Company shall request for the same as and when it is 

required, as per the Company Policies/ client requirement.
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 All our operations function 24x7, 365 days in a calendar year. Your working 

hours, number of working days in a week, weekly - off will depend upon the process 

requirements. Your working hours will be as advised to you by your superiors from 

time to time but shall not exceed 48 hours in a week. It is expressly agreed that 

if you fail to perform the work according to the scheduled working hours or you 

resort to stoppage of work, whether alone, or with others, you will be entitled to 

receive salary only in proportion to the working hours during which you actually 

performed work.

 In accordance with the authorization on your application, your appointment is 

subject to your clearance of Background Verification/Reference Check/any 

other test specified by the client and genuineness of documents or information 

provided by you to the Company. You are being provisionally offered on the 

presumption that you have no criminal background as per law of the land and the 

particulars furnished by you in your Application and/or Bio-data are correct. We will 

also be contacting your referrals. Please note that this offer is subject to 

satisfactory references being obtained.

 
 The company will undertake the background verification / validation process of 

employees in terms of education, previous employment(s), criminal verification, 

database and web searches, address verification, claims made against 

achievements in the resumes/CVs of the employees etc. with the help of a third 

party as and when required. You would be required to submit photocopies of 

documents detailed in Annexure II to facilitate the joining and background 

verification process. The company may also undertake reference check through 

at least two professional references submitted during the process of selection.

 
 In case the Prospective Employees fails to submit any document required for 

conducting background verification, they will not be considered for hiring. If the 

Prospective Employees fails the background verification, appropriate actions 

including withdrawal of offer of employment will be taken basis the 

recommendations given by the background verification team & in line with HCL 

policies

 
 In case the aforesaid particulars are found to be incorrect or it is found that you 

have concealed or withheld some other relevant facts, your offer/employment 

with the Company shall stand terminated/cancelled forthwith, without any notice.

 
 Your growth in terms of role, compensation etc., in the company will solely be 

based on your performance. Unless notified in writing, you will be deemed as 

"confirmed" on completion of your probation period i.e. 6 months from date of 

joining. Subsequently, your annual performance appraisal and compensation
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review will be aligned and affected from the first day of the subsequent quarter 

thereafter. Probation period & Performance Appraisal / Compensation 

Review shall be deemed to be changed with the change in position / 

process / function. 

 
 

 Your services during the period of probation shall be liable to be terminated 

giving two month notice or two month basic salary in lieu thereof without 

assigning any reason thereof. Likewise you will also be competent to terminate 

your contract of employment by giving two month notice. The waiver of the notice 

period fully or partially or acceptance of such basic salary is at the Company’s sole 

discretion. Further, the aforesaid requirement of notice period may be extended, if 

mutually agreed by you and the Company.

 

 
 

 The company shall be entitled to accept your prospective resignation with effect from a date earlier 

than the one offered by you and thus relieve you at any time during your notice period as the notice 

is for the benefit of the management and balance notice period can be waived at any time by the 

management. In such an event, however, you shall be paid basic salary for the remaining period of your 

notice. In case the management at your request accepts a shorter period of notice, you shall be entitled 

to receive your salary only for the actual number of days worked.

 
 You will be required to declare at the time of joining any direct relatives who may be working with 

HCL or any of its subsidiary, group, and affiliate companies, direct or indirect competitors. During your 

employment with State Street HCL Services (India) Private Limited, if any of your direct relatives are 

offered by HCL or any of its subsidiary, group, affiliate companies, you would be required to voluntarily 

declare the same as and when an offer of employment is made to them. Direct relatives herein include 

parents, spouse, brother/s, sister/s and children of the State Street HCL Services (India) Private 

Limited employee.

 
 On joining you will be imparted with necessary training. You are expected to meet with all the 

requirements in the training. In the event, you are unable to meet with the expectations; we would 

be constrained to terminate your services. During the training period working schedule shall be of any 

six days a week.

 
 All Employees are entitled to avail the Company Transport within the defined limits as per company’s 

policy
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 During your employment if the company identifies any negative instances/ irregularities relating to your 

previous employment, your employment will be terminated with immediate effect.

 
 You and your family (spouse, dependent children, dependent parents) will be covered under 

comprehensive Medical Insurance scheme/ESI as per policy

 
 Your resignation shall become effective as soon as the management accepts it. The management shall 

be competent to withhold its acceptance in respect of your resignation in case dues are recoverable 

from you or if you are under suspension and/or disciplinary proceedings are pending or contemplated 

against you or for any other similar reasons. After having opted to resign and given the intimation to 

this effect, you shall be debarred from withdrawing your resignation except with the written permission 

of the management.

 
 Subject to other terms of the instant letter, company reserves the right to terminate your services 

without any cause assigned to the termination. In such a case, the company at its discretion would 

consider to pay the terminated employee one-month basic salary only.

 
 During your employment with the Company, you will be liable to be transferred to any of the offices/ 

departments /manufacturing units of the Company or of associate companies/ group companies, client 

location, whether existing or to be set up, anywhere in India or abroad, on the same terms and 

conditions of employment at the sole discretion of the management. Provided that if you are deputed 

to any associate/ subsidiary/ group company outside India by the Company, you shall be treated as 

having bound yourself to serve the Company for the deputation period, and for the stipulated period 

thereafter, if any, and the same shall be treated as the contract period vis-à-vis this contract of 

service.

 
 You may be required to attend specialized training, either in India, or abroad, and it is expected that 

you will be ready and willing to undertake such training, as the same is necessary to enable you to 

effectively discharge your duties with the Company. The training period would be any six days of a 

week. The Company shall be spending considerable amount of money on the said training, and it is 

expected that you shall work for the Company for a certain minimum stipulated period of time after 

completion of the said training, so as to enable the Company to get the benefit of the amount spend 

by it. It is the practice of the Company to execute a training and/or Service agreement at the 

commencement of training in which the rights and liabilities of the respective parties are set out. You 

will be required to compensate the company for the amounts spend by it on the training in the event 

of your committing breach of your obligations under the training - and - service agreement. You may 

also be required to furnish at least one surety to guarantee due compliance with the terms of the 

training and/or service agreement as per the policy. Subject to above, during your employment with 

the company, you may also be required to execute agreement(s) in the nature of NDA (Non-disclosure 

agreement) or any other agreement/undertaking/affidavit due to client/process/business 

requirements.
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 During your employment with the company, you will be governed by the policies, service rules and 

regulations of the company being in force or introduced/amended later. In this regard, a confidentiality 

undertaking at the time of joining and/or any other agreement that may be required from time to time 

will be required to be executed by you.

 
 You shall not divulge, communicate or pass on any information, secrets directly or indirectly which 

you may come to possess as a result of your employment with the company to any outsider or to 

anyone not employed by the company. At all times you shall maintain absolute integrity. You shall not 

communicate, in any manner, any information regarding your remuneration / terms of employment 

to any other employee of the company except your immediate superior and/or concerned person(s) 

of HR Department. Indulgence in such activities or any violation of this norm shall lead to termination 

of your employment immediately.

 

 You would be initially posted at Pune(A008), where you are requested to report to Human Resources 

Group on joining. Upon joining, you will be required to sign a standard undertaking on your obligations 

to conform to organizational discipline, policies and norms.

 
 During your employment with the company, you will not take up employment elsewhere either part 

time or otherwise. Besides you will not engage in any commercial activity. In case of defiance of this 

provision, Company shall have all rights to take appropriate disciplinary action against you, in its sole 

discretion.

