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STRICTLY PRIVATE AND CONFIDENTIAL 

 

                                                                                                                                      

Date: 18 Dec 2022 

 

Dear Chetan Sanjay Amale, 

 

     SUBJECT: OFFER CUM EMPLOYMENT LETTER 

 

With reference to your application and the subsequent discussions with you; we are pleased to offer you an 

appointment at Bajaj Finance Limited (“Company”) on the following terms: 

 

1. DESIGNATION & BAND 

 You will be designated as “Assistant Manager - Underwriting” at GB02 Band. 

2. PERIOD OF EMPLOYMENT 

2.1. Basis your confirmation that you were relieved from the services of your previous employer as of 

the date of your joining with Bajaj Finance Limited, please note that, your employment with Bajaj 

Finance Limited will commence tentatively on 16 Jan 2023 (or any other date as may be agreed 

by BFL, in its sole discretion) and will continue on an on-going basis, until terminated by either party, 

with prior notice to the other as per Clause 5.1 of this Employment Letter. 

2.2. The retirement age at the Company is 60 (sixty) years. Your employment will terminate 

automatically and without further notice on the last day of the month in which your 60th (sixtieth) 

birthday falls. 

3. HOURS AND PLACE OF WORK 

3.1. You shall be based in our Nandurbar office but may be required to serve the Company in any 

place within or outside India, as required. 

3.2. You may be required to travel nationally and internationally on the business of the Company. 

3.3. You will be required to work such hours as may reasonably be expected of you and as is consistent 

with an appointment of this nature. 

3.4. You may, at the discretion of the Company be transferred to any of the divisions, departments, in 

the Company, its subsidiaries, branches or associate companies and you shall abide by the 

standing orders and services rules prevailing in such place/ entity without entitlement to any extra 

remuneration. 

4. SALARY 

4.1. Your basic salary will be Rs. 9,000/- (Rupees  Nine Thousand only) and your house rent allowance 

will be Rs. 4,500/- (Rupees Four Thousand Five Hundred only) per month. Your emoluments from 

the Company will be subject to tax deductions at source and other withholdings as required by 

law. 

4.2. A detailed break-up of your compensation is attached as Annexure – A to this Employment Letter. 

4.3. You hereby authorise the Company to deduct from your salary (including any salary, leave pay, 

sick pay and pay in lieu of notice period) all debts or sums owed by you to the Company, its 

subsidiaries or associate companies, including any outstanding loans (and interest thereon) due 

to the Company, its subsidiaries or associate companies from you. 

5. TERMINATION OR RESIGNATION FROM SERVICE 

 The employment can, subject to the policies of the  
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5.1. Company and the terms and conditions of this Employment Letter, be terminated by either party 

by serving 90 (Ninety days) written notice to the other party. The notice period of 90 (Ninety days) 

is part of the Employee Separation Policy which is available for your reference on the Company’s 

intranet. However, the said notice period is NOT applicable in the event if your representation are 

found to be wrong and which resulted breach of clause 2.1. 

5.2. The Company reserves the right to accept/ reject the notice pay in lieu of notice period 

mentioned hereinabove. The Company reserves the absolute right to terminate your services at 

any time without assigning any reason whatsoever by giving you notice in writing or pay in lieu of 

notice period. 

5.3. The Company reserves the right, at its discretion and at any time during the notice period to 

announce to employees, clients, suppliers and customers of the Company, its subsidiaries or 

associate companies of your termination/ resignation. However, you expressly agree hereby not 

to make any announcement of your termination/ resignation unless the same has been formally 

intimated to you or accepted by the Company in writing, as the case may be. 

5.4. You hereby agree that on or before the date of your termination from employment with the 

Company, you will delete any information, connection or reference between you and the 

Company, any client or customer of the Company, or any prospective client or customer of the 

Company stored in any form of Social Media. For the purposes of this Clause, Social Media means 

any online communication tool which facilitates the creation, publication, storage and/or 

exchange of user-generated content.  Social Media includes (but is not limited to) Twitter, Skype, 

Facebook, Myspace, YouTube, Flickr, LinkedIn, Wikis, Google+ and Tumblr. 