 
 In case you absent yourself from duty for 7 days or more or extend leave at your own and without 

consent of management beyond originally granted leave, you shall be deemed to have left and 

relinquished your service. Such automatic relinquishment of the contract of employment shall be 

deemed as repudiation of the contract of employment by you and not as a termination of the service 

by the company. In such case the Company will initiate necessary action as per its policy, in that regard.

 
 You will be retired from service on attaining superannuation age of 58 years or earlier in case you are 

found physically and/or mentally unfit to work any longer or for continued ill-health as certified by 

the medical officer nominated by the Company.

 
 You are requested to submit 10 passport size photographs and the attested copies of the following 

documents, at the time of joining:

o School leaving certificate / birth certificate 

o Educational qualification certificate (from 10th std onwards) along with mark sheets 

o Passport (The first 4 and the last 4 pages) 

o Relieving letter or duly accepted resignation letter from your present and previous 

employers 
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o Salary certificate from your present and previous employers 

 
 Please ensure to accept the Online Offer Letter once you have gone through all the clauses. Your 

acceptance to the Letter is mandatory before you report to joining.
 
 
 

 
Please note that no commitments other than what is mentioned in this letter & its annexure(s) will be 

applicable to you or entertained by us. 

You are advised to go through the contents of this offer letter and the annexure(s) before signing the duplicate 

copy. 

With best wishes and looking forward to a mutually fruitful association. 

Yours sincerely, 

For Statestreet HCL Services 

[#Offer Form - India:Signatory_New-UserSignatureImage#] 
DEBASIS SARKAR 
SENIOR VICE PRESIDENT 
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DECLARATION 
 

I, Shrikant Shyamrao Borgaonkar, hereby declare that I have completely understood the 

contents of the instant Letter and I agree to abide by the below mentioned clauses: 

1. Flexible to work in any shifts, process, Centre and location. 

2. All the required documents to be submitted on the date of joining. 

3. Salary will be subject to revision in case of non-submission of the required experience 

certificates. 

 Unsatisfactory responses from the previous employment references may lead to 

reduction in salary or/and termination of employment with us. 

4. Non-disclosure of prior experience with HCL will lead to termination of employment. 

In case, the aforesaid particulars are found to be incorrect or it is found that I have 

withheld some relevant facts, State street HCL Services (India) Private Limited has 

the right to withdraw the instant Letter of Offer and/or terminate my employment 

with immediate effect. 
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Annexure II 

 
LIST OF DOCUMENTS/INFORMATION TO BE SUBMITTED TO FACILITATE JOINING, PRE-EMPLOYMENT 

BACKGROUND VERIFICATION / VALIDATION AND APPOINTMENT PROCESS AT HCL 

 

PRE-EMPLOYMENT BACKGROUND VERIFICATION 

S.No. Particulars (To be submitted to the Recruiter) 

1 
Highest Qualification - Degree Certificate, All Years Mark sheets. Provisional Degree Certificate required 

for courses completed in the last 6 months from the current date 

2 
Permanent/Current Address Proof – Passport, Ration Card, Voter ID, Driving License, , Rental 

agreement or Lease agreement etc. 

3 
Previous Employer – Relieving and Experience Letter, latest salary slips & offer letter with Employee ID 

Number 

4 A duly filled and signed copy of the BGV(Joining Form) Form and LOA (letter of authorization) 

5 Identity Verification - Copy of valid passport and PAN card required 

Additional documents (To be submitted on request) 

 
1. Highest Qualification- Admit card, college and university official’s (Registrar and Director) detail 

 
2. Previous Employer – Direct HR Contact, PF account details, bank statement showing salary transfer and Form 

16, If company is active, employer’s active address. 

 

Things to Remember 

 
1. The information provided in Resume and background verification form must be same. 

 
2. Information provided in background verification form must be accurate. 

 
3. Period of stay mentioned in the background verification form should be correct and in continuation 

(without any GAP). 

 

4. Any Gap in Employment or Education must be informed explicitly to the recruiter. 

 
Additional document can be requested to clear background verification therefore to avoid delay it is advisable to 

submit these documents along with the mandatory documents. 
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List of Documents required for joining (Must be mandatorily uploaded on Discover HCL Portal) 

S. No Document Name 

1 Latest Offer/Appointment Letter with Cost to Company (CTC and ALL ANNEXURES) 

2 Extension Letter (if the Date of Joining in the offer letter is past dated) 

3 Passport –Name & DOB page as proof 

4 10th Mark sheet, only if passport is not available. 

5 PAN Card as ID Proof (Only if passport is not available) 

6 Passport Size Photographs (Only with white background) 

 
 

 Please ensure that the copies uploaded are clearly visible as dark and hazy copies are not 

accepted.

 Please avoid clicking pictures of documents and uploading.

 Please do not send soft copies through Emails.

 Employee must enter/submit correct/accurate Aadhar number on joining portal so that 

HCL onboarding team can ensure the right information is passed on for EPF (Employee 

Provident Fund) / EPS (Employee Pension Scheme) / UAN (Universal Account Number) 

account creation/porting etc.

 HCL will only validate the accuracy of the Aadhar Card details for EPF/EPS/UAN and shall 

not store or use Aadhar card information for any other purposes.

 Please keep your PF account number (immediate previous employment), UAN information 

handy as these details are required at the time of filling details on the portal.

 Induction Timings are will be circulated to you separately.

 Please ensure your BGV Status is Green, before the Date of Joining, check with your 

Recruiter on the progress/Status.

 All storage Media Devices e.g. personal laptop, Pen Drives etc. are not allowed inside the 

campus.

 
 

If requested by the recruiter, you may be required to report to HCL Onboarding Team for 

completing joining formalities on the day of joining by 10:00 a.m. at your respective location 

of joining. 

If your joining is completed remotely, please submit the requested documents to the HCL 

Onboarding team within 7 days of your date of joining, either in person or through courier. 

 
 

Location of HCL Onboarding Team for joining formalities: 
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S. No Location Address 

1 NOIDA HCL Technologies Ltd, Gate No. -1 , Akashi Induction Room, Ground Floor, Tower – 1, Hub SEZ,, 

Plot No 3A, Sector 126, Noida - 201303. UP (India) 

2 CHENNAI HCL Technologies Ltd, Sez Unit-2 (Sdb2 Buid), Elcot-Special Economic Zone, 602/3, 

Shollinganallur Village, Shollinganallur-Medavakkm High Road, Chennai-600119 

3 BANGLORE HCL Technologies Ltd, SAL (602), 6th Floor, Tower 4, Special Economic Zone (SEZ), 129, Jigani 

Industrial Area, Bommasandra-Jigani Link Road, Bangalore – 562106 

4 KOLKATA HCL Technologies Ltd,Level-4, Building -A3 Unitech Infospace, Dh Street, Rajarhat, Kolkata- 

700091 

5 HYDERABAD HCL Technologies Ltd, Himalaya Induction Room, Level-2, H-01B, Special Economic Zone, 

Phoenix Infocity Pvt Ltd, -Survey No. 30,34,35 & 38, Hitech city 2, Madhapur, Hyderabad-500081 

6 PUNE HCL Technologies Ltd, Blue Bell, Tower-7, Level- Upper Ground Floor , Wing (A&B), Magarpatta, 

Sez, Pune-411013 

7 MUMBAI HCL Comnet Ltd, Arena Tower, Ground Floor, Road No 12, Midc, Andheri East, Opp Goldfinch 

Hotel, Mumbai-400093 

8 LUCKNOW HCL Technologies Ltd, IT City, Near Chack Gajaria Farms, Sultanpur Road, Gate No. 1, Tower 

SDC-02, First Floor – Induction Room-1, Lucknow, Uttar Pradesh-226002 

9 MADURAI HCL Technologies Ltd, Elcot, IT SEZ , , , Plot No. 5 & 7, Ilanthaikulam Village-Madurai-Tamil 

Nadu-625020 

10 Nagpur HCL Technologies Ltd, Plot No.5, Sector 12, Mihan SEZ, Nagpur -441108 

11 Coimbatore State Street HCL Services | Human Resources | Module - 201, 202, 203, 204 And 206 – 2Nd 

Floor, Tidelpark Coimbatore Limited, Coimbatore - 641014,Extn : 04226657526| 

12 Vijayawada State Street HCL Services Private Limited, Medha IT Towers, Third Floor, Kesarapalli, 

Gannavaram, Krishna District 521102 

 

Please go through the contents of this letter of offer and the annexure before accepting it. Your 

acceptance of the e-offer will be deemed as you have read and accepted all the clauses mentioned 

here-with. 