6. ANNUAL SALARY REVISION  

6.1. We follow an April to March performance cycle. All salary revisions come up for review in the 

month of April at the sole discretion of the Company. 

6.2. Employees who have joined the organization on or before October 1 in the current calendar year, 

may be eligible for a proportionate salary review during April of next calendar year.  The increment 

if any, is dependent on various factors including performance of employee and would be 

proportionate to the months’ of service rendered by the employee. Those joining after 1st 

October, will not be eligible for the same. 

7. PERFORMANCE BASED VARIABLE BONUS/ INCENTIVE 

7.1. You will be eligible to participate in the Company’s variable pay programs/ incentive schemes. 

The payment under this program depends on your performance, the Company’s performance 

and other parameters as the Company may decide from time to time. Please note that there is 

no minimum payment under this program. 

7.2. Payment of this amount is subject to your being in the Company’s employment and also subject 

to your not having resigned or serving your notice period. 

7.3. You will declare your relationship, if any, with any of the directors of the Company as required by 

the Companies Act, 2013. 

7.4. In case you are or become related to any employee of the Company, then, in the former case 

you will inform the Company immediately and in the latter case within 7 days of your becoming 

so. 

7.5. You will abide by all the policies and disclosure norms of the Company that are in effect and by 

any amendments thereto carried out by the Company from time to time. 

  

  

8. COMPANY POLICIES AND PROCEDURE 
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8.1. You will devote all your working time to the business of the Company, its subsidiaries and associate 

companies, as the case may be, depending on the office you are holding and will carry out your 

duties diligently and properly. You will do your best to promote, protect and develop the interests 

of the Company and its subsidiaries and associate companies and will not knowingly do or willingly 

permit to be done anything that causes prejudice, loss or injury to the Company or its subsidiaries 

and associate companies. 

8.2. You shall be required at all times to comply with the Company’s rules, policies and procedures as 

may be amended by the Company from time to time, and the same are to be considered as part 

of terms and conditions of this Employment Letter. You are also required to comply generally with 

the standards reasonably expected of an appointment of your nature. 

8.3 Without any limitations on your obligations under Clause 8.1 above, you are also required to 

comply with the Company’s disciplinary and grievance procedures which would be applicable 

to you, a copy of which is available with the Company’s HR Department. For the avoidance of 

any doubt, whilst the Company’s disciplinary rules form part of your contract of employment with 

the Company, the disciplinary and grievance procedures do not and as such, the Company is 

not under any contractual obligation to apply those procedures in any particular case. 

9. ADDITIONAL DUTIES 

9.1. You agree and consent that the Company may require you (without additional remuneration) to 

carry out different or additional duties (including holding any office in the Company, its subsidiaries 

and associate companies) consistent with your status and position in the Company. 

9.2 You agree and consent that the Company may engage another person as a temporary 

replacement for you and/ or to carry out some or all of the responsibilities of your role on a 

temporary basis if you are suspended or are otherwise in the reasonable opinion of the Company 

unable to properly carry out some or all of those responsibilities for any reason. 

10. EXCLUSIVE EMPLOYMENT 

 While employed by the Company, you will not: 

10.1. Be an employee of, or be engaged in any other capacity by, any other company or organisation 

other than the Company, for remuneration and/ or otherwise, whether full time or part time, 

without the prior written permission from the Company; 

10.2. Be involved in any capacity in providing services directly or indirectly to any other person in 

respect of any business which is similar to or which does or might reasonably be expected to 

compete or conflict with any aspect of the business of the Company, its subsidiaries and associate 

companies or which may otherwise affect the proper and efficient performance of your duties; 

10.3. Be entitled to receive or obtain directly or indirectly any discount, rebate, commission or other 

benefit in respect of any business transacted (whether or not by you) by or on behalf of the 

Company or its subsidiaries and associate companies.  This prohibition also extends to your 

immediate relatives.  If you, any of your immediate relatives or any other company or other 

business entity in which either you or they are interested directly or indirectly obtain any such 

discount, rebate, commission or other benefit, you will immediately account to the Company, its 

subsidiaries and associate companies for the amount received or the value of benefit obtained; 

and/ or 

10.4. Make contact or communicate with any member of the press or media or anyone so connected 

on behalf of the Company, its subsidiaries and associate companies, or publish any articles or 

letters or post any content on any Social Media platform on behalf of the Company or its 

subsidiaries and associate companies other than as required for the purposes of carrying out your 

duties and in strict compliance with the Company’s media policy. 