Besides the above policies State street HCL Services (India) Private Limited is governed by 
policies* which are listed in corporate intranet www.hclbpo.net. 

http://www.hclbpo.net/
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Annexure III 
 

EXPLANATION OF COMPENSATION STRUCTURE AND EMPLOYEE BENEFITS 
 

To facilitate an easy understanding of your compensation structure (Cost to Company, 
CTC), the various components are explained as following: 

 
BASIC SALARY The Basic Salary is standard across organization and brought to a certain 

value of the CTC. Basic salary has an impact on various other components such as the 

PF contribution, medical insurance cover, Gratuity, HRA etc. and hence has to be balanced 

so as not to substantially reduce the employee's take home salary. 

 

House Rent Allowance (HRA) The HRA is payable maximum Up to 100% of the Basic 

Salary and paid monthly. This includes the Company Leased Accommodation value. For 

those who are not staying in a rented accommodation, can declare the same in the system 

post joining and this amount would be paid as taxable component. 

 

Advance Statutory Bonus Applicable where monthly gross does not exceed INR 21,000 

(excluding variable component) as per the Payment of Bonus Act. 

 

Attendance Allowance Attendance Allowance is payable max. up to INR.1000/- per 

month. 

 

Food Wallet Food Wallet is a voluntary benefit and is applicable for payments related to 

food and non- alcoholic beverages only. Once enrolled, the benefit should be availed within 

HCL Cafeterias or food joints outside HCL campus which serves only food and non-alcoholic 

beverages. This Food Wallet cannot be used in any other outlet other than designated food 

outlet. 

 

Compensatory Allowance Compensatory Allowance is a buffer component that adjusts 

the amount of CTC against all other fixed components. 

 
 

Medical Insurance Some of the salient features of the Group Health Medical Insurance 

policy are as follows 

 
 The policy covers Hospitalization expenses and Maternity expenses. 
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 By default, the employees (who are not covered under the ESI Act, 1948] 
will be mandatorily covered under the benefit. The benefit will also be available 
to cover Spouse, dependent children, dependent parents/in-laws, dependent 

brothers who are unemployed but below the age of 25 and sisters (unmarried 
& unemployed), additionally, by declaring them as dependants and on 
confirming that they are NOT covered under any other employer- sponsored 
medical scheme (e.g., Central Government Health Scheme) and that they are 
wholly or substantially dependent on you for their medical needs. 

 The premium payable depends on the dependants declared. 

 The hospitalization coverage limit will be same as defined in compensation 
structure. 

 Company reserves the right to amend the benefit plan and shall keep all 
employees informed/updated. 

 You may refer ‘Medical Insurance policy’ for further details. 

 
 Coverage under ESI: 

Applicable where monthly gross does not exceed INR 21,000 (excluding variable 

component) as per the Payment of Bonus Act. 
The employee will be covered under Employee State Insurance Scheme in accordance 
with the applicable norms and amendments made during time to time or any further 
amendment which may come into force during the employment tenure under 
Employees’ State Insurance Act, 1948. 

 
Employees covered under ESI would not be covered by default under HCL’s medical 

insurance benefit. Option to enroll under medical insurance is available as well; 

however, in such a case, the additional cost of annual medical premium has to be borne 

by the employee as per terms and conditions elucidated under Medical Insurance 

policy. 

 
*The employee & employer contribution will be payable as per current prescribed rates 

under ESI Rules. 

 
 Employer's contribution to Provident Fund: As per statutory requirements, an 

employee has to contribute 12% of the basic salary towards Provident Fund (PF). HCL 
contributes matching amount to PF. Out of employer's contribution, 8.33% of monthly 
basic or INR. 1,250/- whichever is lower is remitted to PF authorities towards 

Employees’ Pension Scheme (EPS). All employees are thereby eligible to draw pension 
after superannuation, except those who had opted out of EPS as per Form-11 
declaration. 
*The percentage and amount is in compliance with the current PF Act. 

 
Gratuity 
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As per statutory requirements, it is employer’s statutory liability to pay 15 days’ Basic 

salary (15/26 of a monthly Basic) for every completed year of service to each of his 

employees on their exit, for any reason after five years of continuous service, subject to 

maximum limit of INR 20.00 lakhs. 

 
ANNEXURE IV 

 
 
 
 
 
 
 

This Annexure contains the Employee Undertakings which sets forth certain employee obligations with 

respect to the protection of the confidential information and legitimate business interests of the 

Company. 

 
As a condition of my employment and/or continued employment with the Company and my receipt 

of the compensation now and hereafter paid to me by the Company, I agree to the following: 

 
1. Confidential Information: 

 

Company Information: I shall not use, communicate, or disclose, except for the benefit of the 

Company, any Confidential Information relating to the Company, its corporate parent, or any 

of their subsidiaries or affiliates (collectively “Company Parties”), to which I have been privy 

to by virtue of being an employee of the Company. I understand that “Confidential 

Information” for this purpose shall mean and include all information, regardless of the form 

whether oral, written, stored in a computer database or otherwise, which in any way relates 

to markets, customers (including, but not limited to customers of any of the Company Parties 

with whom I interacted or with whom I became acquainted while being associated with the 

Company), products, patents, inventions, know-how, software, procedures, methods, 

designs, strategies, plans, assets, liabilities, revenues, pricing lists, customer information, 

profits, organization, employees, agents, distributors or business in general of any of the 

Company Parties. I understand that Confidential Information and trade secrets do not include 

any of the items mentioned above, which have become publicly known and made generally 

available through no wrongful act of mine, or of others who were under confidentiality 

obligations, as to the item or items involved. I hereby agree to maintain the secrecy and 

confidentiality of such Confidential Information. 
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Former Employer Information: I agree that I will not, during my employment with the 

Company, improperly use or disclose any proprietary information or trade secrets of any 

former or concurrent employer or other person or entity. Further, I will not bring into the 

Company premises any proprietary information or trade secret of any such employer, person 

or entity unless consented to in writing by such employer, person, or entity. 

 

Third Party Information: I recognize that the Company has received, and in the future will 

receive, from third parties their confidential or proprietary information subject to a duty to 

maintain the confidentiality of such information and to use it only for certain limited purposes. 

I agree to hold all such confidential or proprietary information in the strictest confidence and 

agree to not disclose it to any person, corporation, or entity. I also agree not to use such 

information except as necessary in carrying out my work for the Company consistent with the 

Company’s Agreement with such third party. 

 

2. Inventions: 
 

Inventions Retained and Licensed: I have shared and declared a list describing all inventions, 

original works of authorship, developments, improvements, and trade secrets which were 

made by me prior to my employment with the Company (collectively referred to as “Prior 

Inventions”), which belong to me, which relate to the Company’s proposed business, products 

or research and development, and which are not assigned to the Company hereunder, or, if 

no such list is attached, I represent that there are no such Prior Inventions. If in the course of 

my employment with the Company, I incorporate into a Company product, process, or 

machine a Prior Invention owned by me or in which I have an interest, the Company is hereby 

granted and shall have a nonexclusive, royalty-free, irrevocable, perpetual, worldwide license 

to make, have made, modify, use and sell such Prior Invention as part of or in connection with 

such product, process or machine. 

 

Assignment of Inventions: I agree that I will promptly make full written disclosure to the 

Company, which will hold in trust for the sole right and benefit of the Company, and hereby 

assign to the Company, or its designee, all my right, title, and interest in and to any/all 

invention(s), original works of authorship, development, concepts improvements or trade 

secrets, whether or not patentable or registrable under copyright or similar laws, which I 

may solely or jointly conceive or develop or reduce to practice, or cause to be conceived or 

developed or reduced to practice, during the period of time I am in the employ of the Company 

(collectively referred to as “Inventions”), except as provided in sub-section (e) below. I further 

acknowledge that all original works of authorship created by me (solely or jointly with others) 

within the scope of and during the period of my employment with the 
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Company and which are protectable by copyright are “works made for hire”, as defined under 

the local copyright legislations (and all amendments thereto). 

 

Maintenance of Records: I agree to keep and maintain adequate and current written records 

of all Inventions made by me (solely or jointly with others) during the terms of my employment 

with the Company. The records will be in the form of notes, sketches, drawings, and any 

other format that may be specified by the Company. The records will be available to the 

Company and always remain the sole property of the Company. 

 

Patent and Copyright Registrations: I agree to assist the Company, or its designee, at the 

Company’s expense, in every proper way to secure the Company’s rights in the Inventions and 

any copyrights, patents, mask work rights or other intellectual property rights relating thereto 

in any and all countries, including the disclosure to the Company of all pertinent information 

and data with respect thereto, the execution of all applications, specifications, oaths, 

assignments and all other instruments which the Company shall deem necessary in order to 

apply for and obtain such rights and in order to assign and convey to the Company, its 

successors, assigns, and nominees the sole and exclusive rights, title and interest in and to 

such Inventions, and any copy rights, patents, mask work rights or other intellectual property 

rights relating thereto. I further agree that my obligation to execute or cause to be executed, 

any such instrument or papers shall continue after the termination of my employment. If the 

Company is unable to perfect any right, title, interest because of my mental or physical 

incapacity or for any other reason to fail to secure my signature to apply for or to pursue any 

application for any local or foreign patents or copyright registrations covering Inventions or 

original works of authorship assigned to the Company as above, then I hereby irrevocably 

designate and appoint the Company and its duly authorized officers and agents as my agent 

and attorney in fact, to act for and on my behalf to execute and file any such applications and 

to do all other lawfully permitted acts to further the prosecution and issuance of letters patent 

or copyright registrations thereon with the same legal force and effect as if executed by me. 

 
Exception to Assignments: I understand that the provisions of this Annexure requiring 

assignment of Inventions to the Company do not apply to any invention for which no 

equipment, supplies, facilities or trade secret information of the Company was used and which 

was developed entirely on my own time, unless: (i) at the time the Invention was conceived 

or reduced to practice, it related (A) directly to the business of the Company, or 

(B) to the Company’s actual or demonstrably anticipated research or development; or (ii) the 

Invention resulted from any work performed by me for the Company. I understand further 
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that the laws of certain states would prohibit the assignment of such Inventions. I will advise 

the Company promptly in writing of any inventions that I believe meet the criteria of this 

paragraph. 

 

3. Returning Company Documents: I agree that, at the time of leaving the employment of the 

Company, I will deliver to the Company (and will not keep in my possession, recreate or deliver 

to anyone else) any and all devices, records, data, notes, reports, proposals, lists, 

correspondence, specifications, drawings, blueprints, sketches, materials, software, 

databases, equipment, other documents or property, or reproductions of any aforementioned 

items developed by me pursuant to my employment with the Company or otherwise 

belonging to the Company, its successors or assigns. 

 

4. Notification to New Employer: If I leave the employment of the Company, I hereby grant 

consent to the Company to notify my new employer about my rights and obligations 

hereunder. 

 

5. Non-Solicitation: For a period of six (6) months after termination of my employment or 

cessation of my association with the Company for any reason whatsoever, I shall not, solicit or cause 

or authorize directly or indirectly to be solicited for employment, or cause or authorize directly or 

indirectly to be employed on my own behalf or on behalf of any Third Parties, any person who is an 

employee of the Company. I also agree not to use or disclose to any Third Parties any information 

obtained by myself while being an employee of the Company concerning the names and addresses 

of the Company's past and present employees. 

 
6. Non-Competition: During 6-month period, immediately following termination of my employment 

with the Company, unless I receive written authorization from the Company to do so. I will not, 

directly or indirectly, perform any similar Services for any competing Company including current or 

former customer and / or prospects of the Company with whom I worked in the past twelve (12) 

months. 

 

For the purposes of these non-compete provisions, “Similar Services” means, services which meet all 

or any of the following criteria(s): 

 

i. work in the competing business / product (e.g. Digital Business; Security; Customer 

Experience; Marketing etc.) or sector (e.g. Financial Services) in which I worked for the Company; 

where the 
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ii. nature of work remains the same (e.g. selling ITBS Services; Product Architect) and involves 

the same end clients or prospects, and is 

 

iii. performed in the same geography / market where I provided services for the Company. 

 
The Company reserves the right to unilaterally waive this restriction in full or in part at its discretion; 

the Employee hereby acknowledges and agrees to the same. 

 

In case, the Company initiates separation by way of involuntary termination or redundancy, then this 

non-compete will not apply. 

 

 
6. General Provisions Regarding Covenants 

Extension of Covenants: If I breach any of my obligations of this Annexure, I understand and 

agree that the time periods of the obligations that I have breached shall be extended by the 

period of time of such breach. 

 

Attachment Read, Understood and Fair: I have carefully read and considered the provisions of 

this Annexure and agree that all of the restrictions set forth are fair and reasonable and are 

reasonably required for the protection of the interests of the Company and enhancing its 

goodwill. 

 

7. Protection of Systems & Environment: I agree that during the term of my employment or 

association with the Company, I shall render services, as directed, in an ethical & professional 

manner and in accordance with the work related Policies of the Company such as E-mail & 

Internet Usage Policy, Information Security Policy etc., and their modification from time to 

time. As a part of my job requirement, I may be required to, or would have access to 

Company’s and Company customer’s work and computer environment and, as such 

undertake not to incorporate into Company’s and any customer deliverables, software, 

computer, network, data or other electronically stored information or computer program or 

system, any security device, program routine, device, code or instructions (including any code 

or instructions provided by third parties) or other undisclosed feature, including, without 

limitation, a time bomb, virus, software lock, drop-dead device, digital rights management 

tool (including without limitation so-called DRM root kits), malicious logic, worm, Trojan 

horse, trap door, or other routine, device, code or instructions with similar effect or intent, 

that may be capable of accessing, modifying, deleting, damaging, disabling, deactivating, 

interfering with, shutting down, or otherwise harming any software, computer, network, 

deliverables, data or other electronically stored information, or computer 
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programs or systems,. I understand that any violation or likely violation hereof may expose 

the Company to enormous losses & damages, including without limitation claims from 

Company’s customers and as such the Company will be entitled to recover all such monies 

from me. 