 

11. INTELLECTUAL PROPERTY 



 

Page 4 of 6 

 

11.1. All intellectual property including but not limited to any discovery, model, concept, idea, know-

how, method, database, computer programme or software (including related preparations and 

design materials), invention, improvement in procedure, trade mark, trade name, design, logo, 

copyright and all similar rights or get-up made, discovered or created by you during your 

employment (whether alone or with others and whether or not in the course of your employment), 

in connection with or relating to the business of the Company, its subsidiaries or associated 

companies or capable of being used or adapted for use in it shall belong to and be the absolute 

property of the Company.  If required to do so by the Company (whether during or after the 

termination of your employment), you will at the expense of the Company promptly execute all 

instruments and do all things necessary to vest ownership of all other rights, title and interests 

(including any registered rights in the same) in such discovery, model, concept, idea, know-how, 

method, database, computer programme or software (including related preparations and design 

materials), invention, improvement in procedure, trade mark, trade name, design, logo, copyright 

and all similar rights or get-up in the Company (or its nominee) absolutely and as sole beneficial 

owner. 

11.2. You acknowledge that your remuneration and all consideration paid to you by the Company 

under this Employment Letter and as may be revised from time to time, includes compensation 

for the assignment (if any) to the Company of all intellectual property rights and that the rights 

and obligations under this Clause shall continue in force after the termination of this Employment 

Letter in respect of any intellectual property created during your employment with the Company 

and shall be binding upon your legal representatives. 

12. CONFIDENTIALITY AND NON-DISCLOSURE 

12.1. You hereby agree that without the prior written consent of the Company, either during or after 

the period of employment and except as required by you in the course of your employment, you 

shall not divulge directly or indirectly or otherwise use, disseminate, disclose, reveal, report, copy, 

transfer, lecture upon or publish articles concerning any confidential information, including but 

not limited to all and any intellectual property under Clause 11.1 above which may come to your 

knowledge during the term of your employment and/ or otherwise, and shall maintain complete 

secrecy in respect of all such confidential information and/ or intellectual property entrusted to 

you and shall not use or attempt to use such confidential information and/ or intellectual property 

in any manner which may or may be likely to injure or cause loss either directly or indirectly to the 

Company or its business. You hereby agree that this restriction shall continue to apply even after 

the term of your employment with the Company, your termination from employment with the 

Company and/ or your resignation from the Company without limit as to a point in time, excepting 

when such confidential information and/ or intellectual property becomes available in the public 

domain. 

12.2. You hereby agree and acknowledge that in the event of your being in violation of Clause 12.1 

above, the Company is at liberty to initiate appropriate civil and criminal legal action against you 

including but not limited to prosecution for data theft and criminal breach of trust. 

12.3. For the purposes of this Employment Letter, “confidential information” includes and is not limited 

to all trade secrets and confidential information relating to the Company, its subsidiaries or 

associate companies, or their businesses and its or their past, current or prospective clients and 

suppliers and their respective businesses, and further includes and is not limited to all intellectual 

property of the company as under Clause 11.1 above. 

13. COMPANY’S IMAGE  

 You will be always alive to the duties and responsibilities attached to your employment and you 

shall conduct yourself accordingly and protect and project the image of the Company. 

  

14. FALSE RECORDS/INFORMATION/ MISREPRESENTATION 

 If any document or information furnished by you to the Company is false or if you are, at any 

time, found to have suppressed any material information, or if you made any misrepresentation, 
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you will be liable for termination without notice and the notice period contemplated under 

clause 5.1 will NOT apply in such situation. 

 Further, this appointment is subject to us receiving satisfactory reports, based on verifications and 

reference checks done by us. 