 

8. Remedies: By virtue of the duties and responsibilities attendant with my engagement by the 

Company, I understand that great loss and irreparable damage would be suffered by the 

Company if I should breach any of the terms of this Annexure. I acknowledge that each such 

term is reasonably necessary to protect and preserve the interests of the Company. Therefore, 

in addition to all other remedies available to the Company at law or in equity, the Company 

shall be entitled to, without posting a bond, specific performance, a temporary restraining 

order and a permanent injunction to prevent a breach or the continuation of a breach of any 

of the terms of this Agreement. 

 

9. Representations: I represent that my performance of all the terms of my employment 

agreement and this Annexure will not breach any confidentiality agreements prior to my 

employment by the Company. I have not entered into, and I agree I will not enter into, any 

oral or written Agreement in conflict with any of the provisions of the undertakings in this 

Annexure. 

 

10. Integration: I understand and agree that this Attachment is part of my integrated employment 

Agreement with the Company, and that the general provisions in the Agreement to which this 

is an attachment including, without limitation, those provisions concerning reformation and 

severability, shall be applied when interpreting this Annexure. 

 

 
Accepted 

 

 

Shrikant Shyamrao 

Borgaonkar 

 November 25, 2022 
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We look forward for you being an integral part of this arduous yet fulfilling journey 

towards excellence and growth and hope our relationship will go a long way! 

 

Disclaimer 

You will be liable to pay all applicable taxes on your income as per the local laws. You 

will also be responsible for filing your personal Income Tax returns. You acknowledge 

that the Company is not in any way influencing, guiding, suggesting on aspects of taxation 

or tax saving measures in any form and that the same is individual’s decision / personal 

choice. 

Please note that all components mentioned above may or may not be a part of your 

compensation structure. HCL reserves the right to alter, append or withdraw the benefits 

extended either in part or in full based on management’s discretion. 



 

 
 
 

August 8, 2022 

 

Mr. Yash Bothara 

A P Bazar Peth, Vambori,  

Rahuri, 

Ahmednagar 413704 

 

 

Dear Yash, 

 

We welcome you to Kirtane & Pandit LLP Chartered Accountants and are pleased to appoint you as an 

“Accounts Assistant” from August 8, 2022. 

 

The terms and conditions of your appointment are as follows: 

 

1. The Probation Period of your appointment shall be of 6 months.  

 

2. You will be paid CTF (Cost to the Firm) of Rs.1,20,000/- (Rupees One Lac Twenty Thousand Only) 

per year. Tax at source as applicable will be deducted from your consultation fees payable on monthly 

basis. The Fee break up is attached herewith.  

 

3. You will be covered under the Group Personal Accident Policy of the United India Insurance Company   

Ltd. through Kirtane & Pandit LLP Chartered Accountants.  

 

4. The above remuneration includes bonus amount, which is otherwise paid on completion of one year. 

This is presently @ 8.33% of our consultancy fees.  In event of the firm declaring bonus at a higher 

rate, differential amount shall be paid on completion of one year. 

 

5. You will be entitled to reimbursement of actual conveyance incurred by you for travel from office to 

various clients or residence to client (whichever is less) as per rules of the Firm.  

 

6. In the event of conversion from consultant to employee, keeping the CTF unaltered, salary breakup 

shall be given as per the firms rules, unless an increment is decided by respective partner. 

 

7. You will be eligible for “Paid Leaves” of 24 days per year after completion of six months of 

uninterrupted service (probation period) whichever is later. 

 

8. You will be working in shifts as per the requirement of the assignments. 

 

9. In addition to your routine work, you will carry out all other specific jobs assigned to you from time to 

time. You may be required to proceed, from time to time, on assignments at station outside Pune.  

 

10. You shall be bound by all the Rules and Regulations of the Firm concerning office procedures, 

disciplines and all other appointment matters that may be in force from time to time. 

 

11. You will be required to submit “Timesheet” on or before the 26th of every month so as to incorporate 

your attendance for the monthly payment.  

 

 

12. You will be required to provide services as per the Firm’s rules. However, this may vary from time to 

time, depending upon the nature of work. 

 

 

 
 



 

 

 

 

 

13. During the continuance of your services and thereafter, you will keep all secrets and will not divulge to 

any person, firm or company whomsoever (other than to the partners of this Firm or their authorized 

representatives) all such secrets or confidential information of any description acquired by you while in 

our service, concerning the business or affairs of the Firm or any of its associates or branches and their 

clients. 

 

14. This agreement may be terminated by one month's notice or Professional Fees in lieu of notice, but 

provided that if you are working on any assignment or assignments during the notice period, such 

assignment or assignments must be completed to the satisfaction of the Firm, before you are relived 

from your services. However should you tender one month notice of severance, the Firm may at its 

discretion, relieve you even before the expiry of one month, depending on work load prevailing, then in 

such case you will not be entitled for consultancy fees for the period after the date of your relieving. 

 

15. Upon termination of your agreement with KPCA, you will return to the Firm, all papers and documents 

or other property which may, at that time, be in your possession, relating to the business or affairs of 

the Firm or any of its association or branches or their clients, and will not retain any copies or extracts 

there from.  

 

16. You shall undertake to serve a minimum period of one year from the date of   appointment failing, 

which, the cost of imparting training to you during the said period   shall be recovered from you. 

However, decision regarding separation prior to committed period of one year shall be at the sole 

discretion of the partner concerned.  

 

17. You will keep us informed of any change in your correspondence address and   telephone number. You 

will be required to fill "Personal Information Form" and submit necessary details 

/information/photocopies as mentioned therein. 

 

18. You are also required to open a Savings Bank Account with The HDFC Bank Ltd, Pune so that your 

monthly Professional Fees could be credited to your account. Period of 3 days from the date of your 

joining is allowed to you to open the account, failing which your payment shall be withheld till you 

open the Account. 

 

We look forward to a long and mutually fruitful association with you. 

 

 

Yours Sincerely, 

 

 

 

 

                  

       Shripad Kulkarni                 Received & Accepted by – 

       Partner                   Yash Bothara 
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August 8, 2022 

 

Kirtane & Pandit LLP 

Chartered Accountants  

 

Name:  Yash Bothara 

 

 

                                                        Consultancy Fee Break up 

 

Consultant 
Consultation Fees 

(Per Month) 

TDS 

@10% 
NET fees 

Mr. Yash Bothara            10,000    1,000 9,000 

 

 

Note: TDS percentage may vary as per Government Rules. 