15. GENERAL 

15.1. This Employment Letter and the annexures to this Employment Letter and the various agreements 

and documents referred to in this Employment Letter constitute the sole record of this Employment 

Letter between the parties with regard to the subject matter hereof and shall substitute any other 

agreement/ understanding between the parties in respect of the subject matter of this 

Employment Letter. 

15.2. If any provision of this Employment Letter is held to be illegal, invalid or unenforceable for any 

reason, such provision may be unenforceable between the parties but without affecting, 

impairing or invalidating any of the remaining provisions of this Employment Letter which shall 

continue to be of full force and effect. 

15.3. The expiry or termination of this Employment Letter (for any reason) shall not operate to affect any 

of its provisions which, in accordance with their terms, are expressed to operate or have effect 

after such expiry or termination. 

15.4. Notices must be given by either party by letter or e-mail addressed to the other party at, in the 

case of the Company its registered office for the time being, and in your case, to your last known 

address and e-mail address issued by the Company. Notices may also be issued by you to the 

Company. Any notice given shall be deemed to have been given at the time of delivery to and/ 

or receipt by the intended recipient. 

15.5. This Employment Letter shall be governed by the laws of India and the parties submit to the 

exclusive jurisdiction of the Courts in Pune. Any reference to a statutory provision shall be deemed 

to include a reference to any statutory modification or re-enactment of it. 

  

 If the appointment on the above terms and conditions is acceptable to you, you are requested 

to confirm your acceptance on the above terms and condition by returning one copy of this letter 

duly signed by you. 

 Welcome to Bajaj Finance Limited, and wish you a very successful career with the group.  

 

For Bajaj Finance Limited, 

 

 

 

 

 

 

 

 

 

 

 

Thomas Augustine 

Head – Human Resources 

 

Encl: Annexure    

I have fully read and understood the terms of this Employment Letter. I accept the same on the above terms 

and conditions, and as appointed, I agree to abide by the rules and regulation of the company and will be 

joining on____________. 

Signature : _______________________ 

   

Name : _______________________ 

Thomas Augustine
Email       : thomas.augustine@bajajfinserv.in
Issued by : Professional DigiSign Pvt. Ltd.
Reason    : Digitally signed TDS certificate as per Information Technology Act, 2000.
Date         : 2022.12.22 13.37.06 +05:30
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Annexure - A 

 

 Detailed Salary Structure 

 

Date             :   18 Dec 2022 

Name           :   Chetan Sanjay Amale 

Band             :  GB02 

 
Particulars Annually Monthly 

Basic 108,000 9,000 

House Rent Allowance 54,000 4,500 

Special Allowance 96,780 8,065 

Statutory Bonus 34,620 2,885 

Contributory Provident Fund  21,600 1,800 

ESIC 0 0 

Fixed Pay  315,000 26,250 

Gratuity  5,195  

Indicative Performance Pay# 78,750  

Total Cost to Company 398,945  
         

#The Indicative Performance Pay amount as per the current performance pay policy may vary depending upon the performance of 

individual and of the company. The management reserves the rights to amend policy at any point of time. 

* The exact sum of all elements may mismatch up to Rs.10/-. In the event there is any enhancement in the total emoluments to be paid to 

you on account of change in any statute or notification, then the said enhanced payment will be adjusted from the total CTC payable to 

you as shown hereinabove. In such a case the company will have the right to restructure your emoluments within the specific CTC. 

 

Other Benefits: 
• Gratuity Benefit will be provided as per the provisions Payment of Gratuity Act, 1972. 

• Provident fund will be provided as per the provisions of the Employees' Provident Funds and Miscellaneous 

Provisions Act, 1952. 

Your CTC (Cost to Company) consisting of various components are detailed in the ‘Salary Structure’ stated above, 

which is inclusive of all contractual & statutory components of your compensation.  Accordingly, BFL shall not be 

liable to pay any additional sum over and above CTC.  However, BFL reserves the right to amend / vary your Salary 

Structure at any time, either under law or as part of any initiative by BFL, under intimation to you. Your continued 

employment with BFL is construed as your deemed acceptance to the above. 

• If your employment is terminated by you for any reason prior to completion of twelve months of services, then you 

will pay back to the Company the entire joining expense incurred if any, by the Company. 

• You would be covered under the Group Term Life Insurance scheme, with a sum insured of Rs. 2,000,000 /- (Rupees 

Twenty Lakh only). Additionally, you would be covered under the Group Accident Insurance Scheme, with a 

sum insured of Rs. 2,500,000 /- (Rupees Twenty-five Lakh only). 

• Further, you would be entitled to a hospitalization claim policy of up to Rs. 300,000 /- (Rupees Three Lakh only) the 

premium for which will be borne by the Company. You have the option to include spouse, parents, and up to two 

children (Group subsidized premium borne by the employee). 

 

Name and Signature, confirming acceptance of the above terms and conditions  

 

Signature               : ______________________ 

   

Name                     :  

   

Date                       :  

 



   

Contact

www.linkedin.com/in/komal-
ambulkar-6b94791a0 (LinkedIn)

Top Skills
Vendor Management
Event Management
Event Planning

Komal Ambulkar
Human Resource Partner at ParentPay India
Pune, Maharashtra, India

Summary
End to end recruitment life cycle | Handling team | Client
management | Handling walk-in drives | Niche skill hiring | IT skills
| Social hiring | Data management | Salary negotiation |  event
organisation | payroll | vendor management 

Experience

ParentPay Group - India
Human Resources Partner
May 2023 - Present (9 months)
Pune, Maharashtra, India

Teamware Solutions a division of Quantum Leap Consulting Pvt. Ltd
Talent Acquisition Executive
January 2021 - April 2023 (2 years 4 months)
Pune, Maharashtra, India

Education
Sinhgad School of Business Management
Master of Business Administration - MBA, Human Resources Management/
Personnel Administration, General · (2018 - 2020)
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Contact

www.linkedin.com/in/jayesh-
b-102233168 (LinkedIn)

Top Skills
Microsoft Excel
Marketing
Sales

Languages
Marathi (Full Professional)
English (Limited Working)

Certifications
Product Masterclass: How to Build
Digital Products

Jayesh B.
--
Pune, Maharashtra, India

Experience

Logicserve Digital
Management Trainee
December 2021 - Present (2 years 2 months)
Navi Mumbai

AQUALENS
Sales Executive
March 2021 - May 2021 (3 months)
Mumbai, Maharashtra, India

Education
Welingkar Institute of Management
Post Graduate Diploma in Management, Finance · (June 2021 - July 2022)

SKN Sinhgad School of Business Management, Pune
MBA - Master of Business Administration, Marketing · (2018 - 2020)

North Maharashtra University
Bachelor of Business Management, Business Administration and
Management, General · (2015 - 2018)

G.H.Raisoni College of Engineering
Bachelor of Engineering - BE, Mechanical Engineering · (2011 - 2015)

Kraftshala
The Marketing Launchpad, Marketing · (September 2021)
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Salary Revision Letter                                                                                                                  HR Department 

 
 
Date : 11th July 2023 

 
Salary Revision (Confidential)  

 
Dear Nikita,  
 
We take this opportunity to congratulate you, and express our appreciation for your 
valuable contribution in achieving company objectives. We are confident that you will 
continue the good work in the same spirit of commitment and sincerity to grow with the 
organization. 
 
Consequent to the review of your performance for the position of ‘Digital Marketing 
Executive’ during the period from July-2022 to July-2023, we are happy to                                    
revise your CTC at INR 3,38,496 per annum with effect from 1st August 2023. You will be 
reporting to Mr. Vijay Wakchoure, Proprietor. Upon satisfactory performance                               
from Aug-23 to Oct-23, we may revise your salary upto INR 3,62,500 per annum                          
with effect from 1st November 2023. 
 
We appreciate your hard work and commitment towards the Company’s growth. We’re 
all looking forward to seeing you achieve great things in your new role. 
 