 

 

 

 

 

Mr. Shripad Kulkarni 

Partner 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 
 
 
 
 
 
 

SHRIPAD 
VASANT 
KULKARNI

Digitally signed by SHRIPAD VASANT 
KULKARNI 
DN: c=IN, o=PERSONAL, 
pseudonym=672af13c4fd289ff2a7ddbcd68
541cf4, 
2.5.4.20=760A2041632D5F0D521D92F0D2
742B4106EEA84DFB195CBE7B9896F325D4
CA91, postalCode=411045, 
st=MAHARASHTRA, 
serialNumber=4210d040f25abf8894b2416
2655de25b435212952dfc6f0e75847f8c99d
bc9a4, cn=SHRIPAD VASANT KULKARNI 
Date: 2022.08.09 11:20:35 +05'30'











   

Contact

www.linkedin.com/in/snehal-
brahmanathkar-1007631a2
(LinkedIn)

Top Skills
Reporting Requirements
Interpersonal Skills
Presentation Skills

Languages
German (Elementary)
Marathi (Native or Bilingual)
Hindi (Full Professional)
English (Professional Working)

Certifications
TCS ION career edge - young
professional
Collections Specialist
Government certificate in Computer
Typing Basic Course (GCC-TBC)
Initiating and planning project
Recommended LinkedIn courses 

Snehal Brahmanathkar
Investment Banking Analyst @ Finlatics | MBA, Reporting
Requirements
Pune, Maharashtra, India

Summary
As an MBA graduate with a focus on Finance and Business
Analytics, I have a strong academic record and a passion for the
industry. I graduated from SKN SINHAGAD BUSINESS SCHOOL
AMBEGAON PUNE with a CGPA of 9.0, demonstrating my ability to
excel in financial concepts and analysis. (27 tokens)

I have also gained hands-on experience in the financial sector
through two internships, where I received positive feedback and
recommendations for my performance. At Finlatics, I worked as
an Investment Banking Analyst for three months, using Python to
analyze financial data and create reports and presentations. At
Mudrabiz, I was a Stock Market Trainee for four months, where I
learned about the market dynamics and studied various case studies
about companies' strategies and business models. (49 tokens)

I am a highly motivated individual who is eager to bring my skills and
knowledge to a role that will allow me to contribute to the success of
a team and organization. I am excited to learn from and collaborate
with experienced professionals in the field, and to apply my finance
and data analysis expertise to real-world problems and solutions. (25
tokens)

Experience

Finlatics
Investment Banking Analyst
November 2022 - January 2023 (3 months)

Mudrabiz
Stock Market trainee
November 2021 - February 2022 (4 months)
Pune, Maharashtra, India
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Education
SKN SINHAGAD BUSINESS SCHOOL AMBEGAON PUNE
Master's degree, MBA(Finance) · (2020 - 2022)

MGM college of CS & IT Nanded 
Biotechnology , Science  · (2017 - 2020)
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HRD/InfosysBPM/1002341296 

Ms. Shubhangi Chaudhari 

Govinda PG, Mukai Nagar,Marunji Road hinjewadi Phase 1, Pune 

 

 

  17-September-2021  

STRICTLY PRIVATE & CONFIDENTIAL 

Dear Shubhangi Chaudhari,  

We refer to your application for employment and the subsequent interview you had with Infosys BPM Limited ("the Company"), 

we are pleased to make you an offer of employment with the Company on the following terms and conditions ("Letter of Offer"). 

The offer of employment is subject to your obtaining an appropriate release from your present employer. 

You will devote the whole of your time and attention to the business of the Company and comply with the rules and regulations in 

force from time to time and you will not, without our written consent, be in any way engaged or concerned in any other business. 

You will, while in our employment, use your utmost endeavor to promote the interests of the Company in all matters and will 

observe the utmost good faith towards the Company and keep secret all information, which you may obtain with regard to the 

business and affairs of the Company. 

a) Role : Process Executive  

b) Role designation : Process Executive  

c) Job Level : 2B  

d) Date of Joining : 21-September-2021   

e) Location of Posting : Pune  

f)  Gross Salary per month    : Rs. 16944/-   

 

 

 

Please refer to the Appendices to this letter for details of your CTC and other allowances. 

1. Voice and Shift Allowances  

In addition to the gross salary mentioned above, you may be eligible to the following conditional allowances which will be paid as 

applicable based on Company policies. These are not a guaranteed part of your compensation and will be paid if you are eligible 

to receive them. 

 

 Voice Allowance - This amount becomes payable once you are allocated to a voice process code and based on your performance. 

If during the course of your employment, you get allocated to a data process code, the voice allowance will not be payable. This is 

not applicable for employees in various BEF streams. 

 

 Shift Allowance - This allowance is paid based on the shift that you work in. This is not payable while working in a day shift. 

For further details on shift allowance, refer to Appendix 3. 

 

All allowances are payable as per the policies of the Company, which are subject to change from time to time 

 

2. Joining Bonus 

You will be paid a joining bonus of Rs.1000 with your 2nd month's salary. 
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3. Submission of documents 

You are required to submit originals and two photocopies of the following documents on the date of joining the Company. In case 

of any discrepancy found in the documents/details furnished, the company reserves the right to revoke the offer letter/terminate your 

employment without any prior notice or notice period. 

Sl. No. Document Details 

1 
 

10th  standard marks card* 
Mandatory 

2 
 

12th  Standard marks card* 
Mandatory 

3 Marks cards for all the years of graduation, degree, diploma certificate* Mandatory 

4 Relieving Letter from all organizations worked* Mandatory 

5 Passport size photographs* 6 numbers (mandatory) 

6 Professional Qualification marks cards* and certificate (if applicable) Mandatory 

7 Post graduate mark cards* and certificate(if applicable) Mandatory 

8 NSR registration number or ITPIN number or web registration number Mandatory 

9 Passport** Optional 

10 Driving License Optional 

11 
ID Proof - One ID proof issued by the Govt. of India - Driving license /Passport/PAN 

Card/Voter's ID 

Mandatory 

12 

Aadhar Card*** 

Mandatory 

* Failure to produce the document on the date of joining will entail suitable action by the Organization including withdrawal of 

employment offer & termination of employment. Originals of the above documents that you have submitted will be returned to you 

post verification. Under situations where the employee works for a client which needs the employee to furnish details on his past 

employments, the same will need to be provided. 

** The Company reserves the right to initiate background verification (BGV) for all employees. 

*** Certain statutory regulations relating to employment processes (including but not limited to enrolment to Employee's Provident 

Fund Scheme) mandate the employer to produce Aadhar card details of its employees. For this purpose, all employees are required 

to produce their Aadhar card details to the Company prior to or at the time of joining the Company. 
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4. Background Verification 

The Company may, in its sole discretion conduct background checks, prior to or after your date of joining the Company, including 

but not limited to, for the purpose of validating your identity, your suitability to the concerned employment, the address provided 

by you, the education details provided by you, the details of your prior work experience (if any) and criminal checks. You 

expressly consent to, the Company conducting such background checks. In this connection, you are required to furnish the 

documents as mentioned in the section titled as 'Submission of Documents' in this Offer Letter and the Company reserves the 

right to seek further documents in addition to the documents listed in the said section to substantiate the details you have provided 

to the Company. 

If the Company is not satisfied with the outcome of the background checks and/or any concerns are raised in a background check, 

attributable to, false information or mis-statement or misrepresentations or omission of facts in the details provided by you, the 

Company reserves the right to withdraw this Offer without notice and compensation or to take any appropriate action against you, 

including, but not limited to termination of your employment. 

5. National Skills Registry 

The Company has always believed in surpassing customer expectations and has created several new benchmarks and standards 

in security, service & quality and in order to do this, we have maintained a strong focus on compliance. NASSCOM, the premier 

industry Organization has conceived the "National Skills Registry" that promises more effective information security standards. 

It aims to register employees working in our industry on a web enabled database and uniquely identify each industry person based 

on bio-metrics. You are required to complete your web registration with National Skills Registry before you join the Company. 

You will also have to produce the proof of registration when you join the Company. Failure to produce the proof of registration 

as acceptable to the Company on the date of joining may entail in the withdrawal of this Letter of offer and no rights shall arise/ 

be enforceable by you under this Letter of offer. The cost of your registration with National Skills Registry and the subsequent 

verification of your database by Nasscom's empaneled background checkers will have to be borne by you. For more information 

on national skills registry, please visit www.nationalskillsregistry.com. 