All other terms and conditions that are applicable and have been communicated to you 
from time to time, remain unchanged. We would appreciate if you sign the duplicate copy 
of this letter as a token of your acceptance and return the same to us, for our records. 
With regards,  
 
 

 
 
 
 
 
 
 
 
 
 
 
 
 



 
 

Salary Revision Letter                                                                                                                  HR Department 

 
 
 
Salary Components applicable w.e.f. 1st August 2023.  
 

Components Per 
Month  

Per 
Annum 

Basic Salary ₹ 14,104 ₹ 1,69,248 
House Rent Allowance ₹ 7,052 ₹84,624 
Special Allowance ₹ 7,052 ₹84,624 
Gross Salary ₹ 28,208 ₹3,38,496 
Cost to Company (CTC) ₹ 28,208 ₹3,38,496 

 
With regards,  

 
 
 
Accepted & received by - 
 
Name of the Employee : 
 
Date & Sign : 



CIEL/20906/AL/Asian Paints/Aug/2021 12/08/2021 

Page: 1 of 3 CIEL HR Services Private Limited 

#2802 2nd and 3rd Floor, Broadway Builday, 27th Main Road, HSR Layout Sector 1, Bangalore­560102 Tel: +91 7816000111 

Regd Off: Door No 41, plot No 3726, Q Block, 6th Avenue, Anna Nagar, Chennai ­600040, 

Tel: +91­44­4910 9999 E­mail: info@cielhr.com Web: www.cielhr.com (CIN No:74140TN2010PTC077095) 

 

 

 
FIXED TERM CONTRACT OF EMPLOYMENT 

 

Dear Kishor Dattatray Bhosale, 

 
We are pleased to offer you employment in our organization as ECA, for a fixed period of employment, on the following terms and conditions: 

 
 

1. Your contract of employment shall be valid from 16 Aug 2021 to 15 Aug 2022 Notwithstanding this, in the event of the project/ work for 

which you are being employed comes to an end before the aforementioned period, this contract shall be co­terminus with the aforementioned 

Project/work. At the end of the above referred period, the contract will stand terminated automatically without any notice or communication 

to you, unless they are explicitly extended by us by a letter in writing. 

 
2. Notwithstanding anything above, depending upon the aforementioned project/work, the Company reserves its right to extend your temporary 

appointment for such period or periods as may be necessary depending upon the exigencies relatable to the work for which you are hereby 

engaged. In that event, the Company shall in writing extend your temporary assignment on the terms as may be indicated in such letter and in 

the event of your acceptance of such extension of the assignment you shall be governed by such terms and conditions as may be indicated 

therein 

 
3. During the period of the fixed contract, your services could be deputed at the sole discretion of the Management to any of our client's 

company to do work pertaining to or incidental to the clients business 

 
4. Details of your salary break up with components are as per the enclosure. 

 
5. You will be eligible for leave as per the company policy, during the period of your contract of employment. 

 
6. You will be entitled to all statutory benefits wherever applicable during the fixed period of contract. 

 
7. The contract shall be terminable by either party giving 30 days notice in writing or salary in lieu of notice, to the other. 

 
 

We are consciously endeavoring to build an atmosphere of trust, openness, responsiveness, autonomy, and growth among all members of the CIEL 

HR family. As a new entrant, we would like you to whole­heartedly contribute to this process. 

 
As a token of your acceptance of the above terms and conditions, you are requested to sign the duplicate copy of this letter and return it to us. 

With warm regards, 

Yours truly, 

For CIEL HR Services Pvt Ltd. 

 
Aditya Narayan Mishra 

CEO 

 
I hereby accept the above­mentioned terms and conditions 

 
Signature: 

Date: 

mailto:info@cielhr.com
http://www.cielhr.com/
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DEPUTATION 

Dear Kishor Dattatray Bhosale, 
 

Further to clause 3 of your letter of employment, we are pleased to advise you that your services are being deputed to Asian Paints with effect from 

16 Aug 2021. The terms and conditions of your deputation will be as follows: 

 
 

1. You will, with effect from 16 Aug 2021, be required to work at our client's office/premises at any of their locations. 

 
2. During the tenure of the deputation, you will continue to be an employee of CIEL HR. 

 
3. In the day to day functioning or responsibilities, you will receive instructions from Asian Paints and will undertake to abide by any suggestions, 

etc. given by any assigned person(s). 

4. You shall also abide by any training that may be offered to you by Asian Paints. 

 
5. You shall be bound to follow the working hours of Asian Paints. 

 
6. You shall take care not to disclose confidential information/trade secrets, etc that you may come across in the course of your responsibilities 

to anyone outside our client and use such information only in connection with the service provided to Asian Paints. 

 
7. You shall at no point of time stake any claim or right to claim employment, damage, loss or compensation of any sort whatsoever against our 

client. This arrangement is purely a contractual agreement between CIEL HR and Asian Paints for the time specified. 

 
8. You shall not engage in any act subversive of discipline in the course of your duty/ies in the property of Asian Paints or outside, and if you 

were at any indulging in such act/s, we reserve the right to initiate disciplinary action as is deemed fit, against you. 

 
9. You shall be responsible for protecting the property of Asian Paints entrusted to you in the due discharge of your duties and shall 

indemnify Asian Paints when there is a loss of any kind to the said property. 

 
10. On termination of services or resignation, you shall return all intellectual property, confidential & proprietary information, including but not 

limited to any visiting cards, textual, visual and audio visual content, brand logos / identity, trademarks, pictures, website images, pamphlets, 

brand books and related electronic files, etc. of the company and / or its clients (collectively referred to as “Client Material”) in your custody 

or control. Please be advised that appropriate legal action may be initiated against you, for any failure to return such Client Material or in 

case of any misuse or misrepresentation of the same and in case of any breach with respect of this clause. 

 
11. The Company incurs considerable recruitment & onboarding costs and in case If you leave the company without serving at least 20% of your 

project tenure , then you are liable to pay 10% of the project CTC payable to you, to the company, as liquidated damages. The full and final 

settlement will be done only after the adjustment of this amount. 

 

All the other terms and conditions of your employment remain unchanged. 

Please sign the duplicate copy of this letter as a token of having read and acknowledged the contents and return it to us. 

 
With warm regards, 

Yours truly, 

For CIEL HR Services Pvt Ltd. 

 
Aditya Narayan Mishra 

CEO 

 
I hereby accept the above­mentioned terms and conditions 

Signature: 

Date: 
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Name Kishor Dattatray Bhosale Location Pune­Baramati 

Designation ECA Employee Code 
 

Father Name Dattatray Bhosale DOB 17 Jun 1997 

Period Of Employment 16 Aug 2021 to 15 Aug 2022 
  

 

Salary Monthly CTC Annual CTC 

Basic 15000 180000 

House Rent Allowance 6700 80400 

Gross Earning 21700 260400 

Employer PF 1800 21600 

CTC 23500 282000 

PF 1800 21600 

Gross Deduction 1800 21600 

Net Pay 19900 238800 

 

Professional Tax (PT)deduction as per respective state government norms & Incometax (IT) deduction as per the norms of Incometax 

department.The statutory payments & deductions as and when applicable. 

With warm regards, 

Yours truly, 

For CIEL HR Services Pvt Ltd. 

 
Aditya Narayan Mishra 

CEO 

 
I hereby accept the above­mentioned terms and conditions 

Signature: 

Date: 
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Contact

www.linkedin.com/in/aishwarya-
bhuyan-1ba03523b (LinkedIn)
www.lhh.com/us/en/ (Personal)

Top Skills
E-Learning
Learning center
Microsoft Forms

Languages
English (Full Professional)
Hindi (Full Professional)
Odia (Native or Bilingual)

Aishwarya Bhuyan
Global Administrative Support at LHH (Lee Hecht Harrison) - The
Adecco Group
Bengaluru, Karnataka, India

Summary
I am a dedicated and focused professional who has developed a
sense of responsibility and mature approach to any task or situation
undertaken. Willingness to take on added responsibilities to meet
team goals and leverage my knowledge and skills sets towards
achieving organizational goals. Particularly organized and efficient
with a positive attitude. Good team player and ability to work in a
fast-paced time sensitive environment. Gained excellent Employee
Relation skills leading to qualitative result. Strong work ethics along
with solution-focused & multi-tasking skills.