 

6. Relocation benefits 

As per the Company's policies you will be entitled to relocation benefits at the time of joining the Company. The Company will 

reimburse the relocation expenses incurred by you on actuals, provided you submit to the Company the receipts/invoices 

evidencing those expenses. The relocation benefits will be recovered from you, in case you choose to leave your employment 

within 180 days of your joining the Company. 

 

7. Transfer/Secondment 

Please refer to the 1 page of this Offer of employment for your location of posting. However, you can be transferred/seconded to 

any of the Company's units/departments or affiliate entities/partners situated anywhere in India or abroad. The terms and 

conditions relating to transfer/secondment shall be as stated in the relevant documents executed at the time of such 

secondment/transfer. 

 

8.  Probation Period 

You will be on probation for a period of six months and may be confirmed as a permanent employee upon successful completion 

of your probation. Probation can be extended for a further period at the sole discretion of the Company. 

 

Please note that as per the Company's policies, all confirmations take place only on the 1st working day of a month. If the date of 

joining of an employee falls between the 1st  and 15th  day (both days inclusive) of a month, then the employee would be 

confirmed effective the 1st  day of the 7th  month from his/her date of joining subject to fulfillment of all criteria related to  

confirmation. If the date of joining of an employee falls between the 16th  and the last day (both days inclusive) of a month, then 

the employee would be confirmed on the 1st day of the 8 month subject to fulfillment of all criteria related to confirmation. 
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During your probationary period, the Company can dispense with your services without ascribing any reasons on giving you 30 

calendar day's prior notice or basic and dearness allowance and basket of allowances in lieu of such notice. Similarly, it will 

be permissible for you to resign from our services subject to a calendar month's prior notice of your intention to do so, however, 

the Company may, at its discretion, dispense with such notice and ask you to pay basic and dearness allowance and basket of 

allowances in lieu of notice.  It is expressly understood and agreed between us that neither party will have cause for complaint if 

the other party wishes to take advantage of this right of termination. 

If you are considered satisfactory in all aspects, your employment will be confirmed on the expiry of your probationary period. 

 

9. Notice Period 

As an employee of the Company, you will be required to give either (a) 30 calendar days' notice or (b) one month's salary in lieu 

thereof, in case you decide to leave our services. Please note that acceptance of payment in lieu of notice period and the issue of 

the relieving order is at the Company's discretion. Similarly, the Company can terminate your services by giving 30 calendar days' 

notice or salary in lieu thereof, at the Company's sole discretion. 

 

Notwithstanding the above, in the event of your violation of the Code of Conduct and the Disciplinary policy of the Company, 

the Company can terminate your services by giving you up to 30 calendar days' notice or payment of salary in lieu thereof. 

 

"Salary" for the purposes of this section will be basic and dearness allowance and basket of allowances. 

 

10. Training Period and Process 

Upon joining the Company, you may be required to undergo training programs-as stipulated by the organization. Upon successful 

completion of a training program, which includes scoring the minimum stipulated grades or passing the assessment and 

certification process as mandated for the process and the client, you may be assigned to a process team at Organization's sole 

discretion. Upon failure to complete requisite assessments and certifications, the Company is free to take suitable action as it 

deems fit which can include termination of your employment. 

 

11. Organizational Rules 

You will familiarize with and adhere to the Organization's Rules and Regulations in force and as modified by the Organization 

from time to time. You shall execute such agreements/bonds as required by the Organization. Based on the nature of your work 

and business requirements, you may be required to work on rotational shifts. If you are required to work on rotational shifts, you 

will be duly intimated of the change in your shift timings. During rotational shifts, you will continue to be bound by the provisions 

of the working hour policy of the Company. If the rotational shifts requires you to work night shifts, the policy on night shift 

allowance of the Company (if in force) will be made applicable to you. 

 

12. Personal taxation 

Your salary and the perquisites are subject to income tax as per Indian Tax Laws and all personal taxation will have to be deducted 

at source as per the laws applicable from time to time and the Company does not accept any responsibility for its accuracy. 

 

13. Termination of employment 

Your services with the Company may be terminated by either party upon giving a written notice of 30 calendar days notice or 

salary in lieu of such notice. 

 

The Company may also terminate your services, should you be absent from work or incapacitated from properly performing your 

duties owing to ill health or accident for a period of 30 days, by giving you 15 days' notice in writing of its intention to do so. 

Further the Company reserves the right to terminate the service for your failure to pass the Company's-requisite assessments and 

certifications as applicable. 
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You are liable to be summarily dismissed should you be guilty of breach of this appointment, insobriety, addiction to drugs, 

dishonesty, disobedience, neglect of duty or any other misconduct under the Company's service rules which is detrimental to the 

business or interests of the Company. 

14. Other Terms & Conditions 

 You agree not to undertake employment, whether full-time or part-time, as the Director/Partner/member/employee of any other 

company/entity engaged in any form of business activity without the consent of the Company. The consent may be given subject 

to any terms and conditions that the Company may think fit and may be withdrawn at any time at the sole discretion of the Company. 

 All or any of the privilege and benefits extended can be altered or withdrawn by the Company at any time. 

 You will be governed by the schemes relating to personal accident, medical insurance and transport facilities in accordance with 

company regulations, as changed from time to time. 

 You will be governed by the rules and regulations of the company as applicable to your category of employees, which may change 

from time to time. 

 Validity of this letter would be 7 days from the offer. The offer will be void if not accepted within 7 days of issuance. Your 

employment is also contingent upon your starting work with the Infosys BPM as per the joining date mentioned. 

 

In token of your acceptance of this offer, kindly sign and return a copy at the earliest to: 

Mr. Dependra Mathur 

Senior Vice President & Head Human Resource Development – BPM 

Infosys BPM Ltd, 

Building 48, 4th Floor, Section 1, 

Electronic City, Hosur Road, 

 Bangalore -560100 

 

We welcome you to the Infosys BPM family and wish you a rewarding career over the years to come. Yours 

sincerely, 

 

Dependra Mathur 

Senior Vice President & Head Human Resource Development – BPM 

 

I have read, understood and agree to the terms and conditions as set forth in this offer letter. 

Date: _________________________, 20______ 

______________________________________ 

Sign your name 

____________________ __________________ 

 Print your name Location 

Please carry this letter with you as you would have to produce the same to the security personnel for entry into the premises 

of the Company. Also, please carry with you a photo identity card and address proof that you have (Passport, Driving 

License, Voters ID card etc.) which would have to be produced at the time of joining. Failure to produce the documents as 

stated in original, this Offer of employment shall deemed to be cancelled and withdrawn and no rights shall arise or 

enforceable by you under this Letter of Offer. 
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APPENDIX 1 

 
COMPENSATION DETAILS 

Name Shubhangi Chaudhari 

Role Designation Process Executive 

Job Level 2B 

Date of Joining 21-September-2021  

Location of Posting Pune 

Fixed Components Amount in INR per month 

Basic 10848 

Fixed Dearness Allowance (FDA) 1100 

Basket of Allowances (BOA)* 597 

Sub Total 1 12545 

Statutory Components  

Company Contribution to Provident Fund 1434 

Gratuity 575 

Bonus 2390 

Sub Total 2 4399 

Gross Salary per month - Sub Total 1+2 16944 

Total Annual CTC 203328 

Over and above the gross salary mentioned above you will be eligible to the following allowances provided you satisfy the conditions 

as laid down in Clause 1 of this letter 

Voice Allowance (paid monthly on individual performance and allocation to a voice process) 

Shift Allowance  (paid monthly if you are working in night shift) 

Rs 2500 

As applicable 

* Basket of Allowances (BOA) comprises of HRA, LTA, Medical, Children's Education and Conveyance to be split according to an individual's tax 
plan. 

ESI (Employee's State Insurance) may also be applicable to individual employees as per statutory regulations. If ESI is applicable, employee will 
contribute 1.75% of salary as ESI contribution while the Company will contribute 4.75% of salary as ESI contribution. Salary for the purpose of 
ESI calculation includes Subtotal 1 and Bonus. 

The gratuity amount set out above is an approximation. Your eligibility and the final pay out of any Gratuity amounts will be determined in strict 
accordance with the provisions of the Payment of Gratuity Act, 1972 including but not limited to the minimum service periods set forth therein 

. 

Offered by: 

Date: 17-September-2021  

_________________________ 
Sign your name 

Anamika Singh 
_________________________ 
Print your name 

 9016703        HRD 
_________     ____________ 

Emp No.       Dept.. Name 

Candidate: 

Date: __________, 20______ 

__________________________ 
Sign your name 

Shubhangi Chaudhari 
__________________________ 
Print your name 

SAP data provided by: 

Date: __________, 20______ 

__________________________ 
Sign your name 

__________________________ 
Print your name 

_________     ____________ 

Emp No.       Dept.. Name 

SAP data updated by: 

Date: __________, 20______ 

__________________________ 
Sign your name 

__________________________ 
Print your name 

_________     ____________ 

Emp No.       Dept.. Name 
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APPENDIX 2 

Deductions* 

Deduction Description Month of Deduction Approximate Amount 

Mysore 

Accommodation 

Accommodation provided in 

Mysore during the training 

period will be charged 

13th  /14th  month from joining Up to Rs. 133/day* 

Transport** 

(based on location) 

The transport rates depend on 

the distance travelled 

Monthly Rs. 250** - Rs. 1085** 

 

*The amounts mentioned above are indicative and may vary based on location of posting. 

**The above amounts are subject to change.  

*The first deduction mentioned above will be made in the 13th /14th month from joining. In case you leave the company before that, this 

amount will be deducted from your Full & Final Settlement. 
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APPENDIX 3 

Shift Definition  

In Time  Total Hours   Out Time  Shift  

Shift 2 - From 2:30 PM to 5:29 PM  

2:30 PM 9:15 11:45 PM 2 

3:00 PM 9:15 12:15 AM 2 

3:30 PM 9:15 12:45 AM 2 

4:00 PM 9:15 1:15 AM 2 

4:30 PM 9:15 1:45 AM 2 

5:00 PM 9:15 2:15 AM 2 

        

Shift 3 - From 5:30 PM – 2:29 AM  

5:30 PM 9:15 2:45 AM 3 

6:00 PM 9:15 3:15 AM 3 

6:30 PM 9:15 3:45 AM 3 

7:00 PM 9:15 4:15 AM 3 

7:30 PM 9:15 4:45 AM 3 

8:00 PM 9:15 5:15 AM 3 

8:30 PM 9:15 5:45 AM 3 

9:00 PM 9:15 6:15 AM 3 

9:30 PM 9:15 6:45 AM 3 

10:00 PM 9:15 7:15 AM 3 

10:30 PM 9:15 7:45 AM 3 

11:00 PM 9:15 8:15 AM 3 

11:30 PM 9:15 8:45 AM 3 

12:00 AM 9:15 9:15 AM 3 

12:30 AM 9:15 9:45 AM 3 

1:00 AM 9:15 10:15 AM 3 

1:30 AM 9:15 10:45 AM 3 

2:00 AM 9:15 11:15 AM 3 

Shift 4 - From 2:30 AM – 5:30 AM  

2:30 AM 9:15 11:45 AM 4 

3:00 AM 9:15 12:15 PM 4 

3:30 AM 9:15 12:45 PM 4 

4:00 AM 9:15 1:15 PM 4 

4:30 AM 9:15 1:45 PM 4 

5:00 AM 9:15 2:15 PM 4 

5:30 AM 9:15 2:45 PM 4 

Shift 1 - After 5:31 AM (anytime swipe after 5:31) 

6:00 AM 9:15 3:15 PM 1 

6:29 AM 9:15 3:44 PM 1 

Shift 1-After 12:30 PM- 2:30 PM 

12:30 PM 9:15 9:45 PM 1 

1:00 PM 9:15 10:15 PM 1 

1:30 PM 9:15 10:45 PM 1 

2:00 PM 9:15 11:15 PM 1 

2:00 PM - 2:29 PM     1 

Shift 0-After 6:30 AM (any time after 6:30 AM) 

6:30 AM 9:15 3:45 PM 0 

7:00 AM 9:15 4:15 PM 0 

7:30 AM 9:15 4:45 PM 0 

8:00 AM 9:15 5:15 PM 0 

8:30 AM 9:15 5:45 PM 0 

9:00 AM 9:15 6:15 PM 0 

9:30 AM 9:15 6:45 PM 0 

10:00 AM 9:15 7:15 PM 0 

10:30 AM 9:15 7:45 PM 0 

11:00 AM 9:15 8:15 PM 0 

11:30 AM 9:15 8:45 PM 0 

12:00 PM 9:15 9:15 PM 0 

12:29 PM 9:15 9:44 PM 0 
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Shift Allowance Payout Scenarios 

(Optional: Shift Allowance cycle is from 1st - 30th /31st of the previous month) 

 

 

Shift 0: 

Refer appendix above for timings, this shift is not eligible for any allowance. 

 

Shift 1: 

Refer appendix above for timings, this is eligible for an allowance of 600/- per month. 

 

Shift 2: 

Refer appendix above for timings, this is eligible for an allowance of 1,500/- per month. 

 

 

Shift 3:  

Refer appendix above for timings, this is eligible for an allowance of 2,000/- per month. 

 

 

Shift 4:  

Refer appendix above for timings, this is eligible for an allowance of 2,300/- per month 
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APPENDIX 4 

ADDENDUM TO EMPLOYMENT LETTER 

I, ____________________ do hereby acknowledge and confirm the following: 

(1) I am accepting employment with Infosys BPM Limited ("Infosys BPM"), with the employee number ___________ effective 

from__________ Now, as per the presents below, I agree to the terms herein, and acknowledge that this is a material condition of my 

employment with Infosys BPM. 

(2) I may be required, on behalf of Infosys BPM, to provide services to, or solicit business from, various clients of Infosys BPM (each 

such client hereinafter referred to as a "Customer"). 

(3) In consideration of the above, I agree that for a period of six (6) months following the termination of my employment with 

InfosysBPM for any reason, I will not: 

a. accept any offer of employment from any Customer, where I had worked in an official capacity with that customer in the twelve 

(12) months immediately preceding the termination of my employment with Infosys BPM; 

b. accept any offer of employment from a Named Competitor of Infosys BPM, if my employment with such Named Competitor 

would involve me having to work with a Customer with whom I had worked in the twelve (12) months immediately preceding the 

termination of my employment with Infosys BPM. 

For the purposes of this Addendum,” Named Competitor" shall mean the following entities and their wholly owned subsidiaries: 

i. Tech Mahindra Limited 

ii. Genpact Limited 

iii. WNS Limited 

iv. Tata Consultancy Services Limited 

v. Accenture Limited 

vi. International Business Machine Corporation 

vii. Cognizant Technology Solutions 

viii. Wipro Ltd 

ix. HCL Limited 

 

Place:                          Employee Signature: 

Date:                          Employee Name: 

                                                                     Employee Number: 

Acknowledged by Infosys BPM Limited: 
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