Experience

LHH
Global Administrative Support
June 2022 - Present (1 year 8 months)
Bengaluru, Karnataka, India

- Build Talent Pools and send them to the Hiring community or customer
provide by sales 
- Use LinkedIn Talent insights to create NA and EMEA Market and company
research, trends, client needs, monitor news sources and other market
intelligence
- Create monthly Job Bulletin for NA And EMEA markets (analyses, prepare
hiring statistics)
- Prepare and send Sales Force communications to hiring community contacts
- Manage shared inbox for requests
- Prepare reports on DTE usage and candidate profiles
- Update contacts in Sales Force
- Provisioning hiring community to the Digital Talent Exchange• Build Talent
Pools and send them to the Hiring community or customer provide by sales 
- Use LinkedIn Talent insights to create NA and EMEA Market and company
research, trends, client needs, monitor news sources and other market
intelligence 
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- Create monthly Job Bulletin for NA And EMEA markets (analyses, prepare
hiring statistics) 
- Prepare and send Sales Force communications to hiring community contacts 
- Manage shared inbox for requests 
- Prepare reports on DTE usage and candidate profiles 
- Update contacts in Sales Force 
- Provisioning hiring community to the Digital Talent Exchange
- Using MicroStratergy for extracting & evaluating usage report
- Hosting Global sessions
- Entering Global sessions in different languages (English, Polish, German,
French, Spanish, Portuguese, Deutsch, & Italian) 

UNIQUE POWER-TECH PRIVATE LIMITED
Assistant Manager
August 2020 - December 2021 (1 year 5 months)
Odisha, India

• Mentored team members to enhance professional development and
accountability in workplace.
• Developed strategy to increase drive profits.
• Compiled financial data to comply with budget.
• Supervised site investigations, reported issues and
escalated those that required further assistance.
• Reviewed customer service agreements for terms and
conditions pricing and accuracy.
• Resolved over 45 customers issues per month to close
deals and boost client satisfaction.
• Helped with planning schedules and delegating
assignments to meet coverage and service demands.
• Managed budget implementations, employee evaluations
and contract details.
• Identified trends in customer marketplaces to develop
valuable solutions.
• Monitored cash intake and deposit records, increasing
accuracy and reducing discrepancies.
• Managed team schedule personally for coverage needs
and individual strengths.

TATA STEEL ODISHA LIMITED
Marketing Intern
June 2019 - July 2019 (2 months)
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Bhubaneswar, Odisha, India

Developed relationships with clients and potential clients
to improve business growth.
• Collaborated with Regional Sales Managers to make
strategic sales decisions.
• Improved sales techniques and made sales pitches to
potential clients.
• Identified and communicated with customer regarding
their needs.
• Resolved issues of customers.
• Motivated salesforce to achieve sales goals through
incentives and rewards.
• Negotiated more favorable rates and delivery times with
vendors.
• Identified and communicated with over 70 customer
needs to supply chain capacity and quality teams.
• Taught staff strategies for completing work and smoothly
carrying out senior management directives.
• Motivated, trained and disciplined employees to
maximize performance.

Berger Paints India
Marketing Intern
January 2018 - February 2018 (2 months)
Pune, Maharashtra, India

Helped with planning and hosting of marketing events.
• Created effective organizational systems for reports,
agendas, contracts and records.
• Communicated orders to vendors, scheduling carriers for
pickup.
• Increased sales by offering advice.
• Solved customer challenges by offering relevant products
and services.
• Answered over 150 customer questions about sizing, and
product details.
• Direct communication with customers regarding their
problems and providing them with appropriate solutions.
• Researched competitor trends and interpreted findings,
reporting conclusions to supervisor.
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Education
Savitribai Phule Pune University
Master of Business Administration - MBA, Marketing/Marketing Management,
General · (2018 - 2020)

Savitribai Phule Pune University
Bachelor of Business Administration - BBA, Marketing/Marketing Management,
General · (2014 - 2018)

Delhi Public School - India
Higher secondary, Commerce · (2012 - 2014)

S.T. Joseph’s Girls’ High School
Higher Education  · (2002 - 2012)
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